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Application for 
Development Permit - Sign 
Town of Hay River 
Form H 

100-62 Woodland Drive, Hay River, NT X0E 1G1
867-874-6522

townhall@hayriver.com 

Address: Lot: Block: Plan: 

Applicant Property Owner 
Name: Name; 
Address: Address: 
Town: Postal Code: Town: Postal Code: 
Phone: Phone: 
Email: Email: 
Signature: Signature: 

*if applicant information is the same as property owner, please leave blank 

All materials must be clear, legible, and precise. Only applications that are complete will be accepted. This 
application is for a development permit only, if a building permit is required, you must apply for it separately. 

As the Applicant, I affirm: Project Info 
I am the registered owner of the above Start Date: 
property End Date: 
I have entered into a binding agreement to Project Value: 

purchase the above property with the 
registered owner(s). 

Sign Project 
Type: 

New Sign Replacement 

Sign Addition Repair 
I have permission of the registered 
owner(s) of the above property to make this 
application for a Development Permit 

mailto:townhall@hayriver.com
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Project Description 

Development Permit Checklist 

Applicants must check all necessary boxes, acknowledging that their application package contains all required 
information. An incomplete application may result in processing delays and/or a permit refusal. 

Development Permit Application Package Requirements 
Site Plan Elevation Drawings 
Signage Design Certificate of Title* (<30 days) 

*If the applicant is unable to obtain a certificate of Title, the Town will acquire one for an additional fee
of $15.

Site Plan Components 
1. It must be oriented north at the top of the page and must contain a north arrow.
2. Must include in a text block on the site plan:
Property Address 
Size of lot in hectare or acres 
Number of existing signs 
Number of proposed signs 
3. Must show site layout (and dimensions in metric or standard) which includes:
All property lines and adjacent streets/roads 
All existing and proposed structures 
All signage setback, separation, and projection distances 
All site accesses and nearby intersections 
Existing underground and above ground utilities 
Existing/proposed water bodies/features 
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Signage Design Elevation Drawings 
Must be included for all proposed signs and show: Must be included for all proposed signs and show: 

Design of each sign including exact spelling Location of sign on building/structure 
Size and dimensions of each sign and structure Vertical and horizontal dimensions of building 

faces, structures and signs 
Type of construction, colour and finish Method of power delivery (if required) 
Method of illumination (if required) Method of support/installation of each sign 
Dwell time, transition time, transition effects, Location of separate illumination sources (if 
digital display messages, and luminance (digital 
signs only) 

required) 

Name of Applicant (print) Signature Date 

Office Use Only 
Project #: 
File #: 
Fee Paid: 
Receipt #: 
Assoc. PROJ #: 
Site Plan Received: (Y/N) 
Received by: 
Conditions/Notes: 
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