
 
 

NOTICE 
 

SPECIAL MEETING OF COUNCIL 
 

Date: Tuesday, August 5th, 2025 
 

5 minutes following the Standing Committee 
 

Council Chambers 
 

NATURE OF MEETING 
 
The purpose of this meeting is for the following: 
 
 

1. CALL TO ORDER 
2. ADOPTION OF AGENDA 
3. DECLARATION OF INTEREST 
4. NEW BUSINESS 

a. 2025 Capital Budget Change – sander truck 
5. BYLAWS 

a. Bylaw 2240-GEN-25 – Management and Excluded Personnel 
Employment Bylaw – Third and Final Reading – page  

6. ADJOURNMENT 
 
Pursuant to the Cities, Town and Villages Act, S.N.W.T. 2003, c. 22, Section 27 (1), Mayor 
Jameson has called a Special Meeting of Council. 
 
Dated at the Town of Hay River this 1st day of August 2025 
 
 
Glenn Smith 
Senior Administrative Officer 



 
 
 

MEMORANDUM 
 
TO:  Glenn Smith - Senior Administrative Officer 
 
FROM: Mayor Kandis Jameson 
 
DATE: Friday, August 1st, 2025 
 
RE:  SPECIAL MEETING OF COUNCIL  
           
Pursuant to Section 27 (1) of the Cities, Towns and Villages Act, we have called a 
Special Meeting of Town Council to be held on: 
 

Tuesday, August 5th, 2025 
5 minutes following the Special Committee Meeting 

Council Chambers 
 

The purpose of this meeting is for the following: 
 

1. CALL TO ORDER 
2. ADOPTION OF AGENDA 
3. DECLARATION OF INTEREST 
4. NEW BUSINESS 

a. 2025 Capital Budget Change – sander truck 
5. BYLAWS 

a. Bylaw 2240-GEN-25 – Management and Excluded Personnel 
Employment Bylaw – Third and Final Reading – page  

6. ADJOURNMENT 
 
Pursuant to the Cities, Town and Villages Act, S.N.W.T. 2003, c. 22, Section 27(1), 
Mayor Jameson has called a Special Meeting of Council. 
 
Dated at the Town of Hay River this 1st day of August 2025 
 

 
 
Mayor Kandis Jameson   
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AGENDA 
  
 
 

1. CALL TO ORDER 
2. ADOPTION OF AGENDA 
3. DECLARATION OF INTEREST 
4. NEW BUSINESS 

a. 2025 Capital Budget Change – sander truck 
5. BYLAWS 

a. Bylaw 2240-GEN-25 – Management and Excluded Personnel Employment Bylaw – 
Third and Final Reading – page  

6. ADJOURNMENT 
 
 
 

 



  
 
 

REPORT TO COMMITTEE 
 

 
DEPARTMENT:  ADMINISTRATION    DATE: August 5th, 2025 
 
SUBJECT:  SANDER AND DUMP TRUCK  
 

 
SUMMARY: 

 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER approves an increase to the 2025 
Sander and Dump Truck Capital Budget amount from $300,000 to up to $329,000 to 
accommodate the actual cost received through a competitive tender, and that the 1999 
Sander Truck remain in fleet until failure.   The budget variance is to be covered by 
savings recognized in the Town’s 2025 Wheel Loader tender. 
 
BACKGROUND: 

 
Council approved the 2025 Capital Budget which provided for a replacement sander and dump 
truck.  Town Administration recently completed a tender process for the sander and dump truck 
which provided a cost that was higher than budget by up to $29,000.  
 
An existing dump truck, 1999 Freightliner, was considered for trade in with a value of less than 
$10,000.  The truck is in poor but operating condition soon requiring an engine rebuild and box 
repairs estimated at $65-75,000.   
   
Despite the condition, the old dump truck can be utilized in the short term as a third truck for 
snow clearing and materials hauling.  In the winter, one Town dump truck is used for sanding 
and the other is used to haul snow.  Up to four additional dump trucks are contracted during 
snow removal activities.   
 
Currently, the as and when agreement rates for a tandem axle dump truck with driver range 
between $90 to $160 per hour whereas the operating and maintenance cost associated with the 
Town dump truck in question is approximately $55-60 per hour.   
 
COUNCIL POLICY/STRATEGY OR GOAL: 

 
To provide appropriate stewardship of Town assets and finances. 
 
APPLICABLE LEGISLATION, BYLAWS OR STUDIES: 

 
 
FINANCIAL IMPLICATIONS: 

 
Reduction to the Wheel Loader Replacement budget of $30,000 
Increase to the Sander Dump Truck Replacement budget of up to $29,000 
 
 
 



   
 
 

  

ALTERNATIVES TO RECOMMENDATIONS:  
 

A) Dispose of old sander truck 
B) Do not approve the increase in budget to purchase new sander truck 

 
ATTACHMENTS: 

None 
 

 
Prepared by:      Reviewed by:   
 
________________________   ______________________________ 
Glenn Smith  
SAO      
July 29, 2025      
 



 
 
 
 
 

The Town of Hay River 
 

Northwest Territories 
 
 

 
 
 
 

Bylaw No. 2240-GEN-25 
 
 

Management and Excluded Personnel Employment Bylaw 
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A Bylaw of the Municipal Corporation of the Town of Hay River in the Northwest 
Territories to provide conditions of employment for management and excluded personnel 
pursuant to the provisions of the Cities, Towns and Villages Act, S.N.W.T. 2003, c.22, 
s.48. 
 
WHEREAS the Municipal Corporation of the Town of Hay River deems it necessary to 
establish conditions of employment for management personnel. 
 
NOW THEREFORE the Council of the Town of Hay River is session duly assembled 
enacts as follows: 
 
1. SHORT TITLE 

This By-law may be cited as the MANAGEMENT and EXCLUDED PERSONNEL 
EMPLOYMENT BYLAW. 
 
PURPOSE: 
 
This bylaw applies to all management and excluded employees of the Town except 
where the Town and an employee have a written agreement that certain provisions 
will not apply. In the case of any inconsistency between this bylaw any written 
agreement between the Town and an employee, the written agreement shall apply.   

 
2.  INTERPRETATION   

In this Bylaw: 
 
(a) "COUNCIL" means the Council of the Town of Hay River. 
 
(b) "TOWN" means the Town of Hay River. 
 
(c)  "SENIOR ADMINISTRATIVE OFFICER" means the Senior Administrative 

Officer of the Town of Hay River or designate 
 

3. DEFINITIONS 
(a)  "DAY" means working day between the hours of 8:00 AM and 5:00 PM 

totalling (7 1/2 hours). 
 



Bylaw No. 2240-GEN-25 (Management and Excluded Personnel Employment 
Bylaw) 
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER 
IN THE NORTHWEST TERRITORIES 

 

 
Page 3 of 30 

 

(b) "DAY OF REST" means a day on which the employee is not ordinarily 
required to perform the duties of their position.  Such days do not include a 
holiday or days that the employee is absent on approved leave. 

 
(c)  "EMPLOYEE" means a person employed by the Town in a managerial or 

excluded function as included in Appendix "A" to this By-Law. 
 

(d) "HALF DAY" means the A.M. or P.M. of a normal working day. 
 
(e) "HOLIDAY" means the twenty-four-hour period commencing at 12:01 AM of a day 

designated as a paid holiday in this By-law. 
 

(f) "IMMEDIATE FAMILY" means father, mother, brother, sister, spouse (including 
common-law), child or ward, father-in-law, mother-in-law, grandparent, grandchild, 
son-in-law, daughter-in-law, brother-in-law, sister-in-law of an employee, or a 
relative permanently residing in the employee's household or with whom the 
employee permanently resides. 

 
(g) "MANAGEMENT PERSONNEL" means employees of the Town outlined in 

Appendix "A" of this By-law. 
                                        
(h)  "POSITION" means an aggregation of duties, tasks, and responsibilities requiring 

the services of one employee. 
 
(i) "PROBATION" means a period of six (6) months from the day upon which an 

employee is first appointed to a permanent position, or a period of six (6) months 
after an employee has been transferred or promoted to another position within the 
Town, except for the Senior Administrative Officer position which is one (1) year. 

        
(j) "PROMOTION" means the appointment of an employee to a position, which has a 

higher maximum rate of pay than their present position. 
 
(k) "VACATION YEAR" means January 1 to December 31 of any year. 

 
4. RATES OF PAY 

The Senior Administrative Officer shall provide rates of pay for management and excluded 
employees, in accordance with Appendix “B” attached to and forming part of this bylaw. 

 
5. DISCRIMINATION 

The Town and the employees agree that there shall be no discrimination, interference, 
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restriction or coercion exercised or practised in respect to any employee, by reason of 
race, colour, ancestry, nationality, ethnic origin, place of origin, creed, religion, age, 
disability, sex, sexual orientation, gender identity, marital status, family affiliation, political 
belief, political association, social condition, conviction for which a pardon has been 
granted, union membership or activity, or for exercising their rights under this bylaw. 
 

6. SAFETY AND HEALTH 
The Town will continue to make every reasonable effort to maintain all equipment and 
facilities directly relating to the occupational health and safety of its employees in a good 
state of repair. 

 
7. CONFLICT OF INTEREST 

Employees must disclose all outside business, employment, and volunteer work to the 
Town. 
 
No employee may undertake any business, employment, or volunteer work during or 
outside their regularly scheduled hours of duty, if: 
(a) there is a conflict between the duties the employee is required to perform in that 

business, employment or volunteer work and the duties the employee is required 
to perform for the Town; and/or 

 
(b) the employee exploits, either directly or indirectly, any confidential information 

acquired in the course of their employment with the Town; and/or 
 
(c) the performance of the employee’s duties in the outside business, employment or 

volunteer work impacts adversely on the performance of the duties the employee 
is required to fulfil for the Town. 

 
Upon the Town notifying the employee in writing that the employee must cease their 
outside business, employment or volunteer work for any of the reasons cited above, the 
employee must take immediate steps to abide by that direction.  If the employee does not 
cease their outside activities within thirty (30) calendar days, or any longer period of time 
as mutually agreed to between the Town and the employee, the employee may be 
disciplined or discharged for cause.    

 
8. PROFESSIONAL ASSOCIATIONS 

(a) The Town will support the involvement of members of its managerial staff in 
professional associations, where benefit will be derived to both the Town and the 
employee.  The Town subject to approval of the Senior Administrative Officer will 
pay annual membership to such associations. 

 



Bylaw No. 2240-GEN-25 (Management and Excluded Personnel Employment 
Bylaw) 
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER 
IN THE NORTHWEST TERRITORIES 

 

 
Page 5 of 30 

 

(b) Subject to the approval of the Mayor and the Senior Administrative Officer, and 
only when operational requirements permit, the Town will pay travel costs and 
expenses of a managerial employee who is duly elected by their peers to attend 
an association executive meeting.  Such expenses will only be paid in the instance 
where such expenses are not paid by the association. 
 

9. GRIEVANCE PROCEDURE 
(a) A management employee who feels aggrieved by the interpretation or application 

of this By-law, or by disciplinary action, shall have the right to present a formal 
written grievance to the Senior Administrative Officer within ten (10) calendar days 
of the incident. 

 
(b) Upon receipt of a grievance, the Senior Administrative Officer shall investigate the 

grievance and render a decision within thirty (30) calendar days. A decision made 
by the Senior Administrative Officer shall be final. 

 
10. PROBATION 

An employee who is hired, promoted, or transferred to a different position shall be 
subject to a probationary period as outlined below: 
 

Senior Administrative Officer - One (1) Year 
Group 3, 4, 5, 6, 7, 8 - 975 hours worked 

 
The term of probation may be extended at the recommendation of the SAO and/or 
Human Resources.  A probationary period shall not be extended by more than six 
(6) months.  
 
All new employees shall have a performance evaluation at the following frequency:  
  

Group 3, 4, 5, 6, 7, 8 - 3 Months, and 2 Weeks prior to the end of the 
probationary period 

     
These performance reviews and any disciplinary actions during the probationary 
period will form the basis for any recommendation with respect to the ongoing 
status of the probationary employee.   
 
If, during such probationary period, where the employee has been transferred or 
promoted, the Town decides that the employee does not satisfactorily perform the 
duties of the position, or is otherwise unsuitable for the position, the employee may 
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be reinstated in their former position, or an equivalent classification, or shall be 
terminated.   
 
Where the employee is new employee and the Town decides that the employee 
does not satisfactorily perform the duties of the position, or is otherwise unsuitable 
for the position, the employee shall be terminated. 
 
The employee shall be advised of whether they have been successful in their 
probation, in writing prior to expiry of the probationary period. 

 
12. JOB DESCRIPTIONS 

When an employee is first engaged or when an employee is re-assigned to another 
position, the Town shall, before the employee is assigned to that position, provide 
the employee with the job description of the position to which the employee is 
assigned. 

 
13. EMPLOYEE PERFORMANCE AND EMPLOYEE FILES 

(a) When a formal employee performance appraisal is made, the employee 
concerned must be given the opportunity to sign the assessment form in 
question upon its completion to indicate that its contents have been read. 

 
(b) Upon request of an employee, the personnel file of the employee will be 

made available for examination in the presence of the Senior Administrative 
Officer or designate. 

 
14. HOURS OF WORK 

(a) The normal workweek for the following administrative employees shall be 
thirty-seven and one half (37 1/2) hours, Monday to Friday inclusive and the 
hours of work shall be scheduled so that employees work seven and one 
half (7 1/2) hours per working day, exclusive of lunch periods: 

 
Senior Administrative Officer 
Director of Public Works & Planning 
Director of Finance & Administration 
Director of Protective Services 
Director of Recreation & Community Services 
Manager, Human Resources 
Council Administrator 
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(b) Notwithstanding the hours of work set out in (a), the hours of work may be 

varied due to operational requirements, or as a result of a flexible work 
arrangement.  

 
15. PAY ADMINISTRATION 
15.1 Regular Pay 

(a)  Employees are entitled to be paid for services rendered at the rate of pay 
specified in Appendix "B" for the classification of the position to which they 
have been appointed. 

 
(b) Employees shall be paid on a bi-weekly basis with paydays being every 

second Friday.  In the event that a payday Friday is a paid Statutory Holiday, 
then the payday will be the Thursday immediately before the Statutory 
Holiday. 

 
15.2 Acting Pay 

(a) Employees required to perform the duties of a higher classification level 
on an acting basis shall be paid acting pay from the date upon which the 
employee commenced to act.  The employee required to act in a higher 
classification shall be paid for all hours worked the greater of the rate of 
pay equal to the minimum level of pay for the position being filled or a flat 
rate of $3.00 per hour. 

 
(b) At no time shall an employee who is serving in another position on an 

acting basis, receive less than their own current pay rate. 
 

15.3 Performance Pay Increases 
(a)  Performance Pay Step increases will occur on the anniversary date at the 

discretion of the Employer, through the Senior Administrative Officer, and 
will be based on annual performance review whereby the Employee 
receives a satisfactory or better performance evaluation. 
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15.4 Lieu Time 
Management Personnel shall receive fifteen (15) days of paid leave, in lieu of 
overtime, call-out pay or stand-by pay in each fiscal year. Any lieu time balance 
remaining by an employee at the end of the fiscal year will be liquidated in cash 
and not carried over.  
 

 
16. TERMINATION 
 

(a) Rejection on Probation 
 

Where an employee has been employed for less than ninety (90) days, the employee 
may be terminated for any lawful reason without pay and without notice.  Where an 
employee has been employed for ninety (90) days or more, and the employee is still 
within the probationary period, the Town may terminate the employee upon providing 
the employee with two (2) weeks’ notice of termination, or pay in lieu thereof.  

(b) Termination Without Cause 
 

Following successful completion of the probationary period, an employee’s employment 
may be terminated without cause, by providing the employee with the following, up to a 
maximum of twenty-eight (28) weeks’ notice: 

(i) two (2) weeks of notice for the first completed year of employment, plus 

(ii) two (2) weeks of notice for the second completed consecutive year of 
employment, plus 

(iii) one (1) additional week of notice for each succeeding completed year 
of continuous employment. 

The Town may, at its discretion, choose to provide the employee with pay in lieu of 
notice in an amount equal to the amount of Salary and benefits which the Employee 
would be entitled to receive as notice under this section, for some or all of the notice 
period, again to a maximum payment equal to twenty-eight (28) weeks’ Salary and 
benefits. This amount shall be paid to the Employee as a lump sum. 
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(c) Termination for Just Cause 
 

The Town may terminate the employee’s employment at any time, without notice, for 
just cause. 

(d) Resignation 
 

An employee may terminate their employment with the Town, at any time by providing 
the Employer with at least three (3) months’ written notice of the resignation.  Following 
receipt of the notice of resignation, the Town may choose not to require the employee 
to attend work for some or all the notice period. 

 
 
17. DESIGNATED PAID HOLIDAYS 
 

(a) The following days shall be designated paid holidays for employees: 
(i) New Year's Day 
(ii) Good Friday 
(iii) Easter Monday 
(iv) The day fixed by the Governor General for observance of the 

birthday of the reigning sovereign 
(v) National Indigenous Peoples Day  
(vi) Canada Day 
(vii) The first Monday in August 
(viii) Labour Day 
(ix) The National Day for Truth and Reconciliation 
(x) Thanksgiving Day 
(xi) Remembrance Day 
(xii) Christmas Day 
(xiii) Boxing Day and 
(xiv) Any day declared a Civic Holiday by the Town 

 
(b) Where a day that is a designated paid holiday for an employee falls within 

a period of leave with pay, the designated paid holiday shall not count as a 
day of leave. 

 
(c) When a paid statutory holiday occurs on a Saturday or a Sunday, the 
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holiday shall be observed on the first working day following the Saturday or 
Sunday. 

 
18.   VACATION LEAVE 

(a) For each calendar month in which an employee receives at least ten (10) 
days' pay the employee shall earn vacation leave at the following rates: 
(i) One and one quarter (1 1/4) days per calendar month, if the employee 

has completed less than five (5) years of continuous employment. (15 
days per year). 

(ii)  One and two thirds (1 2/3) days per calendar month, upon completion 
of five (5) years and less than ten (10) years of continuous 
employment. (20 days per year). 

(iii) Two and one twelfth (2 1/12) days per calendar month upon 
completion of ten (10) years and less than fifteen (15) years of 
continuous employment. (25 days per year).  

(iv)  Two and one-half days (2 1/2) per calendar month upon completion 
of fifteen (15) years and less than twenty (20) years of continuous 
employment. (30 days per year). 

(v)     Two and eleven twelfths (2 11/12) days per calendar month upon 
completion of twenty (20) years of continuous employment (35 days 
per year). 

  
(b) Where in any vacation year an employee has not taken all of their vacation 

leave, carry-over may be allowed, but only with the approval of the Senior 
Administrative Officer.  The Senior Administrative Officer shall seek 
approval from the Mayor for any carry-over of their vacation leave.  Annual 
leave credits which have been carried over and which exceed one (1) year 
entitlement shall be liquidated in cash at the end of that subsequent 
vacation year. 

 
(c) Applications for annual vacation leave must be approved by the employee’s 

supervisor; the Mayor's approval being required for the Senior 
Administrative Officer's annual leave. 

 
(d) Applications for annual vacation leave must be on the basis of leave credits 

earned up to the time of the period applied for.  Vacation leave may be 
advanced, at the discretion of the Town, to a maximum of the anticipated 
vacation leave entitlement for the current year.   
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(e) Where an employee’s employment terminates, the employee shall be 

required to repay the Town for any advanced vacation that has not been 
earned.  The Town is entitled to deduct the amount owing from any monies 
owing to the employee at the time of termination. 

 
(f) Consideration for approving applications for annual vacation leave will be 

based on length of service of the employee and will be at the discretion of 
the employee’s supervisor and operational requirements. 

 
(g) When an employee is called back to work while on annual leave, the 

employee shall be compensated for any penalties the employee must pay 
because of changes to travel arrangements as well as costs associated with 
returning to work and then, back to the location where the employee was 
when the call-back was initiated. 

 
(h)  No annual leave credits shall be liquidated during the time an employee is 

on duty due to call-back or travelling because of a call-back. 
 

(i) An employee shall be granted two (2) days leave with pay once each 
vacation year for the purpose of travel when taking annual vacation, 
provided the employee liquidates at least five (5) days of vacation leave.  
Travel days are not accumulated from year to year, unless the employee is 
prohibited by the Town from taking vacation in any vacation year. 

 
(j) If an employee is granted a leave of absence of more than four (4) weeks, 

vacation entitlement shall be reduced in the proportion that the number of 
weeks of leave bears to fifty-two (52) weeks.   

          Example: 
 6 weeks' leave x 15 days = 2 days reduction 
 52 Vacation 

 
19. SICK LEAVE 

(a) Employees shall earn sick leave credits at the rate of one and one-quarter 
(1 1/4) days per month in which the employee has earned pay for at least 
ten (10) days. 

 
(b) Sick leave earned and not used by an employee shall be accumulated from 
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year to year, to a maximum of one hundred and twenty (120) days. 
 

(c) Sick leave payments or credits shall not be given to employees during 
leaves of absence, lay-offs, disciplinary suspensions, days on which the 
employee is otherwise paid by the Town, maternity or parental leave. 

 
(d) The employee shall inform the Senior Administrative Officer or designate as 

soon as possible of their inability to report to work because of injury, illness 
and/or sickness. The employee shall make every reasonable effort to inform 
the Town of their return to duty in advance of that date. 

 
(i) Unless otherwise informed by the Town, a statement signed by an 
employee, describing that because of injury, sickness and/or illness the 
employee was unable to perform their duties, shall be considered as 
meeting the Town's requirements, provided that the period of the absence 
does not exceed three (3) days. 

 
(e) An employee must provide a medical certificate in the following situations: 

(i)  The employee has been absent from work for reasons of injury, 
sickness and/or illness for more than three (3) consecutive days. 

 
(ii)  The employee has been absent from work for reasons of injury, 

sickness and/or illness for a total of more than ten (10) intermittent 
days during any twelve (12) month period, in which case all 
subsequent absences must be supported by a medical certificate; 

 
Failure to furnish a medical certificate upon request may void the 
employee's claim for benefits (pay) and may, in addition, result in 
disciplinary penalties. 
 
In the event that the employee is charged a fee by a medical professional 
for a medical certificate required under this article, the Town shall reimburse 
the employee for such fee, upon the presentation of a receipt. 

 
(f) Sick leave payments or credits shall be given to employees during annual 

vacation leave only if the employee submits a medical certificate from a 
qualified medical practitioner outlining the nature of injury, sickness and/or 
illness suffered by the employee, the date of their visit to the medical 
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practitioner, and the actual dates during which the employee was injured, 
sick and/or ill.  Such certificate must be submitted to the Senior 
Administrative Officer within three (3) days of the employee's return to work 
from their vacation. 

 
(g) In a case where an employee has insufficient or no sick leave credits to 

cover the granting of sick leave with pay, at the discretion of the Town, the 
employee may be granted sick leave credits in advance, to a maximum of 
fifteen (15) days, which shall be charged against future credits earned.  An 
employee is required to use accrued vacation leave before sick leave 
credits will be advanced. 

 
(h) In the event that an employee is granted advance sick leave credits and 

then their employment is terminated for any reason before the employee 
earns and pays back their sick leave advance, or any portion of it, then the 
outstanding amount of the advanced sick leave represents a debt owing by 
the employee to the Town.  The Town is entitled to deduct the debt from 
any monies owing to the employee at the time of the termination of 
employment. 

 
(i) In circumstances where an employee is entitled to receive benefits from any 

other source as a result of their injury, sickness and/or illness, the employee 
is entitled to draw on their accrued sick leave benefits only to the extent 
required to ensure that the total amount of the benefit received from all 
sources equals their normal earnings. 

 
20. SPECIAL AND OTHER LEAVE 
20.1 Bereavement Leave 

In the case of bereavement in the immediate family, an employee who is either 
actively employed or on paid vacation shall be entitled to bereavement leave at 
their regular rate of pay for their normal hours of work, for six (6) working days 
following the day of the death.  Such days of bereavement leave need not be either 
consecutive or in the same week to facilitate funerals that are delayed. 

  
An employee on vacation leave at the time of bereavement shall be granted 
bereavement leave and be credited the appropriate number of days to vacation 
leave credits.   
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20.2 Paid Personal Leaves of Absence 
An employee while employed by the Town and not on annual vacation, sick leave, 
or other approved leaves of absence including parental or maternity leave, may be 
granted up eight (8) cumulative paid days for personal leaves of absence during 
each year of this bylaw.  Such leaves of absence are intended to permit the 
employee to attend to the following: 

 
 (i) serious domestic emergencies, such as family illness or a 

requirement to accompany a family member (spouse, child, or parent 
of employee who resides with the employee, or a child who does not 
reside with the employee, but who is 23 years old or younger and is 
in full-time attendance at a post-secondary institution), urgent or 
unexpected care of a child or parent residing with the employee or a 
requirement to accompany a family member to a medical or dental 
appointment; 

 
(ii) Attending a funeral as pallbearer or mourner in the case of a 
death that is not in the employee’s immediate family. 

  
(iii) Where an employee is required to travel to a Medical Centre 
outside Hay River to secure medical treatment, or to act as a non-
medical escort for a member of their immediate family 

 
The employee will endeavour to provide the Town with as much advance notice 
as possible.     

 
Employees shall be granted up to two (2) hours of leave with pay to attend to an 
appointment during working hours with a doctor, dentist, or school.  Employees 
shall be granted up to four (4) hours of leave with pay per calendar year to attend 
to an appointment during working hours with a lawyer or bank official. 

 
20.3 Leave for Birth or Adoption of a Child 

An employee shall be granted special leave with pay up to a maximum of three (3) 
working days on the occasion of the birth or adoption of a child.  This leave does 
not need to be taken consecutively. 

 
20.4 Marriage Leave 

After the completion of one year's continuous employment, an employee who gives 
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the Town at least twenty (20) days' notice shall be granted special leave with pay 
for a period of up to five (5) days for the purpose of getting married. 

         
20.5 Leave for Court Appearance 

(a) The Town shall grant paid leave to employees other than employees on 
leave without pay who serve as jurors or witnesses in a court action, 
provided such court action is not occasioned by the employee's private 
affairs. 

 
(b) In cases where an employee's private affairs have occasioned a court 

appearance, such leave to attend at court shall be without pay. 
 
(c) An employee in receipt of their regular earnings while serving at court shall 

remit to the Town all monies paid to them by the court, except travelling and 
meal allowances not reimbursed by the Town. 

 
(d) Time spent at court by an employee in their official capacity shall be at their 

regular rate of pay. 
 
20.6 Elections 

An employee eligible to vote in a Federal or Territorial election or referendum is 
entitled to four (4) consecutive hours to vote during the hours that the polling 
stations are open.  Any employee eligible to vote in a Municipal election or 
referendum shall be granted sufficient time off from work in which to cast their 
ballot. 

 
20.7 General Leave 

Notwithstanding any other provision for leave in this Agreement, the Town may 
grant leave of absence without pay to any employee requesting such leave for an 
emergency or unusual situation.  Such request is to be in writing and approved by 
the Town.   

 
20.9 Educational Leave 
 

(a) Educational leave with full financial assistance may be granted to 
employees to attend courses relevant to their job requirements to a 
maximum of ten (10) days per year.  Requests for educational leave shall 
be in writing and approved by the Senior Administrative Officer. 
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(b) The Town and an employee may agree to a return of service commitment 

and full or partial financial assistance where the Town chooses to grant 
leave for education purposes that is greater than the period set out under 
(a). 

   
20.10 Injury-on-Duty Leave 
 

An employee shall be granted injury-on-duty leave with pay for such reasonable 
periods as may be determined by the Town, but no longer than thirty (30) days, 
where it is determined by the Workers' Compensation Board that the employee is 
unable to perform their duties because of: 
 
(a) personal injury accidentally received in the performance of their duties and 

not caused by the employee's wilful misconduct; or 
 
(b)  sickness resulting from the nature of their employment. 
 
If the employee agrees to pay the Town any amount received by them for loss of 
wages in settlement of any claim the employee may have in respect of such injury 
or sickness 
 

 20.11 Compassionate Care Leave 
 
The Town shall grant an employee compassionate care leave without pay to allow 
for the employee to provide care for a critically ill member of the employee’s 
immediate family, in accordance with the provisions of the Northwest Territories 
Employment Standards Act.  
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20.12 Maternity Leave and Parental Leave  
 
(a) Every employee who has completed six (6) months of continuous service with 

the Employer is entitled to maternity  leave without pay up to seventeen (17) 
weeks, provided the employee provides the Employer with a certificate of a 
qualified medical practitioner certifying that the employee is pregnant.  
Maternity leave can commence not earlier than eleven (11) weeks prior to the 
estimated termination date of pregnancy and end not later than seventeen 
(17) weeks following the actual termination date of pregnancy.  

 
(b) After completion of six (6) months continuous employment, with the 

Employer, an employee who provides the Employer with proof that she has 
applied for and is in receipt of employment insurance benefits pursuant to the 
maternity benefit portion of the Employment Insurance Act, shall be paid a 
maternity leave allowance in accordance with this Section.  

 
(i) An applicant under Section 20.12 (b) shall sign an agreement with 

the Employer providing: 
 
A. That she will return to work and remain in the Employer’s employ 

for a period of at least six (6) continuous months after her return to 
work. 
 

B. That she will return to work on the date of the expiry of her 
maternity leave, unless this date is modified with the Employer’s 
consent. 
 

(ii)  Should the employee fail to return to work, except by reason of 
death, disability or lay-off as per the provision of Section 20.12(b)(i), 
the employee recognizes that she is indebted to the Employer for 
the amount received as Maternity allowance.  Should the employee 
not return for the full six months, the employee’s indebtedness shall 
be reduced on a pro-rated basis. 

 
 
(c) In respect of the period of maternity leave, maternity leave allowance 

payments made will consist of the following: 
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(i) For the first week, payments equivalent to 93% of her weekly rate 
of pay in effect on the day immediately preceding the 
commencement of the maternity leave. For up to a maximum of an 
additional 15 weeks’ pay, payments equivalent to the difference 
between the employment insurance benefits she is eligible to 
receive and 93% of her weekly rate of pay. Where an employee 
has received the full fifteen (15) weeks of maternity benefit under 
Employee Insurance and thereafter remains on maternity leave 
without pay, she is eligible to receive a further maternity allowance 
for a period of one (1) week, ninety-three percent (93%) of her 
weekly rate of pay for each week, less any other monies earned 
during this period. 
 

(ii) (A)  for a full-time employee the weekly rate of pay referred to in 
Section 20.12(c)(i) shall be the weekly rate of pay in effect 
immediately preceding the commencement of the maternity 
leave. 

 
(B)  for part-time employees the weekly rate of pay referred to in 

Section 20.12(c)(i) shall be the prorated weekly rate of pay in 
effect immediately preceding the commencement of the 
maternity leave and averaged over the six-month period of 
continuous service. 

 
(iii) Where an employee becomes eligible for a pay increment or an      

economic adjustment with respect to any period in which the           
employee was in receipt of payments under Section 20.12(c)(i),  
the payments shall be adjusted on the effective date. 

 
(d) Every employee who has completed six (6) months of continuous service with 

the Employer is entitled to either Standard or Extended parental leave without 
pay where the employee has or will have actual care and custody of a new 
born child, commences legal proceedings to adopt a child or obtains an order 
for the adoption of a child.  The parental leave options are: 
 

(i) Standard Parental Leave: for a single period of up to thirty-seven 
(37) consecutive weeks, to be taken during the fifty-two (52) week 
period immediately following the day the child is born, or in the case 
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of adoption, within the fifty-two (52) week period from the date the 
child comes into the employee’s care and custody; or 
 

(ii) Extended Parental Leave: for a single period of up to sixty-three 
(63) consecutive weeks, to be taken during the seventy-eight (78) 
week period immediately following the day the child is born, or in 
the case of adoption, within the seventy-eight (78) week period 
from the date the child comes into the employee’s care and 
custody.  

 
(e) Where an employee is taking both maternity and parental leave, the 

employee must commence parental leave immediately on the expiration of 
maternity leave, and the total amount of maternity and parental leave cannot 
exceed fifty-two (52) weeks for Standard Parental Leave, and seventy-eight 
(78) weeks of leave for Extended Parental leave.  

 
(f) Parental leave utilized by an employee-couple shall not exceed a total of 

thirty-seven (37) weeks for Standard Parental Leave, and sixty-three (63) 
weeks for Extended Parental Leave, for both employees combined. Where 
the employee-couple is eligible for the Employment Insurance (EI) Sharing 
Benefit, the total for Standard Parental Leave shall be forty-two (42) weeks 
and the total for Extended Parental Leave shall be seventy-one (71) weeks 
for both employees combined. 

 
(g) Parental leave utilized by an employee-couple in conjunction with maternity 

leave shall not exceed a total of fifty-two (52) weeks for Standard Parental 
Leave, and seventy-eight (78) weeks for Extended Parental Leave, for both 
employees combined. Where the employees are eligible for the EI Sharing 
Benefit, the total for Standard Parental Leave shall be fifty-seven (57) weeks 
and the total for Extended Parental Leave shall be eighty-six (86) weeks for 
both employees combined. 
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(h) After completion of 6 months continuous employment with the Employer, an 
employee who provides the Employer with proof that they have applied for 
and are in receipt of employment insurance benefits pursuant to the parental 
benefit portion of the Employment Insurance Act, shall be paid a parental 
leave allowance in accordance with this Article. 

 
(i) An applicant under Section 20.12(h) shall sign an agreement with the 

Employer providing:  
 

(i) that they will return to work and remain in the Employer's employ 
for a period of at least six (6) continuous months after their return to 
work; and 
 

(ii) that they will return to work on the date of the expiry of their 
parental leave, unless this date is modified with the Employer's 
consent. 

 
(j) Should the employee fail to return to work, except by reason of death, 

disability or lay-off as per the provision of Section 20.12(h)(i), the employee 
recognizes that they are indebted to the Employer for the amount received as 
Parental allowance. Should the employee not return for the full six months, 
the employee's indebtedness shall be reduced on a prorated basis.  

 
(k) In respect of the period of parental leave, parental leave allowance payments 

made will consist of the following: 
 

(i) Where there is a waiting period under Employment Insurance 
benefits for the first week, a payment equivalent to 80% of their 
weekly rate of pay. For a period of up to an additional ten  (10) 
weeks during which the employee is in receipt of Employment 
Insurance Parental Benefits, payments equivalent to the difference 
between 80% of their weekly rate of pay, and the amount of 
Employment Insurance benefits that the Employee is entitled to 
receive under Standard Parental Benefits.  

 
(ii) Where the employee has received Employment Insurance benefits 

for the full ten (10) weeks and thereafter remains on leave without 
pay, a payment equivalent to eighty percent (80%) of the 
employee’s weekly rate of pay for a final week, less any monies 
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earned during this period, unless the employee has already 
received the one (1) week of allowance in Section 20.12(c)(i) for the 
same child. 

 

(iii) Where there is no waiting period under Employment Insurance 
benefits, the employee will receive for up to twelve (12) weeks, a 
payment equal to the difference between eighty (80%) percent of 
the employee’s weekly rate of pay and the amount of Employment 
Insurance benefits the employee is entitled to under Standard 
Parental Benefits. 

 

(iv) The for the purposes of determining the Parental Leave Allowance 
in this Article: 
 
A. for a full-time employee the weekly rate of pay referred to in 

Section 20.12(k) shall be the weekly rate of pay in effect 
immediately preceding the commencement of the parental 
leave. 

 
B. for part-time employees the weekly rate of pay referred to in 

Section 20.12(k) shall be the prorated weekly rate of pay in 
effect immediately preceding the commencement of the 
parental leave and averaged over the six-month period of 
continuous service. 

 
(v) Where an employee becomes eligible for a pay increment or an 

economic adjustment with respect to any period in which the 
employee was in receipt of payments under Clause Section 
20.12(k), the payments shall be adjusted on the effective date. 
 

(vi) Where the employee elects to receive Extended Parental 
Employment Insurance Benefits over a period of up to sixty-three 
(63) weeks, there shall be no increase in the amount of parental 
leave allowance payments.  The employee shall be entitled to the 
same parental leave allowance payments that the employee would 
be entitled to have the employee received Standard Parental 
Employment Insurance Benefits over a period of up to thirty-seven 
(37) weeks. 
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(l) An employee who intends to take leave without pay under paragraphs (a) or 
(d) shall provide the Employer with at least four (4) weeks’ notice in writing 
unless there is a valid reason why such notice cannot be given, and inform 
the Employer of the length of the leave intended to be taken. 
 

(m)With the consent of the Employer, an employee may return to work prior to 
the completion of pregnancy or parental leave. 
 

(n) A pregnant employee who is unable to perform an essential element of the 
employee's job, and for whom no appropriate alternative job is available may 
be required by the Employer to take a leave of absence without pay from 
employment for such time as the employee is unable to perform that essential 
element.  The burden of proving that the employee is unable to perform an 
essential element of the job rests with the Employer. 
 

(o) When a pregnant employee produces a statement from the employee's 
physician that the employees' working condition may be detrimental to the 
employee's health or that of the foetus, the Employer will either: change those 
conditions; temporarily transfer the employee to another position with equal 
pay; or allow the employee to take a leave of absence without pay for the 
duration of the pregnancy. 
 

(p) An employee who takes parental leave and/or pregnancy leave without pay is 
entitled to be reinstated in the position that the employee occupied when the 
leave commenced.  Where for any valid reason the Employer cannot reinstate 
an employee into the same position, the employer shall reinstate the 
employee into a comparable position with the same wages and benefits. 
 

(q) An employee who takes parental and/or pregnancy leave shall continue to 
accrue seniority during the period of the leave.  Any period of leave shall be 
considered for pay increment purposes. 
 

(r) An employee who takes parental and/or pregnancy leave shall continue to be 
entitled to health and disability benefits, provided that, for the period of the 
leave, the employee continues to pay the employee's portion of benefits for 
the period of leave. 

 
20.13        Family Violence Leave 
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An employee who is experiencing family violence or who has a dependent 
child experiencing family violence shall be granted leave with pay up to five 
(5) days per fiscal year to attend appointments with professionals, legal 
proceedings, and engage in any other necessary activities to support their 
health, safety and security.  Such leave shall generally be taken in full days, 
however, leave may be taken in half-days, with prior approval from the 
Employer. 
 
Upon exhausting the five (5) days of paid leave, an employee shall be entitled 
to unpaid Family Violence Leave as set out under the Employment Standards 
Act. 
 
An employee shall not be entitled to Family Violence Leave if the family 
violence is committed by the employee. 

 
20.14 Hunting, Fishing and Harvesting Leave 
 

Subject to operational requirements, employees who are First Nations, Métis 
or Inuit shall be granted a maximum of two (2) days of paid leave per year to 
participate in traditional hunting, fishing or harvesting practices, on short 
notice to the Town. 

 
          

21. LIFE, ACCIDENTAL DEATH AND DISMEMBERMENT AND LONG-TERM 
 DISABILITY INSURANCE PLANS 

 
Employees shall participate in the Group Life, Accidental Death and 
Dismemberment and Short- and Long-Term Disability Insurance Plans as 
arranged for by the Town of Hay River. 
 
All benefit plan matters, including coverage, claims, terms, conditions and specific 
eligibility requirements shall at all times be subject to and be governed by the terms 
and conditions of the plans or policies provided or underwritten by the respective 
carriers,  
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22. GROUP BENEFIT PLAN 
 
 
22.1 Dental Plan and Extended Health Benefits 

 
(a) The Town agrees to continue to provide the employees with coverage for 

benefits under the Dental Plan, the Extended Health Benefits, the Group Life 
Plan, the Weekly Indemnity (Short Term Disability) plan and the Long-Term 
Disability Plan. 

 
 
22.2 Employer and Employee Contributions to Benefit Plan Premiums 

(b) The Town and the employees will share the costs of the premium 
contributions on a 50/50 basis for the maintenance of the Extended Health 
Benefits Plan and the Dental Plan 

 
(c) The Town pay the costs of the premium contributions for the maintenance of 

the Group Life Plan and Accidental Death and Dismemberment 
 

(d) During the term of this agreement, the Employee pays the costs of the 
premium contributions for the maintenance of the Long- and Short-Term 
Disability Plans 

 
(e) Notwithstanding Section 22.2(a), 22.2(b), and 22.2(c), the Town will pay the 

costs of premium contributions for the following benefit plans for the Senior 
Administrative Officer: 

Group Life Plan and Accidental Death and Dismemberment 
Extended Health Benefits 
Dental Plan 

 
22.3 Pension 
 

(a) The Town shall participate in an RRSP matching program with management 
and excluded employees.  The Town shall withhold an amount equal to 6.6% 
of the employee’s biweekly salary to be deposited in the employee’s RRSP. 
The Town shall equally contribute an amount equal to 6.6% of the employee’s 
biweekly Salary towards the employee’s RRSP.  
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(b) An employee may request, in writing, at least thirty (30) days in advance, that 
the Town’s contribution be deposited to a Tax-Free Savings Account 
established by the employee instead of the employee’s RRSP. If the 
employee chooses to have the Town’s contribution deposited in a Tax-Free 
Savings Account, the Town will cease to withhold the employee’s portion of 
the contribution from the employee’s Salary. 

 
 

23. USE OF EMPLOYEE OWNED MOTOR-VEHICLES 
Where an employee is required to use their own motor vehicle on any Town 
business, the employee shall be entitled to a car allowance as set out and 
maintained by the Government of the Northwest Territories (GNWT).   
 

24. ALLOWANCES 
 
 

24.1 Northern Travel  
 

$15,000 of the employee’s pay shall be designated as travel allowance. 
 

24.2 Northern Living Allowance 
 

All permanent Excluded and Management employees shall receive a monthly 
Northern Living Allowance of $500.00 for each calendar month for which the 
employee earns pay for at least ten (10) days.   The Northern Living Allowance 
shall be paid on a bi-weekly basis. 
 

 

24.3 Cellular Telephone Allowance: 
  

The Employer shall in its discretion provided management and excluded 
employees with a cellular telephone allowance. The employer will reimburse the 
employee for a monthly cost up to $120.00 upon submission of cellular telephone 
bill receipt. Alternatively, the employer will provide the employee with a cellular 
telephone.   

 
24.4 Internet Allowance: 
 



Bylaw No. 2240-GEN-25 (Management and Excluded Personnel Employment 
Bylaw) 
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER 
IN THE NORTHWEST TERRITORIES 

 

 
Page 26 of 30 

 

The Employer shall with in its discretion provide management and excluded 
employees with Internet access at the employee’s residence through the Towns’ 
wireless network at no cost. This service will commence as soon as possible 
upon installation of the equipment necessary to provide the Internet access.  

 
 

Should the Town’s wireless network be unavailable to an employee because of 
the location of the employee’s residence, the Employer will reimburse the 
employee for the monthly cost of employee’s home Internet access up to 
$120.00 per month, upon submission of a copy of the employee’s Internet access 
bill. 

 
24.5   Duty Travel 

(a) Employees shall be entitled to reimbursement of expenses for meals, 
incidentals and vehicle travel (where travel by vehicle is the most 
economical means) incurred while carrying out duties on behalf of the Town 
of Hay River in the amounts set out and maintained by the GNWT. 
 

(b) A claim for reimbursement shall be accompanied by receipts for the 
expenditures claimed excluding receipts for meals, incidentals, private 
accommodation and kilometre rate where a privately owned vehicle is used. 

 
 

25. LEGAL AID 
The Town will indemnify and save harmless any employee for any action, claim, 
cause or demand whatever that may be made or arise out of the employee carrying 
out their official duties. 

 
26. VARY TERMS OF EMPLOYMENT 

(a) Notwithstanding any other provision of this bylaw, Council may negotiate a 
contract for terms of employment with the Senior Administrative Officer that 
varies from the provision of this bylaw, and where there are any discrepancies 
between the contract and this bylaw, the contract shall prevail.  However, the 
provisions of this bylaw shall apply to all matters set out in this bylaw which 
are not dealt within the negotiated contract. 

 
(b) Notwithstanding any other provision of this bylaw, the Senior Administrative 

Officer may negotiate terms of employment with Excluded and Management 
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Personnel that vary from the provisions of this bylaw and where there are any 
discrepancies between the negotiated terms of employment and this bylaw 
the negotiated terms of employment shall prevail. However, the provisions of 
this bylaw shall apply to all matters set out in this bylaw which are not dealt 
within the negotiated terms of employment. 

 
27. DURATION OF CONTRACT 

The provisions of this By-law shall remain in force and effect until such time that a 
new By-law is enacted. 

 
28. REPEALED 

Bylaw No 2240A-22 is hereby amended. 
  
29. FORCE AND EFFECT 
 This Bylaw shall take force and effect upon the date of its final passage. 
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 READ A FIRST TIME this ____ day of __________ 
 
 
 

_________________________________  
Mayor 

 
  

READ A SECOND TIME this  ______day of________________. 
 
 

 
_________________________________  

Mayor 
 
 

  
 
READ A THIRD AND FINAL TIME this _____day of _________________ 
 
  
 
        ________________________________ 

Mayor 
 
 
 

CERTIFIED that this bylaw has been made in accordance with the requirements of the 
CITIES, TOWNS AND VILLAGES ACT, S.N.W.T. 2003, C.22, s48 and the bylaws of the 
Municipal Corporation of the Town of Hay River on this _____ day of _______________  

 
 

__________________________________  
Senior Administrative Officer 
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APPENDIX “A” 
 

Management and Excluded Personnel Employee Position Titles 
 

  GROUP      
 
 

9 DIRECTOR OF INFRASTRUCTURE AND PLANNING SERVICES 
 

8 DIRECTOR OF CORPORATE SERVICES 
 

8 DIRECTOR OF PROTECTIVE SERVICES 
 

                8 DIRECTOR OF RECREATION & COMMUNITY SERVICES 
 
  7 MANAGER, HUMAN RESOURCES 
 
  6 ASSISTANT DIRECTOR OF PROTECTIVE SERVICES 
 

5 COUNCIL ADMINISTRATOR     
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 APPENDIX “B” 
  

 
 

Annual Salary 2025 4.00%

Group Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

9 (Mgmt) 140,229.27 149,137.12 158,046.47 166,955.07 175,863.67 184,772.27 193,680.86 

8 (Mgmt) 132,059.79 139,260.36 145,713.44 154,022.51 161,105.05 169,004.49 175,978.29 

7 (Mgmt) 102,215.53 107,589.54 113,247.54 119,211.39 125,481.08 132,078.45 139,047.19 

6 (Mgmt) 92,896.93 97,239.49 101,805.36 108,342.92 113,458.42 118,828.47 123,544.76 

5 (Mgmt) 84,868.42 89,054.23 92,987.29 97,296.19 101,833.14 106,611.92 112,106.94 

4 (Mgmt) 64,802.80 68,382.84 71,846.01 75,313.80 78,776.97 82,243.61 85,705.59 

3 (Mgmt) 59,484.82 62,591.61 65,698.39 68,801.70 71,910.80 75,015.27 78,122.05 

Annual Salary 2026 2.75%
Group Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
9 (Mgmt) 144,085.58 153,238.39 162,392.75 171,546.33 180,699.92 189,853.50 199,007.09 
8 (Mgmt) 135,691.44 143,090.02 149,720.56 158,258.13 165,535.44 173,652.12 180,817.69 
7 (Mgmt) 105,026.45 110,548.25 116,361.85 122,489.71 128,931.80 135,710.61 142,870.99 
6 (Mgmt) 95,451.59 99,913.58 104,605.01 111,322.35 116,578.52 122,096.25 126,942.24 
5 (Mgmt) 87,202.30 91,503.22 95,544.44 99,971.84 104,633.55 109,543.75 115,189.88 
4 (Mgmt) 66,584.87 70,263.37 73,821.77 77,384.93 80,943.34 84,505.30 88,062.49 
3 (Mgmt) 61,120.65 64,312.88 67,505.10 70,693.75 73,888.35 77,078.19 80,270.41 

Annual Salary 2027 2.75%
Group Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
9 (Mgmt) 148,047.93 157,452.45 166,858.55 176,263.86 185,669.17 195,074.47 204,479.78 
8 (Mgmt) 139,422.95 147,024.99 153,837.88 162,610.23 170,087.66 178,427.55 185,790.17 
7 (Mgmt) 107,914.68 113,588.33 119,561.80 125,858.17 132,477.43 139,442.65 146,799.94 
6 (Mgmt) 98,076.51 102,661.20 107,481.65 114,383.71 119,784.43 125,453.90 130,433.15 
5 (Mgmt) 89,600.36 94,019.56 98,171.92 102,721.06 107,510.97 112,556.20 118,357.60 
4 (Mgmt) 68,415.96 72,195.61 75,851.87 79,513.02 83,169.28 86,829.20 90,484.21 
3 (Mgmt) 62,801.47 66,081.48 69,361.49 72,637.82 75,920.28 79,197.84 82,477.85 
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