January 11th, 2021
6:30 PM

TOWN OF HAY RIVER
REGULAR MEETING OF COUNCIL

AGENDA

PUBLIC INPUT
1. CALL TO ORDER
2. ADOPTION OF AGENDA
3. DECLARATION OF INTEREST
4. ANNOUNCEMENTS, AWARDS, CEREMONIES & PRESENTATIONS
5. DELEGATION
• Cryopeak LNG Solutions Presentation - Sasa Cook- page 2-18
6. ADMINISTRATIVE ENQUIRIES
7. NEW BUSINESS
a. Tourism and Economic Development Report for December – page 19-23
b. Emergency Services Monthly Report for December – page 24-26
c. Municipal Enforcement Monthly Report for December – page 27-30
d. Public Works Monthly Report for December – page 31-34
e. Recreation Monthly Report for December – page 35-41
f. Development Appeal Board Appointments – page 42-43
g. Financial Administration Bylaw Report – page 44-62
h. Snow Removal Bylaw Report – page 63-72
i. Management and Excluded Personnel Report – page 72-113
j. Changes to the Interpretation Act Report – page 114-116
k. NWTAC Proposed Resolution Report – page 117-119
8. BYLAWS
a. Bylaw 2240 – Management Bylaw – First and Second Reading – page 120-149
b. Bylaw 2252 – Financial Administration Bylaw – First and Second Reading –
page 150-163
c. Bylaw 2422 – Snow Removal Bylaw – First and Second Reading – page 164-168
9. IN CAMERA
a. Matters under Consideration - pursuant to Cities, Towns & Villages Act, S.N.W.T.
2003 c. 22, Section 23. (3), (e)
10. ADJOURNMENT
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Cryopeak
LNG Solutions

Company Overview
Cryopeak is a market leader in providing turnkey small scale LNG virtual pipeline solutions

Founded 2012
•
•
•
•
•
•

Cryopeak enables customers to make a successful transition to a cleaner lower cost fuels
20 employees headquartered in Richmond BC, Canada
ISO 9001 - Expertise in Engineering, Project Management and Operations
Proprietary onsite liquefaction, storage, and regasification systems
Optimized LNG transportation trailers designed to maximize payload
Controlling investor - BP Energy Partners focused on investing in the natural gas value chain

LNG Virtual Pipeline

Liquefaction

Transportation

Storage & Vaporization

Off Grid Regional Gas Services
CRYOPEAK WESTERN REGION

LNG projects
LNG transportation
Pipeline outages
Training and consulting
System sales

CRYOPEAK EASTERN REGION

LNG projects
LNG transportation
Pipeline outages
Training and consulting

M

LNG fuel segments
Power Generation

Mining
Oil and Gas
Communities

Industrial Heat

Ore Processing
Asphalt
Process heating

Transportation Fuel

Marine Fuel
Mine haul trucks

Our Reference list

Why Do Customers Choose Cryopeak?
• Customer centric approach:
– In-house technical and engineering teams provide customized solutions
based on specific client needs
– In-house transportation and logistics team provides responsive
communications and optimized solutions in a dynamic, highly
challenging transportation environment

• Continuous improvement:
– Ingrained in our culture through a risk-based approach to our
operations supported with policies and procedures that design safety
and performance into our practices

• Continuous investment:
– With the generous support of our financial partner, Cryopeak is
continuously investing in the LNG supply chain. We do so focused on
seeking greater efficiencies and optimization. Two recent examples are
our Fort Nelson, BC liquefaction plant and our Super B-train trailers.

Cryopeak LNG Transportation
Our transportation division fuels our customers business
•
•
•
•
•

Cryopeak supports a comprehensive LNG logistics process .
Cryopeak ensures our customers always have gas onsite and never go down.
Since 2016 we have focused on truck based distribution and LNG ISO tanks
Safely delivered over 12,000,000 gallons and travelled over 3,000,000 kms
Cryopeak maximizes the payload transported to customer sites minimizing transportation costs

Cryopeak’s Pioneering B-train LNG tanker
Increases standard delivery
volumes by 26% - 71%

4 B-trains in service since
March, 2020

Maximize payload
Tandem Trailer
Axles
Gross Vehicle Weight
Code
MAWP
Warm Water Capacity

Tridem Trailer
2

3

5

40,000 kgs

47,000 kgs

63,500 kgs

MC338

MC338

TC338

70 psi

70 psi

60 psi

12,700

15,600

20,700

21,500

28,000

935

1180

1500

Rear

Rear

Side

Base

26% increase

71% increase

Net LNG Volume
Capacity (GJ inclusive of
heel)
Loading

Capacity Increase

Super B-train Trailer

LNG Storage and Regasification

Fort Nelson LNG Production Plant

Operational February 10, 2021

Target Delivery Areas

Example - LNG Power
Location:
BC/Yukon Border
Uptime:
99.9%
Temp Range: -500C to 250C

LNG Supply for Coeur mine:
• Primary Source2 of Fuel for
Power
• 7.2MW facility
• Currently - 2000km round trip
• Remote Location
• 3.5 Days Storage

Financial Partner

BP ENERGY PARTNERS
❑ PE firm based in Texas
❑ More than USD $800 Million AUM
❑ Investments include:
❑ Blue Road Solutions
❑ Thigpen Energy Solutions
❑ Mesa Natural Gas Solutions
❑ Controlling Interest In Cryopeak

Opportunity for Hay River
• Upgrade existing propane distribution system to distribute natural gas
• Precedent: Fairbanks, AK – Natural gas utility, all gas from trucked LNG
• Why?
– Environment - Natural gas has a lower CO2 footprint than propane
– Cost – Natural gas distribution to Hay River consumers should be less expensive than
propane – possible savings of 10% - 30%

• Government funding may be available: upgrading distribution system & home
heating systems (latter of which may only require nominal, if any, upgrades)
– Government of Canada’s - Investing in Canada Infrastructure Plan
• Green Infrastructure stream
• Arctic Energy Fund
– Government of Northwest Territories

• Structure:
– Cryopeak – Natural gas supply (via LNG), transportation, and onsite storage and
vaporization
– Utility operator – 1) Existing utility operator, 2) New utility operator, 3) Municipal
involvement, and/or 4) Local First Nations and stakeholder participation

Hay River Supply Chain

Contact

Aleksandar (Saša) Cook
SVP Business Development
U.S. +1 207 712 3036
Canada +1 514 317 6736
E: sasa.cook@cryopeak.com

REPORT TO COUNCIL
DEPARTMENT: RECREATION AND COMMUNITY SERVICES
SUBJECT:

DATE: January 11th, 2021

TOURISM AND ECONOMIC DEVELOPMENT REPORT

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Tourism and Economic
Development Report for the month of December 2020.
BACKGROUND:
Tourism Activity:
• Hay-Cation marketing continued to the surrounding communities. With COVID concerns
and few events happening in town, numbers of visitors have been down.
• THR T&ED Coordinator attended online workshops from Tourism Industry Association of
Canada (TIAC) and Spectacular NWT. This edition of the online workshops, titled
Elevating Canadian Experiences, was focused on culinary tourism and winter & shoulder
season tourism.
• THR T&ED Coordinator attended online LGTBQ Tourism workshop
• Two weeks of free Staycation radio ads are booked for 2021 on Yellowknife’s CJCD FM.
• Contributed to a Places to Stay flat sheet creation to promote accommodations available
in the NWT (Yellowknife, Hay River, Fort Smith, Inuvik & Fort Simpson). This flat sheet
will have the ability to break out the Hay River/Fort Smith section as a handout to South
Slave tourists.
• November breakdown of visitor origin YK 7, Ft. Providence 3, Fort Simpson 1, ON 3, NB
1 (all out of NWT visitors confirmed that they had self-isolated for 14 days before
entering the community).
Economic Development Activity:
•
•
•
•
•

THR received approval of its Expanding Community Tourism Platform CanNor funding
application just before Christmas. This much needed funding will allow implementation of
strategies in THR’s Tourism Marketing Plan over the next three years.
Tree Canada Treemendous Communities funding application was submitted for
beautifying Capital Dr. and the front of the Community Centre.
Tourism Product Diversification and Marketing Program expression of interest was
submitted to ITI for the development of a wayfinding plan.
Community Tourism Infrastructure Contribution Program expression of interest was
submitted to support upgrades and repairs to the Hay River Golf Course clubhouse.
Waste Reduction and Recycling Initiative Funding application was submitted to GNWT
Department of ENR to help reduce the cost per unit for the FoodCycler pilot project
partnership initiated by the Hay River Seniors Society.
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REPORT TO COUNCIL
DEPARTMENT: RECREATION AND COMMUNITY SERVICES
SUBJECT:

DATE: January 11th, 2021

TOURISM AND ECONOMIC DEVELOPMENT REPORT

Other Activity:
•
•
•

Information was submitted to Up Here Magazine for the creation of a South Slave
advertorial promoting Hay River and Fort Smith.
Ongoing cooperation with Hay River Seniors Society, ENR, THR Public Works and other
partners to launch FoodCycler pilot program.
T&ED Coordinator met with the Canadian Executive Service Association mentor - a work
plan will be created for the months ahead.

Key Performance Indicators:
External Funding Success

2020 External Funding Success
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Visitor Information Centre Visitation

VIC Visitors by Year

2020 VIC Visitors by Location
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SUBJECT:

DATE: January 11th, 2021

TOURISM AND ECONOMIC DEVELOPMENT REPORT

Business License Sales, Type and Number
-

Business licenses run from March 31 to April 1. This overview is from January to December
2020
This graph shows when business licenses are paid and not the number of new businesses

Business License Sales
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SUBJECT:

DATE: January 11th, 2021

TOURISM AND ECONOMIC DEVELOPMENT REPORT

Inbound Marketing
• Promotion through social media remains the focus for marketing. Hay-Cation campaign
continues promotion of Hay River and South Slave communities into the winter season.
Hay-Cation advertisements have been continued in the upcoming issue of Up Here
Magazine.
• Sourcing advertising and marketing pricing and opportunities to promote Hay River to
other regions during the pandemic and beyond, once travel restrictions have been lifted.
• See above for flat sheet and advertorial promotional material creation.
Visitor Satisfaction Rating
• Met with the working group on creating structured visitor information data questionnaires
with a number of stakeholders in the NWT tourism industry. Subsequent meetings are
planned into the new year.
• Waiting on final tourism numbers from NWT Tourism and a breakdown of visitors to
Territorial Parks during the Summer months.
COUNCIL POLICY / STRATEGY OR GOAL:
N/A
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
N/A
FINANCIAL IMPLICATIONS:
N/A
ALTERNATIVES TO RECOMMENDATIONS:
N/A
ATTACHMENTS:
N/A
Prepared by:
Peter Magill
Tourism and Economic Development Coordinator
Date: January 6, 2021
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Reviewed by:
Stephane Millette
Director of Recreation
Date: January 6, 2021

REPORT TO COUNCIL
DEPARTMENT: PROTECTIVE SERVICES

DATE: JANUARY 11, 2021

SUBJECT: EMERGENCY SERVICES MONTHLY REPORT
RECOMMENDATION:
That the Council of the Town of Hay River accepts the Emergency Services Activity
Report for December 2020 as presented.
BACKGROUND:
Summary:
The Protective Services group had another busy month with a total of 55 emergency responses
that were either medical or fire related. Calls were up from 45 from last month.
This month, training included a demonstration by the RCMP K9 Division, which instructed us
how to act if we ever ended up working side-by-side with them during an event. This is
excellent information to have to ensure our members' safety during a takedown, search, and
rescue or anything else that may come up where the K9's will be involved. The balance of the
training this month was focused on our equipment and tools on board.
The department's recruitment and retention strategies seem to be on track as we now have 35
first responders on staff. We have a few members on leave of absence, but this has not been
an issue with the heightened number of members.
The department held a small COVID-friendly event (Mini Ball) to recognize our members for
their past year's achievements. This year we celebrated 70 years of service to the Town of Hay
River, and we are incredibly proud of our members' commitment both past and present. During
the event, we handed out awards for the following:
2 Years of Service
Desmond Courtoreille
Omar Hajam
Julia Janicki
Daniel Slade
Jayden Smith

5 Years of Service
Ian Thiesson

15 Years of Service
Captain Terence Fischer

Fire Fighter of the Year
Crystal Potter
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10 Years of Service
Darryl Buhler

REPORT TO COUNCIL
DEPARTMENT: PROTECTIVE SERVICES

DATE: JANUARY 11, 2021

SUBJECT: EMERGENCY SERVICES MONTHLY REPORT
The top 5 responders this year were as follows:
1 Crystal Potter 325 functions with 420.5 hours
2 Trina Swan 218 functions with 347 hours
3 Captain Ralph Sanguez 183 functions with 218 hours
4 Captain Kirsten Fischer 137 functions with 195 hours
5 Stacey Barnes 134 functions with 197.5 hours
During December, 385 paid-on-call hours were served by the Fire Department members for a
year to date, a total of 4,030 hours.
STATISTICS
FUNCTION
Patient
Transfers
Medical
Emergency
Local
Medical
Emergency
Reserve
Medical
Emergency
Highway
Medical
Emergency
Out of Town
Patients
Body
Transfer
Fires &
Rescues
False
Alarms
Training

DECEMBER
2018

DECEMBER
2019

DECEMBER
2020

DECEMBER
2018 YTD

DECEMBER
2019 YTD

DECEMBER
2020 YTD

13

14

4

145

162

199

13

26

38

166

187

258

4

7

2

25

33

34

0

0

1

7

1

8

0

3

3

13

16

42

0

0

1

9

7

11

2

5

2

23

21

12

1

5

3

32

29

45

2

1

3

45

47

37
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REPORT TO COUNCIL
DEPARTMENT: PROTECTIVE SERVICES

DATE: JANUARY 11, 2021

SUBJECT: EMERGENCY SERVICES MONTHLY REPORT
Special
Training

0

0

0

23

40

14

Maintenance

3

3

3

46

42

31

Fire Permits

0

2

0

20

13

16

8

6

9

16

7

25

2

3

3

27

23

15

17

9

4

95

125

59

Fireworks
Permits
Public
Safety
Inspections

MAINTENANCE
1. All daily/weekly/monthly maintenance activities were completed.
COUNCIL POLICY / STRATEGY OR GOAL:
N/A
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
Fire Prevention Bylaw
FINANCIAL IMPLICATIONS:
N/A
ALTERNATIVES TO RECOMMENDATIONS:
N/A
ATTACHMENTS:
None
Prepared by:
Ross Potter
Director Protective Services/Fire Chief
Date: January 4, 2021

Reviewed By:
Glenn Smith
Senior Administrative Officer
Date: January 6, 2021
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REPORT TO COUNCIL
DATE: JANUARY 11TH 2021

DEPARTMENT:

PROTECTIVE SERVICES

SUBJECT:

MUNICIPAL ENFORCEMENT REPORT

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Municipal Enforcement
Report for December 2020 as presented.
BACKGROUND
OFFENCE

INQUIRY INVESTIGATED NO WARNINGS SHELTER FINES TOWED RETURNED OTHER
(VERBAL,
SUBSTANTIATION
TO OWNER ACTION
LETTER OR
VISUAL)

Animal Control Bylaw
Animal Abuse
Barking Dogs
Dog Attack
Dog Bites
Loose Cat
Loose Dogs
Sled Dog Complaints
Business License
No Business License
Operating business not as permitted
Traffic Bylaw
Vehicle Parking
Trailer Parking
ATV
Fail to Stop (Sign or Light)
Distracted Driving
No Seat Belt
Fail to carry driver's licence
Suspended Driver's License
Vehicle Unfit for Road
Fail to carry Insurance
Fail to carry registration
Vehicle not registered
Unsecure Load
Obstructed Windshield/Windows

1

1

1

1

7

3

1

1

3

1

1

9
3
2
5
2

6
1
2
2

11
9
6

1
1
2

4
4
2

8

7

8

8

1

3
2
3
1

1

6
3
1

1
1
1

Fail to drive to road conditions
Improper use of plate
Drive w/o lights during low visibility
No license plate
Speeding

25

Driving w/o valid driver's license
Suspected Impaired Driver

1

2

13

10
1

1

REPORT TO COUNCIL
DATE: JANUARY 11TH 2021

DEPARTMENT:

PROTECTIVE SERVICES

SUBJECT:

MUNICIPAL ENFORCEMENT REPORT

Unsightly Bylaw
Overgrown Trees
Long Grass & Weeds
Miscellaneous
Garbage
Taxi Bylaw
Taxi Not Available
Smoking in Taxi

2

3

2

3

Taxi Permit not visible
Noise Abatement Bylaw
Noise Complaint
Fire Prevention Bylaw
Burning without permit
Fireworks without supervison
Improper Storage of Hazards
Unsafe/Hazardous Behaviour
Walking on railroad tracks
ATV's on railroad tracks
Intoxcated- Unable to care for self
Fighting in Public
Public Urination
Public Defecation
Loitering
Operate off-road vehicle w/o helmets
Drinking in public
Vehicle blocking roadway
Snow Removal Bylaw
Sidewalks not cleared
Snowbanks causing hazard
Snow being put on private property

TOTAL

1
2
12
2
3

1
2
1

11
2
2

1

3
2
9
3

3
2
2
1

5
3

5
3

150

16

79

7
2

0

29

2

1

The Protective Services Specialist has been actively involved in the community volunteering with
Diamond Jenness Secondary School by being involved in after school activities and other events.
Improvements in people abiding by the Traffic Bylaw, Animal Bylaw, Unsightly Bylaw, and Snow Removal
Bylaw are still gradual. There is always work to address concerns that citizens have been bringing
forward and dealing with these issues and providing potential solutions as quickly as reasonably possible
to get results.
The Protective Services Specialist continues to actively work with the homeless peoples throughout the
town and ensuring they have somewhere safe to go during the colder days and are equipped for the
weather. Drinking in public has been a common concern for many businesses and residents. It creates
litter of empty alcohol bottles and has persons intoxicated at risk for harm to themselves by falling asleep
in the roadway or snowbanks, especially while alone. Education and regular conversations with homeless
persons have been an ongoing task to ensure they are aware of the dangers of drinking alone and
drinking to where they can’t take care of themselves during cold months. The Protective Services
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REPORT TO COUNCIL
DATE: JANUARY 11TH 2021

DEPARTMENT:

PROTECTIVE SERVICES

SUBJECT:

MUNICIPAL ENFORCEMENT REPORT

Specialist has been working with the Hay River Health Centre, RCMP, and the Shelter to ensure that
people have a safe place to go based on their level of intoxication, resources available, and assistance
with making those transport arrangements to get them somewhere safe.
Distracted driving continues to be a significant issue in Hay River. It has been reported repeatedly and
observed with people distracted on their phones, animals, or other technology in the vehicle. Enforcement
will continue with a zero-tolerance approach to distracted driving. Most of those caught using restricted
electronic devices are not youth or young adults but have been people in their mid-40’s to mid-’60s. It is
to be noted that the same individual has now been caught on a cell phone three (3) times while driving by
the Protective Services Specialist.
There are still continuous reports of vehicles speeding along MacKenzie Highway as they enter the
40km/h zone just South of Porritt Landing to 104th Street. Signs have been posted by the companies
working in that area to notify drivers that workers are present and to slow down. Residents in 104th Street
have also made complaints of speeding in the residential zone where kids are at play.
Multiple reports have come in of people failing to stop for school buses with their red lights flashing, and a
few traffic stops have occurred where people have disobeyed the red lights on the school buses.
Education continues to remind drivers about safety around school buses and school zones.
The fastest speeds recorded for this month per zone are as follows;
Porritt Landing 40km/h Zone- 79km/h
MacKenzie Highway near Hospital- 60km/h Zone- 93km/h
Woodland Drive in front of PA School during School Time 30km/h Zone- 48km/h
MacKenzie Highway/104th Street residential area 40km/h- 73km/h
Operation Gingerbread kicked off December 1st and proceeded all month long, yielding great results. The
first traffic stop during Operation Gingerbread conducted by the Protective Services Specialist resulted in
one (1) driver being charged under the Criminal Code for Driving While Prohibited. The driver was
banned from driving as per court order for five years and was operating on town streets in a not
registered or insured vehicle. A total of three (3) joint check stops were conducted with the RCMP during
December.
There are still many people operating vehicles without valid driver’s licenses, including suspended drivers
(Motor Vehicles Act) and prohibited drivers (Criminal Code) and without insurance and registration. The
goal is notifying and educating drivers where appropriate to allow them to fix those issues to keep
themselves and others protected from potential liability. Some people have been much less receptive
regardless of how positive and respectful the approach has been and have suggested by their actions
and choices of words that they would rather receive fines with demerit points instead of the polite
education with none of the above.
Fentanyl is being reported in other communities in the NWT and is suspected to already be in Hay River.
The Protective Services Specialist is equipped with Naloxone (also known by the brand name Narcan)
and will be looking to provide education to the community in the New Year regarding drugs, both illicit and
prescription, and how to obtain a Naloxone kit free of charge.
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REPORT TO COUNCIL
DATE: JANUARY 11TH 2021

DEPARTMENT:

PROTECTIVE SERVICES

SUBJECT:

MUNICIPAL ENFORCEMENT REPORT

COUNCIL POLICY / STRATEGY OR GOAL:
Strategy: Ongoing enforcement through education where applicable
Goal: To provide better education on the role and authority of a Protective Services Specialist

APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
All applicable Bylaws and Territorial Legislation

FINANCIAL IMPLICATIONS:
N/A

ALTERNATIVES TO RECOMMENDATIONS:
N/A

ATTACHMENTS:
N/A
Prepared by:
Travis Rosborough
Protective Services Specialist
Date December 31, 2020

Reviewed By:
Ross Potter
Director, Protective Services
Date: January 4, 2021
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REPORT TO COMMITTEE

DEPARTMENT:

Public Works

DATE: January 11, 2021

SUBJECT:

Public Works Monthly Report for December 2020

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Public Works Monthly
Report for December 2020.
BACKGROUND:
Public Works Daily Operations:
Public Works staff continued with regular operations and maintenance work on the Town’s water,
sewer, roads & sidewalks, vehicles, and infrastructure. The following is a summary of the work
completed this month:
Regular Operations and Maintenance Items
Item
Activity
Water & Sewer
Water shut offs and turn ons as requested
Water and Sewer inspections of areas of concern
Water and Sewer locates as required
Meter readings taken
Flushing of lines
Water & Sewer repairs as necessary
Meter replacements
Month end water report
Water & Sewer Facilities
Daily rounds of facilities
Roads
Snow clearing
Sanding of roads/intersections
Sign repairs
Other
Regular fleet maintenance & repairs
Put up Christmas decorations
Landfill Operations:
The Landfill continued regular operations and monitoring activities throughout the month.
The ICIP funding agreement for removal of tires and waste diversion has been finalized. Currently
working with GNWT to finalize options for tire removal. Work likely to occur in spring of 2021.
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DEPARTMENT:

Public Works

DATE: January 11, 2021

SUBJECT:

Public Works Monthly Report for December 2020

Water Licence Activities:
Regular monitoring programs continue as per the requirements of the Town’s water licence.
The Town’s water licence renewal application was submitted to the Mackenzie Valley Land and
Water Board on September 16th, 2019. The renewal process has proceeded through all phases
and is now in the final stages. A new water licence is expected to be approved and issued in early
2021.
Other Activities:
Budgeting work for 2021 and future was undertaken throughout the month. Along with this,
applications for ICIP funding for a number of projects were submitted.
Capital Projects 2020:
A list of 2020 Capital Projects along with an update of the status of these projects is included
below.
2020 Capital Projects
Project
Lift Station System Upgrade

Update
Construction began in August and continued to mid-October
when the project was shut down for the winter. Sheet piling has
been installed and excavation work will begin in the spring.

Fraser Place Development

Geotechnical work has been completed and preliminary design
work for the crescent has begun. Further design work, rezoning
work, and public consultation is expected to occur over the
winter months.

Caribou Crescent Water, Sewer, and Drainage

Underground infrastructure work completed and backfilled.
Paving work to occur in 2021.

Water Treatment Plant and Reservoir Roof
Upgrades

Project has been completed.

Water Licence Renewal
Commercial Water Meter upgrade

Ongoing - See Water Licence section
Majority of meters have been purchased and a portion have
been installed. Remainder to be done as time permits.

Landfill Waste Projects (Tires and others)

MACA working with regulatory bodies on options for disposal of
tires in NWT or for shipment to Alberta. Expect to have tires
removed in spring of 2021.
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REPORT TO COMMITTEE

DEPARTMENT:

Public Works

DATE: January 11, 2021

SUBJECT:

Public Works Monthly Report for December 2020

Paradise Road Realignment
Lift Station #2 Demolition
Sewer Flusher (Equipment)

Project has been deferred to 2021.
Project has been completed.
Tender has been awarded, new flusher expected to be delivered
in early 2021.

Beaver Crescent Water, Sewer, and Drainage

Surveying work has been completed, design work is ongoing,
with tenders expected to go out in Q1 2021.

Riverview Drive Upgrade

Surveying work has been completed, design work is ongoing,
with tenders expected to go out in Q1 2021.

Capital Drive Watermain

Surveying work completed in 2020, design expected to be done
in 2021 with construction beginning in 2022.

Treatment Plant Intake Inspection

Reservoirs were inspected in the summer but intake was not
able to be located. Intake has since been located and an
inspection will take place in early 2021.

Old Town Hall Demolition

Town Hall has been cleared of items, have reached out to
consultant on removal of hazardous materials. Will move
forward with tendering of hazardous material removal and
demolition work. Work expected to take place in spring as warm
weather is needed for work.

Planning:
2 Development Permits and 0 Building Permits have been approved for December 2020. In the
month of December 2019, there were 4 Development Permits and 0 Building Permits signed out.
In addition to Development and Building Permits, applications were completed for the rezoning of
lots on Vale Island and Mile 5. The public hearings for these rezoning applications will take place
in January 2021.
The monthly Development and Building report is as follows:
DATE
Dec 3/20

DEV #
DH20-083

CIVIC ADDRESS
10 McBryan Drive

Dec 15/20

D20-085

13 Caribou Crescent

COUNCIL POLICY / STRATEGY OR GOAL:
N/A
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DESC. OF WORK
Health Wellness Safety and
Fitness, Consulting
Single Family Residence

REPORT TO COMMITTEE

DEPARTMENT:

Public Works

DATE: January 11, 2021

SUBJECT:

Public Works Monthly Report for December 2020

APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
- Mackenzie Valley Land and Water Board Town of Hay River License #MV2009L3-0005
- Bylaw 1812 Zoning and Building Bylaw
FINANCIAL IMPLICATIONS:
N/A
ALTERNATIVES TO RECOMMENDATIONS:
N/A
ATTACHMENTS:
N/A
Prepared by: Mike Auge
Director of Public Works
January 6, 2021

Reviewed by: Glenn Smith
SAO
January 7, 2021
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REPORT TO COUNCIL
DATE: January 11th, 2021

DEPARTMENT:

RECREATION & COMMUNITY SERVICES

SUBJECT:

RECREATION & COMMUNITY SERVICES ACTIVITY REPORT

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the report entitled
"Recreation and Community Services Monthly Report" for December 2020 as presented.
BACKGROUND:

Recreational Programming
Operational Updates
No significant changes were made to Covid-19 guidelines in December. Department of
Recreation staff remain in communication with GNWT Environmental Health officials and local
recreation partners for all Covid-19 guidelines and allowances.
Operational hours and programming were modified during the holiday season. Community
Centre hours were reduced from December 24th to January 4th with full closures on Christmas
Day and New Year’s Day.
Regular programming schedules were also modified during the holiday season, given that
regular user groups such as the Hay River Figure Skating Club, Hay River Speed Skating Club,
Hay River Curling Club and adult hockey groups were on hiatus. Open ice and swim times
allowed for numerous corporate and THR sponsored skate and swim times. Sponsored skate
and swim times are free to the public and are generally very well attended.
Special Events and Programming
Some THR holiday traditions such Skate with Santa and Breakfast with Santa were cancelled to
better align with Covid-19 guidelines and best practices. Other outdoor activities such as the
annual Santa Claus parade and New Year’s Eve fireworks occurred with some modifications.
THR’s Recreation Programmer also offered festive special event activities for small groups Hay
River youth, always in compliance with Covid-19 guidelines and best practices. These activities
are always very successful, much like the daily after-school youth program which wrapped up
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RECREATION & COMMUNITY SERVICES

SUBJECT:

RECREATION & COMMUNITY SERVICES ACTIVITY REPORT

on December 18th. Department of Recreation staff are discussing ways of bringing back the
after-school program with available staff and resources – small changes will be required.

Recreation Programming Statistics
70

THR Delivered Program Enrolments by Category
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Weekly Programming Attendance
80
70
60
50
40
30
20
10
0

Oct
Wk1

Oct
Wk2

Oct
Wk3

Oct
Wk4

Oct
Wk5

Nov
Wk1

Nov
Wk2

Fitness

Rental hall usage:

Nov
Wk3
Youth

Nov
Wk4

Dec
Wk1

Dec
Wk2

Dec
Wk3

Dec
Wk4

Dec
Wk5

Senior

CHall

MP Room

DWHall

TOHR special events

n/a

Fit/Yth programs: 60hrs

After school and elder
programs: 25hrs

TOHR meetings
Corporate/private rentals
Non-profit organization

n/a
n/a
n/a

2hrs
8.5hrs
4hrs

4hrs
13.5hrs
1hr

Birthday celebrations

n/a

2hrs

-

Walk Track

Public Skate

Hockey

497

129

72

Public Programming
Total number of participants Nov 1st-30th

Aquatics
Attendance
Swimmer statistics remained consistent and the total of 698 swimmers was higher than
November. It should be noted however that December statistics include 2 more weeks than
November, due in part to the Covid-19 closure.
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Family swim times remain the most well attended swim blocks. Unfortunately, many other swim
blocks frequently have minimal or no attendance. THR aquatic staff are preparing a pool use
survey to better determine how to better serve the public and increase swimmer numbers.
Swimming Lessons
THR staff anticipates the return of swimming lessons in the new year. Unfortunately, the
OCPHO has decided not to give any more exemptions to current operating guidelines. Staff will
reach out to GNWT representatives in late January/early February to follow up.
Some aquatic staff have expressed interest in becoming swimming lesson instructors. THR’s
Aquatics Supervisor will determine how best to meet this need so that the aquatics team can be
more flexible when offering lessons. There are currently only 3 staff members certified to teach
swimming lessons.

Aquatics Programming Statistics

Monthly Swimming Statistics by Category
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Monthly Swimmer Statistics by Week
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Facilities and Maintenance
Recreation and Aquatic Centre:
•

Maintenance:
o

Janitorial contract ongoing with no concerns raised:
•

additional Covid-19 cleaning provided at curling facilities;

•

additional contractor fees at Hay River Curling Club’s cost;

o

Snow and ice clearing at Community Centre and VIC parking lots and sidewalks;

o

Weekly ice taps and ice edging performed as part of weekly ice maintenance;

o

Ice plant seasonal maintenance performed by CIMCO Refrigeration;
•

Follow up repairs:
•

Local contractor replaced fuses in ice plant control panel;

•

CIMCO Refrigeration replaced low oil level sensor;

•

Glycol added to heat recovery system to increase efficiency;
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o

Main ice resurfacer repaired by local mechanical shop;

o

Snow, cold weather and frost causing issues with air handlers – daily monitoring
and maintenance required;

o

Local contractor inspected glycol leak in aquatic centre mechanical room
•

•

found leaky valve and ordered replacement;

Improvements:
o

Installation of counter top and coffee serving station in Community Hall;

o

Christmas trees and lights maintained around the building in conjuncture with the
festival trees and THR festive activities

Parks and Greenspaces:
•

Garbage downtown emptied regularly – No other maintenance of greenspaces required
in November;

•

The Mayor’s Christmas tree at Bob Mcmeekin park was set up for the holiday season;

Outdoor sport fields and assets:
•

Maintenance: No maintenance required for sports fields in November.

•

Outdoor rinks operational and maintained as per weather conditions – some support
required from local contractors for Old Town rink;

Waterfront Facilities:
•

Maintenance: No maintenance required in November

APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
N/A
FINANCIAL IMPLICATIONS:
6
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N/A
ALTERNATIVES TO RECOMMENDATIONS:
N/A
ATTACHMENTS:
Prepared by:
Stephane Millette
Director Recreation and Community Services
Date: January 6th, 2021

Reviewed by:
Glenn Smith
SAO
Date: January 6th, 2021
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REPORT TO COUNCIL
DEPARTMENT:
SUBJECT:

DATE: JANUARY 11TH 2021

ADMINISTRATION

DEVELOPMENT APPEAL BOARD MEMBER APPOINTMENT

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER APPOINTS THE FOLLOWING:
•
•
•
•
•
•
•

MARK HORTON
PETER MAHER
ALVIN PITRE
VINCE MCKAY
LIAM DEAN
TRACY SCHUMANN
COUNCILOR JEFF GROENEWEGEN

TO SERVE AS MEMBERS OF THE DEVELOPMENT APPEAL BOARD FOR A TERM
COMMENCING JANUARY 12, 2021 AND ENDING ON JANUARY 11, 2024.
BACKGROUND
Pursuant to the Planning Act, Section 21 and the Town of Hay River Zoning and Building Bylaw
1812, Section 2.3 Council shall appoint a Development Appeal Board. The Board shall consist
of at least five members, one of which shall be a Council Member.
Returning Development Appeal Board Members wishing to be re-appointed are:
Mark Horton, Peter Maher and Alvin Pitre
Also interested in serving as Member of the Development Appeal Board is Vince McKay, Liam
Dean and Tracy Schumann
Councilor Jeff Groenewegen is designated as Liaison to the Development Appeal Board as
Member from Council, and pursuant to The Cities, Towns and Villages Act, Section 60(3) the
Mayor is, by virtue of that office, a Member of every Board and Commission established by the
Municipal Corporation.
COUNCIL POLICY / STRATEGY OR GOAL:
N/A

APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS:
 Planning Act
 Town of Hay River Zoning and Building Bylaw 1812
 Cities, Towns and Villages Act
FINANCIAL IMPLICATIONS:
N/A
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REPORT TO COUNCIL
DEPARTMENT:
SUBJECT:

DATE: JANUARY 11TH 2021

ADMINISTRATION

DEVELOPMENT APPEAL BOARD MEMBER APPOINTMENT

ALTERNATIVES TO RECOMMENDATIONS:
N/A

ATTACHMENTS:
N/A

Prepared by:
Stacey Barnes
Councillor Administrator
Date January 8, 2021

Reviewed By:
Glenn Smith
SAO
Date: January 8, 2021

2

REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw

DATE: 1/11/2021

SUBJECT: Bylaw 2252 Financial Administration Bylaw
RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Report to Council titled
Bylaw 2252 – Financial Administration Bylaw.
BACKGROUND:
On December 16, 2020 the Town of Hay River Policy and Bylaw Committee met to discuss
potential changes to Bylaw 2252 – Financial Administration Bylaw. Through the discussion, an
amendment to the bylaw is being recommended by the Committee for approval by Council.
Most of the proposed changes to Bylaw 2252 are to streamline the reserves that the Town of
Hay River has in place to plan for and fund its capital plan. Over time, other items were set up
as reserves including Management Training. The Town’s O&M and Capital budgeting process
has improved significantly in the last few years and continues to improve which reduces the
pressure to identify and fund these expenditures through a series of reserves.
Capital items that had individual reserves such as computer equipment, mobile equipment, etc.,
will all be planned for and funded through the various sources of funding that the Town currently
accesses to fund those types of expenditures. The reserve for these capital expenditures will be
the Municipal Infrastructure reserve.
The Utility Reserve remains unchanged.
The Recreation Infrastructure Reserve now includes Community Centre (Recreation Centre)
replacement, expansion and upgrading
The Landfill Reserve will be changed to the Municipal Solid Waste Facility Reserve to reflect
current naming convention (landfill is a component of MSWF).
The other recommended change is to adjust interest charges on overdue accounts from 1.25%
per month to 1.8% per month. 1.8% is in alignment with other government agencies reviewed
such as the City of Yellowknife.
One final note is that there are other Bylaws that reference reserves that will need to be
amended if Council agrees to the recommendations from the Policy and Bylaw Committee
contained in the attached Bylaw 2252.

REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw
SUBJECT: Bylaw 2252 Financial Administration Bylaw
ALTERNATIVES TO RECOMMENDATIONS:
-

NA

ATTACHMENTS:
-

Proposed ByLaw 2252 Financial Administration ByLaw

Prepared by:
Glenn Smith
SAO
January 1, 2021

DATE: 1/11/2021

The Town of Hay River
Northwest Territories

Bylaw No. 2252
Financial Administration

Town of Hay River
Financial Administration Bylaw No. 2252/FIN/15
A BYLAW of the Municipal Corporation of the Town of Hay River in the
Northwest Territories to provide for the financial administration of the Town of
Hay River pursuant to the Cities, Towns and Villages Act, S.N.W.T. 2003, c.22,
sec. 94 -109.
WHEREAS the Council of the Municipal Corporation of the Town of Hay River
deems it desirable to regulate the financial administration of the Municipal
Corporation of the Town of Hay River;
NOW THEREFORE, the Council of the Municipal Corporation of the Town of Hay
River hereby enacts as follows:
1.

SHORT TITLE
1.1

2.

This Bylaw may be cited as “The Financial Administration Bylaw.”

DEFINITIONS
2.1

“Council” means the Council of the Municipal Corporation of the
Town of Hay River.

2.2

“Fund” means an independent fiscal and accounting entity with a
self-balancing set of accounts recording cash and other financial
resources together will all related liabilities and residual equities or
balances and changes therein which are segregated for purposes
of carrying on specific activities or attaining certain objectives in
accordance with special regulations, restrictions or limitations.

2.3

“Mayor” means the Mayor of the Municipal Corporation of the
Town of Hay River.

2.4

“Reserve” means funds which are segregated and committed for a
specific purpose in a future period.

2.5

“Senior Administrative Officer” means the Senior Administrative
Officer of the Town appointed pursuant to the Cities, Towns and
Villages Act of the Northwest Territories and includes any person
appointed or designated by the Senior Administrative Officer to act
on his or her behalf.

2.6

“Town” means the Municipal Corporation of the Town of Hay
River in the Northwest Territories established under the Cities,
Towns and Villages Act.

2.7

“Replacement Cost” is the purchase value of the asset, inflated
by the annual consumer price index figure over the life of the asset.
1
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2.8
3.

4.

5.

6.

ESTABLISHMENT OF FUNDS
3.1

The Town shall establish such Funds as outlined in Appendix “A” of
this Bylaw.

3.2

Each fund so established by Council shall be administered in
accordance with the purposes, rules and guidelines as provided for
in Appendix “A” of this Bylaw.

ESTABLISHMENT OF RESERVES
4.1

The Town shall establish Reserves as outlined in Appendix “B” of
this Bylaw.

4.2

Each Reserve so established by Council shall be administered in
accordance with the purposes, rules and guidelines as provided for
in Appendix “B” of this Bylaw.

BLOCK FUNDING AGREEMENTS
5.1

Upon a resolution duly passed by Council, the Town may enter into
Block Funding Agreements with a senior level of government or an
agency of a senior level of government, where such agreement
provides qualitative or quantitative benefits to the Town.

5.2

The Mayor and Senior Administrative Officer are hereby authorized
to execute such agreements as approved by resolution of Council.

INVESTMENT OF FUNDS
6.1

7.

“Depreciated Value” is the replacement cost of the asset less the
annual depreciation.

All funds of the Town shall be invested in accordance with the
terms, conditions, rules and guidelines as provided for in Appendix
“C” of this Bylaw.

COLLECTION OF REVENUES
7.1

The collection of revenues of the Town shall be administered in
accordance with the terms, conditions, rules and guidelines as
provided for in Appendix “D” of this Bylaw.
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8.

REPEALEDAMENDED
8.1

Bylaw No. 2252/FIN/11 as amended is hereby repealedamended.

READ A FIRST TIME this ____ day of _________, 20152021.
_______________________________
Mayor

READ A SECOND TIME this ______ day of ___________, 20152021.
_______________________________
Mayor

READ A THIRD AND FINAL TIME this ______ day of ___________, 20152021.
_______________________________
Mayor
CERTIFIED that this bylaw has been made in accordance with the requirements
of the Cities, Towns and Villages Act, S.N.W.T., 2003 c.22 and the bylaws of the
Municipal Corporation of the Town of Hay River this ____ day of _________,
20152021.
_______________________________
Senior Administrative Officer
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ESTABLISHMENT OF FUNDS
1.

2.

GENERAL FUND
1.1

The General Fund is hereby established.

1.2

The purpose of this Fund shall be to account for all financial
activities of the Town which are not accounted for in another fund.

1.3

The monies belonging to the Town shall be credited to this Fund,
and where any such monies relate to a fund other than the General
Fund, these shall be accounted for using Inter-fund accounts.

1.4

The Revenues and Expenditures in the General Fund shall be
made in accordance with the budget adopted for each fiscal year,
pursuant to the Cities, Towns, and Villages Act.

1.5

All Expenditures and Disbursements in the General Fund shall be
made in accordance with the Cities, Towns, and Villages Act.

1.6

All Revenues collected in the General Fund shall be deposited into
the General Fund Bank Account, at a Bank approved by resolution
of Council from time to time.

1.7

Financial Statements shall be prepared annually for the General
Fund and audited by an auditor appointed by Council.

UTILITY FUND
2.1

The Utility Fund is hereby established.

2.2

The purpose of this Fund shall be to account for all financial
activities related to the following municipal services:
a. Water and Sewer Services - Water and sewer services
include all aspects of establishing, operating and maintaining
buildings, equipment and works related to the supply and
processing of potable water; distribution of potable water and
the collection, treatment and disposal of sewage as defined
in Bylaw No. 1786/UTIL/01 and amended by Bylaw No.
1786J/UTIL/1615.
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b. Waste Management Services – Waste management
services include all aspects of collection and disposal of
municipal solid waste as defined in Bylaw No. 2332.

3.

2.3

The Revenues and Expenditures in the Utility Fund shall be made
in accordance with the budget adopted for each fiscal year.

2.4

All Expenditures and Disbursements in the Utility Fund shall be
made in accordance with the Cities, Towns and Villages Act.

2.5

All Revenues collected for the Utility Fund shall be deposited into
the General Fund Bank Account, and accounted for in the Utility
Fund using an Inter-fund account.

2.6

Financial Statements shall be prepared annually for the Utility Fund
and audited by an auditor appointed by Council.

2.7

The Utility Fund is intended to be a self-liquidating fund, with the
revenues being equal to or exceeding the expenditures in a fiscal
year, excluding amortization expense.

LAND DEVELOPMENT FUND
3.1

The Land Development Fund is hereby established.

3.2

The purpose of this Fund shall be to account for all financial
activities of the Town which pertain to the acquisition, development,
disposal and rental of municipal land within the Town.

3.3

The Revenues and Expenditures in the Land Development Fund
shall be made in accordance with the budget adopted for each
fiscal year.

3.4

All Expenditures and Disbursements in the Land Development
Fund shall be made in accordance with the Cities, Towns, and
Villages Act.

3.5

All Revenues collected for the Land Development Fund shall be
deposited into the General Fund Bank Account, and accounted for
in the Land Development Fund using an Inter-fund account.

3.6

Financial Statements shall be prepared annually for the Land
Development Fund, and audited by an auditor appointed by
Council.
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3.7

The Land Development Fund shall operate independently of the
General Fund, with all expenditures being covered by revenues
from land sales, leases and related charges.
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ESTABLISHMENT OF RESERVES
1.

COMPUTER SYSTEMS RESERVE

The Computer Systems Reserve is hereby established under the
General Fund.
1.2
The purpose of this Reserve shall be to ensure that the Town will have
sufficient funds available to expand, upgrade and/ or replace the computer
systems, servers, workstations, software and software licensing required to
efficiently and effectively serve the needs of the Town.
1.3
This Reserve shall be funded annually from transfers from the General
Fund in accordance with the approved operating budget.
1.4
The funds accumulated in this Reserve shall be deposited to a bank
account designated for General Fund reserves, and shall be accounted for as
separate and apart from other reserve funds being deposited into this bank
account.
1.5
Any interested earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds accumulated in this
Reserve in comparison to the total funds in the bank account.
1.6
Funds from this Reserve shall only be disbursed in accordance with a
budget and/or resolution duly approved by Council that shall specifically identify
all computer hardware, software and software licensing expenditures being
funded from this Reserve.
12.

LANDFILL MUNICIPAL SOLID WASTE FACILITY (MSWF) RESERVE
2.1

The Landfill MSWF Reserve is hereby established under the
General Fund.

2.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to provide for the expansion,
upgrading and closure of Landfill MSWF sites.

2.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

2.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund Reserves and shall be
7
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accounted for as separate and apart from other reserve funds being
deposited into this bank account.

3.

4.

2.5

Any interest earned in the bank account for General fund Reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

2.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all landfill MSWF expenditures being funded
from this Reserve.

MANGEMENT TRAINING RESERVE
3.1

The Management Training Reserve is hereby established under
the General Fund.

3.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to provide staff training.

3.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

3.4

The funds accumulated in this Reserve shall be deposited to a bank
account designated for General Fund reserves and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

3.5

Any interest earned in the bank account for General fund Reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

3.6

Funds from this reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council which shall
specifically identify all training expenditures being funded from this
reserve.

MOBILE EQUIPMENT RESERVE
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25.

4.1

The Mobile Equipment Reserve is hereby established under the
General Fund.

4.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade and /or replace
the mobile equipment fleet required to efficiently and effectively
service the needs of the Town.

4.3

This Reserve shall be funded annually with an amount equivalent to
the depreciation of existing equipment, revenues from the rental of
mobile equipment, revenues from the sale of mobile equipment
assets if such take place and transfers from the General Fund in
accordance with the approved operating budget.

4.4

Any mobile equipment being paid for by way of Debenture
Financing shall not be depreciated to this reserve until the
debenture has been repaid in full. Once the debenture has been
repaid in full, the mobile equipment shall be depreciated further and
such depreciation shall be credited to this reserve.

4.5

The Director of Finance shall prepare a list of the Town’s
equipment showing a schedule of the Replacement Cost,
Depreciated Values, and the annual depreciation charges. The
annual depreciation charges shall be charged as an expense to the
operations of the Town.

4.6

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund reserves, and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

4.7

Any interest earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

4.9

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all mobile equipment expenditures being funded
from this Reserve.

MUNICIPAL INFRASTRUCTURE RESERVE
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6.

5.1

The Municipal Infrastructure Reserve is hereby established under
the General Fund.

5.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
municipal infrastructure, facilities, mobile equipment, computer
equipment, and other assets excluding recreation and utility
infrastructure and municipal solid waste facilities, required to
efficiently and effectively serve the needs of the Town.

5.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

5.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund reserves, and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

5.5

Any interest earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

5.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all municipal infrastructure expenditures being
funded from this Reserve.

RECREATION CENTRE REPLACEMENT RESERVE
6.1

The Recreation Centre Replacement Reserve is hereby established
under the General Fund.

6.2

The purpose of this Reserve shall be to ensure that Town will have
sufficient funds available to provide for the expansion, upgrading
and/or replacement of the Recreation Centre.

6.3

This Reserve shall be funded annually from Recreation fees and
charges, special events, donations and other revenues as identified
in the approved operating budget of the General Fund.
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7.

6.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund Reserves and shall be
accounted for as separate and apart from other reserve funds.

6.5

Any interest earned in the bank account for General fund Reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

6.6

Funds from this reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council which shall
specifically identify all recreation centre expenditures being funded
from this reserve.

RECREATION INFRASTRUCTURE RESERVE
7.1

The Recreation Infrastructure Reserve is hereby established under
the General Fund.

7.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
recreation infrastructure required to efficiently and effectively serve
the needs of the Town.

7.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

7.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund reserves, and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

7.5

Any interest earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

7.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all recreation infrastructure expenditures being
funded from this Reserve.
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8.3.

UTILITY INFRASTRUCTURE RESERVE
8.1

The Utility Infrastructure Reserve is hereby established under the
Utility Fund.

8.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
utility infrastructure required to efficiently and effectively serve the
needs of the Town.

8.3

This Reserve shall be funded annually from transfers from the
Utility Fund in accordance with the approved operating budget.

8.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for Utility Fund reserves, and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

8.5

Any interest earned in the bank account for Utility Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

8.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all utility infrastructure expenditures being
funded from this Reserve.
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INVESTMENT OF FUNDS
1.

INVESTMENT OF SURPLUS AND RESERVE FUNDS
1.1

Any surplus or reserve funds may be invested when all of the
following conditions are met:
1.1.1 the rate of return on the investment exceeds the current
interest rate being paid on current account funds;
1.1.2 the monies are invested at a local financial institution, being
a financial institution with an office within the Town, or an
affiliated brokerage firm;
1.1.3 the funds to be invested are not required to meet the
financial obligations of the Town prior to the maturity of the
investment.
1.1.4 the investment is made pursuant to the Cities, Towns, and
Villages Act S.N.W.T.,2003, c.22, sec.126-127.

2.

ALLOCATION OF INVESTMENT INCOME
2.1

All income earned from funds in an interest-bearing account or
investment shall accrue to each fund or reserve account in the
general ledger, in direct proportion to the total funds deposited
under such deposit or investment.

2.2

The Utility Fund shall accrue investment income on the Meter
Deposit Account at a rate equal to that being paid on the General
Fund current account.
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COLLECTION OF REVENUES
1.

CUSTOMER PAYMENT
1.1

Invoices for all taxes, charges, fees and interest are payable on the
due date appearing on the invoice. Due dates shall be set by the
Town and clearly marked on the invoice.

1.2

The liability to pay an invoice shall not be affected by any defect in
the form of the invoice or non-receipt of an invoice.

1.3

The Town may prescribe terms and conditions for billing customers.

1.4

The Town may reject customer payments if:
1.4.1 the payment is made by cheque and the Senior Administrative
Officer or designate believes that there is a higher than normal
risk that the cheque will be returned by the bank;
1.4.2 the payment is made by a large number of coins or bills that do
not constitute legal tender under the Currency Act.

2.

INTEREST ON ARREARS
2.1

3.

Unless otherwise provided for in another bylaw or superseding
legislation, the Town shall levy interest at a rate of 1.258% per
month on all accounts over 30 days past due.

DISCONTINUATION OF MUNICIPAL SERVICES FOR NON-PAYMENT
3.1

Where the Town has made every reasonable attempt to collect
monies owed to it by a taxpayer, resident, or other debtor, and are
unable to satisfy collection of those monies, the Town may
discontinue the delivery of municipal services until such claim is
satisfied in full or arrangements for payment have been made
which are satisfactory to the Senior Administrative Officer.

3.2

The Senior Administrative Officer, upon review of any account
under Clause 2.1 above, shall provide notice in writing of the
Town’s intention to discontinue certain municipal services to the
debtor. This notice shall provide the debtor with a 21 day period in
which to satisfy the claim or make an appeal.
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4.

3.3

During the 21 day notice period, the debtor has the right to file an
appeal with Council to maintain municipal services. Municipal
services shall be maintained until the debtor’s appeal is heard in a
regular meeting of Council and a decision is rendered by Council.

3.4

Upon the expiry of the 21 day notice period where the monies owed
remain outstanding and no appeal has been filed, or upon a
decision by Council to discontinue municipal services following an
appeal, the Senior Administrative Officer or his designate is hereby
authorized to discontinue further municipal services until the
monies owed are paid in full.

RIGHT TO SET OFF
4.1

5.

Where the Town has received an invoice from a taxpayer, resident
or other debtor, the Town may satisfy the invoice by setting off such
amount against any monies owed to the Town by the same
taxpayer, resident or debtor.

PRE-AUTHORIZED TAX PAYMENT PLAN

5.1
Taxpayers of the Town shall have the right to enter into a Pre-Authorized
Tax Payment Plan to provide for the payment of property taxes and local
improvement taxes in equal monthly installments from January to December in
any year.
5.2
The Plan shall commence on January 1st of each year provided that all
taxes, local improvement taxes, tax arrears and penalties are fully paid on or
before December 31st of the preceding year.
5.3
The monthly installments shall be due on the last day of each month and
shall be made by pre-authorized charge to the Taxpayer’s bank account.
5.4
The monthly installment amount for the months of January through to
June shall be calculated at 1/12th of the previous year’s total levy. The monthly
installment amount for the months of July through to December shall be
calculated at 1/6th of the remaining balance after the June installment.
5.5
Any taxpayer who enters into the Pre-Authorized Tax Payment Plan will
not be charged interest on any balance outstanding after the due date for
property taxes in a year as defined in the Bylaw establishing mill rates for the
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taxation year, provided the taxpayer continues to make all installments on time
under the Plan. The Senior Administrative Officer, or his designate, may cancel
the privilege of continuing in the Plan if an installment fails to be honored. The
unpaid balance of taxes, if any, shall be subject to penalties as defined in the
Bylaw establishing mill rates for the taxation year.
5.6
Notwithstanding that a taxpayer enters into the Plan, if all property taxes
and local improvement taxes are paid in full by the discount date as defined in
the Bylaw establishing mill rates for the taxation year, the taxpayer will be entitled
to the discount.
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REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw

DATE: 01/11/2021

SUBJECT: Bylaw No. 2422 – Snow Removal Bylaw
RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Bylaw No. 2422 – Snow
Removal Bylaw Report to Council
BACKGROUND:
On December 16, 2020 the Town of Hay River Policy and Bylaw Committee met to discuss
potential changes to Bylaw 406 - Street Clearing Bylaw. A repeal of the bylaw and replacement
through Bylaw No. 2422 – Snow Removal Bylaw was recommended by the Committee for
approval by Council.
The recommended changes for the new bylaw include:
1. Update formatting
2. Change of Officer definition
3. Removal of requirement for Town to publish notice of May sidewalk clearing
4. Addition of approval for Town to charge for cost of unauthorized snow deposits
5. Increase of fines to reflect inflation and to better align with other municipalities
Bylaw No. 406 – Street Clearing Bylaw was passed by Council in 1971. An amendment (406
A) to the bylaw was made in 2010.
ALTERNATIVES TO RECOMMENDATIONS:
-

N/A

ATTACHMENTS:
-

Bylaw No. 406 (consolidated)
Proposed Bylaw 2422 Snow Removal Bylaw

Prepared by:
Glenn Smith
SAO
January 6, 2021

The Town of Hay River
Northwest Territories

Bylaw No. 2422
Snow Removal Bylaw

BY-LAW NO. 2422
MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER

A BY-LAW of the Municipal Corporation of the Town of Hay River in the Northwest Territories,
for the regulation and control of snow removal.
PURSUANT TO Sections 70(1)(i) and 72 of the Cities, Towns and Villages Act, S.N.W.T., 2003,
c. 22.
WHEREAS the Council of the Municipal Corporation of the Town of Hay River deems it
desirable to provide for the regulation and control of snow removal.
NOW, THEREFORE the Council of the Town of Hay River, in regular session duly assembled,
hereby enacts as follows:
SHORT TITLE
1. This By-law may be cited as the “Snow Removal Bylaw”:
PURPOSE
2. The purpose of this By-law is for the regulation and control of snow removal within the
Town.
DEFINITIONS
3. In this By-law, unless the context otherwise requires:
“Obstruct” means to willfully hinder, delay, restrict, interfere, obstruct, prevent, molest,
harass, provide false or misleading information, or fails to immediately follow lawful direction
from an Officer.
“Officer” means any Bylaw Officer or another person appointed by the Town to enforce
bylaws.
“Pedestrian” means a person standing or walking or a foot passenger.
“Person” shall include a corporation, partnership or firm.
“Sidewalk” shall mean that part of a Street primarily intended for use of pedestrians.
“Street” shall include every road, roadway, crescent, cul-de-sac, avenue, boulevard,
sidewalk, thoroughfare, bridge and highway within the Town.
“SAO” means the Senior Administrative Officer or Town Manager appointed by Council, or
his or her designate;
“Town” shall mean the Town of Hay River.
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4. The headings in this by-law are for reference purposes only.
SNOW REMOVAL
Application
5. Within a period of Twenty-Four (24) hours after the end of a rainfall or snowfall that has
left the streets covered with snow or ice, the owner or occupier of every premises with
any portion of the premises abutting a Town sidewalk, shall remove the snow or ice and
take reasonable measures to make the portion of the public sidewalk safe for
pedestrians.
6. When an Officer considers that an owner, occupier or person of responsibility has failed
to meet the requirement of this section, the owner, occupier or person of responsibility
shall be advised that failing immediate improvement of the sidewalk condition, will result
in the Town undertaking the necessary work to improve the sidewalk condition and the
owner, occupier or person of responsibility will be charged to cover the cost of such work
by the Town.
7. In the event of non-payment, the charge will be applied to the abutting property as a
special assessment to be recovered in like manner as and with other taxes.
8. No person shall cause any injury to any sidewalk in the Town by striking, picking or
cutting the same with any shovel, pick, crowbar or other metal instrument either attached
or not to machinery, whether such person is engaged in removing snow or ice from such
sidewalk or not.
9. On or before the first day of May in each year, the owner, occupier or person of
responsibility of every premises in the Town, shall remove dirt, sand and gravel that has
accumulated on any portion of the premises abutting a Town sidewalk during the winter
as a result of the sidewalk sanding operations and shall leave the sidewalk at the front
thereof in a clean condition.
10. No owners, occupiers or persons of responsibility shall place any snow or ice removed
from their premises on the streets, sidewalks or any other public places. If the Town
removes unauthorized deposits, the expense incurred shall be chargeable to the person
responsible, which shall be in addition to any fine or penalty imposed.
11. No owners, occupiers or persons of responsibility shall place any snow or ice removed
from their premises on private property without consent of the owner, occupier or person
of responsibility for that property.
12. No person shall obstruct an officer in the performance of the Officer’s lawful duties.
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Enforcement
13. Every Person who violates a provision of this Bylaw commits an offence and is liable on
summary conviction to:
a. A fine in the maximum amount of one thousand dollars ($1,000.00); or
b. A voluntary fine pursuant to the provisions of section 8 of the Northwest Territories
Summary of Convictions Act, issued in respect to an offence in the amount
specified in Schedule “A” attached hereto and forming part of this bylaw.
14. Where an offence is committed on more than one (1) day, it shall be deemed to be a
separate offence for each day on which the offence is committed or continued.
Repeals
15. Bylaw 406 (March 1971) as amended is hereby repealed

READ A FIRST TIME THIS

day of

, 2021.

__________________________________
Mayor
READ A SECOND TIME THIS

day of

, 2021.

__________________________________
Mayor
READ A THIRD AND FINAL TIME THIS

day of

, 2021.

__________________________________
Mayor
CERTIFIED that this by-law has been made in accordance with the requirements of the
Cities, Towns and Villages Act S.N.W.T., c.22, s. 70 and the by-laws of the Municipal
Corporation of the Town of Hay River on this
day of
, 2021.

__________________________________
Senior Administrative Officer

Page 4 of 5

BY-LAW NO. 2422
MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER

Schedule “A”

Schedule of Fines
OFFENCE

SECTION

Fail to clear snow and/or ice within 24 hours
No person shall cause injury or damage to
sidewalk
Fail to remove dirt, sand and gravel from sidewalk
No person shall place snow/ice onto
street/sidewalk
No person shall place snow/ice onto private
property
No person shall obstruct an officer
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1ST

OFFENCE

2ND

OFFENCE

3RD

OFFENCE

5
8

$100.00 $200.00 $300.00
$150.00 $250.00 $350.00

9
10

$100.00 $200.00 $300.00
$175.00 $275.00 $375.00

11

$175.00 $275.00 $375.00

12

$500.00 $750.00 COURT

REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw

DATE: 1/11/2021

SUBJECT: Amendment to Bylaw No. 2240 - Management and Excluded Personnel

Employment

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Report to Council titled
the Amendment to Bylaw No. 2240 – Management and Excluded Personnel Employment
BACKGROUND:
The Town of Hay River Policy and Bylaw Committee met on December 16, 2020 to discuss and
recommend an amendment to Bylaw No.2240 – Management and Excluded Personnel
Employment.

Bylaw No. 2240 defines compensation levels, benefits and various conditions of employment
applicable to the Management and Excluded employee classes. These employee classes
operate outside of the Collective Bargaining Agreement (CBA) that is applicable to unionized
staff. However, most benefits and employment conditions in Bylaw No. 2240 are aligned with
the CBA to demonstrate equity throughout the organization.
The last update to Bylaw No. 2240 was completed in 2017. Salary compensation tables
defined in the 2017 update were for a three year period that concluded in 2019.
A new five year CBA agreement was negotiated between Management and the Union and
ratified by Council in 2020. The agreement included economic increases to salaries equating
to 7.5% over the 5 year period and some changes to benefits including those required through
recent revisions to the NWT Employment Standards Act. The financial impact of this
agreement was in accordance with a budget mandate set by the Council of Hay River.
Economic increases and benefits agreed to in the new CBA have been applied to the
recommended amendment to Bylaw 2240. Through an update that included a legal review, a
general cleanup and strengthening of terms within Bylaw 2240 has been completed. A
summary of the changes suggested in the amendment to Bylaw 2240 are as follows:
1. Title Change: Management and Excluded Personnel Employment Bylaw.

REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw

DATE: 1/11/2021

SUBJECT: Amendment to Bylaw No. 2240 - Management and Excluded Personnel

Employment

2. Addition of a Purpose: This bylaw applies to all management and excluded employees of
the Town except where the Town and an employee have a written agreement that
certain provisions will not apply. In the case of any inconsistency between this bylaw any
written agreement between the Town and an employee, the written agreement shall
apply.
3. Inclusion of Manager, Human Resources position.
4. Lieu Time: Any lieu time balance remaining at the end of the fiscal year will be
liquidated in cash and not carried over. Before, lieu time use to be transferred over to
vacation and liquidated only after they had reached their vacation accrual max of one
years’ worth.
5. Termination: increased flexibility on termination allowances.
6. Removal of Severance Pay to not conflict with Termination clause.
7. Personal Leave (align with CBA): ability to use personal leave for medical travel for
employee and family member.
8. Maternity leave/Parental leave (align with CBA):
a. Standard Parental Leave – 37 consecutive weeks leave to be taken during the
52-week period immediately following the day the child is born or adoption of a
child.
b. Extended Parental Leave – 63 consecutive weeks leave to be taken during the
78-week period immediately following the day the child is born or adoption of a
child.
c. Employer top up 10 weeks to 80% of base wage.
9. Domestic Violence Leave (align with CBA): addition as per Employment Standard Act.
However, the Town of Hay River is providing 5 paid leave days.
10. Northern Travel Allowance (align with CBA): This is strictly a tax benefit to the
employee, and no additional burden to the company. No additional monies are being
paid out to employees.
11. Inclusion of Cellular Telephone and Internet Allowance that is already existing in
Management contracts.
12. Removing SAO from Appendix A and salary matrix. Compensation to be negotiated
through employment contract.
13. Council Administrator moved from Group 6 to Group 5 of salary matrix, as per Korn
Ferry evaluation.

REPORT TO COUNCIL

COMMITTEE: Policy and Bylaw

DATE: 1/11/2021

SUBJECT: Amendment to Bylaw No. 2240 - Management and Excluded Personnel

Employment

14. Economic Increases (align with CBA):
January 1st, 2020
0.50%
January 1st, 2021
1.25%
January 1st, 2022
1.75%
January 1st, 2023
2.00%
January 1st, 2024
2.00%
ALTERNATIVES TO RECOMMENDATIONS:
-

N/A

ATTACHMENTS:
-

Proposed Bylaw 2240 Management and Excluded Personnel Employment Bylaw

Prepared by:
Glenn Smith
SAO
January 6, 2021

The Town of Hay River
Northwest Territories

Bylaw No. 2240

Management and Excluded Personnel Employment Bylaw

Bylaw No. 2240/GEN/2017 (Management and Excluded Personnel Employment
Bylaw)

THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
A Bylaw of the Municipal Corporation of the Town of Hay River in the Northwest
Territories to provide conditions of employment for management and excluded personnel
pursuant to the provisions of the Cities, Towns and Villages Act, S.N.W.T. 2003, c.22,
s.48.
WHEREAS the Municipal Corporation of the Town of Hay River deems it necessary to
establish conditions of employment for management personnel.
NOW THEREFORE the Council of the Town of Hay River is session duly assembled
enacts as follows:
1.

SHORT TITLE
This By-law may be cited as the MANAGEMENT and EXCLUDED PERSONNEL
EMPLOYMENT BYLAW.
PURPOSE:
This bylaw applies to all management and excluded employees of the Town except
where the Town and an employee have a written agreement that certain provisions
will not apply. In the case of any inconsistency between this bylaw any written
agreement between the Town and an employee, the written agreement shall apply.

2.

3.

INTERPRETATION
In this Bylaw:
(a)

"COUNCIL" means the Council of the Town of Hay River.

(b)

"TOWN" means the Town of Hay River.

(c)

"SENIOR ADMINISTRATIVE OFFICER" means the Senior Administrative
Officer of the Town of Hay River or designate

DEFINITIONS
(a)
"DAY" means working day between the hours of 8:00 AM and 5:00 PM
totalling for operational employees (8 hours) and between the hours of 8:30
AM and 5:00 PM for administration employees (7 1/2 hours).
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(b)

"DAY OF REST" means a day on which the employee is not ordinarily
required to perform the duties of their position. Such days do not include a
holiday or days that the employee is absent on approved leave.

(c)

"EMPLOYEE" means a person employed by the Town in a managerial or
excluded Management function as included in Appendix "A" to this By-Law.

(d) "HALF DAY" means the A.M. or P.M. of a normal working day.

4.

(e)

"HOLIDAY" means the twenty-four hourtwenty-four-hour period commencing at
12:01 AM of a day designated as a paid holiday in this By-law.

(f)

"IMMEDIATE FAMILY" means father, mother, brother, sister, spouse (including
common-law), child or ward, father-in-law, mother-in-law, grandparent, grandchild,
son-in-law, daughter-in-law, brother-in-law, sister-in-law of an employee, or a
relative permanently residing in the employee's household or with whom the
employee permanently resides.

(g)

"MANAGEMENT PERSONNEL" means employees of the Town outlined in
Appendix "A" of this By-law.

(h)

"POSITION" means an aggregation of duties, tasks, and responsibilities requiring
the services of one employee.

(i)

"PROBATION" means a period of six (6) months from the day upon which an
employee is first appointed to a permanent position, or a period of six (6) months
after an employee has been transferred or promoted to another position within the
Town, except for the Senior Administrative Officer position which is one (1) year.

(j)

"PROMOTION" means the appointment of an employee to a position, which has a
higher maximum rate of pay than their present position.

(k)

"VACATION YEAR" means January 1 to December 31 of any year.

RATES OF PAY
The Senior Administrative Officer shall provide rates of pay for management and excluded
employees, in’s accordance with Appendix “B” attached to and forming part of this bylaw.
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5.

DISCRIMINATION
The Town and the employees agree that there shall be no discrimination, interference,
restriction or coercion exercised or practised in respect to any employee, by reason of
race, colour, ancestry, nationality, ethnic origin, place of origin, creed, religion, age,
disability, sex, sexual orientation, gender identity, marital status, family affiliation, political
belief, political association, social condition, conviction for which a pardon has been
granted, union membership or activity, or for exercising their rights under this bylaw.

6.

SAFETY AND HEALTH
The Town will continue to make every reasonable effort to maintain all equipment and
facilities directly relating to the occupational health and safety of its employees in a good
state of repair.

7.

CONFLICT OF INTEREST
Employees must disclose all outside business, employment and volunteer work to the
Town.
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No employee may undertake any business, or employment or volunteer work during or
outside their regularly scheduled hours of duty, if:
(a)
there is a conflict between the duties the employee is required to perform in that
business, or employment or volunteer work and the duties the employee is
required to perform for the Town; and/or

Formatted: Not Highlight

(b)

the employee exploits, either directly or indirectly, any confidential information
acquired in the course of their employment with the Town; and/or

(c)

the performance of the employee’s duties in the outside business, or employment
or volunteer work impacts adversely on the performance of the duties the
employee is required to fulfil for the Town.

Upon the Town notifying the employee in writing that the employee must cease their
outside business, or employment or volunteer work, for any of the reasons cited above,
the employee must take immediate steps to abide by that direction. If the employee does
not cease their outside activities within thirty (30) calendar days, or any longer period of
time as mutually agreed to between the Town and the employee, the employee he may
be disciplined or discharged for cause.
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8.

PROFESSIONAL ASSOCIATIONS
(a)
The Town will support the involvement of members of its managerial staff in
professional associations, where benefit will be derived to both the Town and the
employee. The Town subject to approval of the Senior Administrative Officer will
pay annual membership to such associations.
(b)

9.

Subject to the approval of the Mayor and the Senior Administrative Officer, and
only when operational requirements permit, the Town will pay travel costs and
expenses of a managerial employee who is duly elected by their peers to attend
an association executive meeting. Such expenses will only be paid in the instance
where such expenses are not paid by the association.

GRIEVANCE PROCEDURE
(a)
A management employee who feels aggrieved by the interpretation or application
of this By-law, or by disciplinary action, shall have the right to present a formal
written grievance to the Senior Administrative Officer within ten (10) calendar days
of the incident.

(b)

10.

Upon receipt of a grievance, the Senior Administrative Officer shall investigate the
grievance and render a decision within thirty (30) calendar days. A decision made
by the Senior Administrative Officer shall be final.

PROBATION
An employee who is hired, promoted, or transferred to a different position shall be
subject to a probationary period as outlined below:
Senior Administrative Officer
Year
Group 3, 4, 5, 6, 7, 8

Group 8

OneOfficer One (I)

Six (6) Months

The term of probation may be extended at the recommendation of the SAO and/or
Human Resources the Personnel Committee. A probationary period shall not be
extended by more than six (6) months.
All new employees shall have a performance evaluation at the following frequency:
Group 8

6 Months, and;
2 Weeks prior to the end of the probationary period
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Group 3, 4, 5, 6, 7, 8
3 Months, and;
2 Weeks prior to the end of the probationary period
These performance reviews and any disciplinary actions during the probationary
period will form the basis for any recommendation with respect to the ongoing
status of the probationary employee.
If, during such probationary period, where the employee has been transferred or
promoted, the Town decides that the employee does not satisfactorily perform the
duties of the position, or is otherwise unsuitable for the position, the employee shall
may be reinstated in their former position, or an equivalent classification, or shall
be terminated.
Where the employee is new employee and the Town decides that the employee
does not satisfactorily perform the duties of the position, or is otherwise unsuitable
for the position, the employee shall be terminated.
The employee shall be advised of such whether they have been successful in their
probation, in writing prior to expiry of the probationary period.
11.
TERMINATION OF EMPLOYMENT
An employee's last working day shall also be their termination date.

Formatted: Style Heading 1 + Century Gothic, Indent: Left:
0 cm

12.

JOB DESCRIPTIONS
When an employee is first engaged or when an employee is re-assigned to another
position, the Town shall, before the employee is assigned to that position, provide
the employee with the job description of the position to which the employee is
assigned.

13.

EMPLOYEE PERFORMANCE AND EMPLOYEE FILES
(a)
When a formal employee performance appraisal is made, the employee
concerned must be given the opportunity to sign the assessment form in
question upon its completion to indicate that its contents have been read.
(b)

Upon request of an employee, the personnel file of the employee will be
made available for examination in the presence of the Senior Administrative
Officer or designate.
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14.

HOURS OF WORK
(a)
The normal workweek for the following administrative employees shall be
thirty-seven and one half (37 1/2) hours, Monday to Friday inclusive and the
hours of work shall be scheduled so that employees work seven and one
half (7 1/2) hours per working day, exclusive of lunch periods:
Senior Administrative Officer
Director of Public Works & Planning
Director of Finance & Administration
Director of Protective Services
Director of Recreation & Community Services
Manager, Human Resources
Council Administrator

15.
15.1

15.2

PAY ADMINISTRATION
Regular Pay
(a)
Employees are entitled to be paid for services rendered at the rate of pay
specified in Appendix "B" for the classification of the position to which they
have been appointed.
(b)

Employees shall be paid on a bi-weekly basis with paydays being every
second Friday. In the event that a payday Friday is a paid Statutory Holiday,
then the payday will be the Thursday immediately before the Statutory
Holiday.

(c)

Where cheques are distributed to employees at their place of work, they
shall be placed in envelopes and sealed.

Acting Pay
(a)
Employees required to perform the duties of a higher classification level
on an acting basis shall be paid acting pay from the date upon which the
employee commenced to act. The employee required to act in a higher
classification shall be paid for all hours worked the greater of the rate of
pay equal to the minimum level of pay for the position being filled or a flat
rate of $of $3.00 per hour.
(b)

At no time shall an employee who is serving in another position on an
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acting basis, receive less than their own current pay rate.
15.3

15.4

Performance Pay Increases
(a)
An employee who holds a position, forof whichfor which there is a minimum
and maximum rate of pay, shall be granted a salary increment each year
until the employee reaches the maximum step in the range for that position.
Such salary increments are subject to the employee receiving a satisfactory
performance appraisal. The performance of the employee shall be
reviewed annually. Upon request a copy of the assessment form shall be
provided to the employee. If a performance appraisal has not been
completed, the Employee shall be granted a salary increment until the
Employee reaches the maximum steop in the range for the Employee’s
position.
(b)

Salary increments granted to an employee each year shall be effective on
their anniversary date of their current appointment, until the maximum rate
of pay in the range has been reached.

(c)

When the Town elects to withhold a salary increment, it shall advise the
employee in writing prior to the due date of implementation.

Lieu Time
(a)
An employee shall receive fifteen (15) days of lieupaid leave, additional
vacation in lieu of overtime, call-out pay or stand-by pay in each fiscal year. Any
lieu time balance remaining by an employee at the end of the fiscal year will be
liquidated in cash and not carried over.

15.5 Northern Travel
x [dollar amount] of the employee’s pay shall be designated as travel allowance.
16.

TERMINATION
(a) Rejection on Probation

Where an employee has been employed for less than ninety (90) days, the employee
may be terminated without pay and without notice. Where an employee has been
employed for ninety (90) days or more, and the employee is still within the probationary
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period, the Town may terminate the employee upon providing the employee with two
(2) weeks’ notice of termination, or pay in lieu thereof.
(b) Termination Without Cause
Following successful completion of the probationary period, an employee’s employment
may be terminated without cause, by providing the employee with the following, up to a
maximum of twenty-eight (28) weeks’ notice:
(i)

two (2) weeks of notice for the first completed year of employment,
plus

(ii)

two (2) weeks of notice for the second completed consecutive year
of employment, plus

(iii)

one (1) additional week of notice for each succeeding completed
year of continuous employment.
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The Town may, at its discretion, choose to provide the employee with pay in lieu of
notice in an amount equal to the amount of Salary and benefits which the Employee
would be entitled to receive as notice under this section, for some or all of the notice
period, again to a maximum payment equal to twenty-eight (28) weeks’ Salary and
benefits. This amount shall be paid to the Employee as a lump sum.
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(c) Termination for Just Cause
The Town may terminate the employee’s employment at any time, without notice, for
just cause.
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(d) Resignation
An employee may terminate their employment with the Town, at any time by providing
the Employer with at least threetwo (32) months weeks’ written notice of the resignation.
Following receipt of the notice of resignation, the Town may choose not to require the
employee to attend work for some or all the notice period.
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16.
SEVERANCE PAY
(a)
An employee who has one year or more of continuous employment and
who is laid off shall be entitled to be paid Severance Pay at the time of lay-off.
(b)
In the case of an employee who is laid off, the amount of Severance Pay
shall be two (2) weeks' pay for the first complete year of continuous employment,
two (2) weeks' pay for the second complete year of continuous employment and
one (1) week's pay for each succeeding complete year of continuous
employment. The total amount of Severance Pay that may be paid under this
Section shall not exceed twenty-eight (28) weeks' pay.
(c)

An employee who resigns shall not be entitled to be paid Severance Pay.

(d)
An employee whose employment is terminated with the Town for just
cause or who has been declared to abandon their position shall not be entitled to
Severance Pay.
17.

DESIGNATED PAID HOLIDAYS
(a)

The following days shall be designated paid holidays for employees:
(i)
New Year's Day
(ii)
Good Friday
(iii) Easter Monday
(iv)
The day fixed by the Governor General for observance of the
birthday of the reigning sovereign
(v) National Indigenous Peoples Day Aboriginal Day
(vi)
Canada Day
(vii) The first Monday in August
(viii) Labour Day
(ix) Thanksgiving Day
(x) Remembrance Day
(xi) Christmas Day
(xii) Boxing Day and
(xiii) Any day declared a Civic Holiday by the Town

(b)

Where a day that is a designated paid holiday for an employee falls within
a period of leave with pay, the designated paid holiday shall not count as a
day of leave.
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(c)

18.

When a paid statutory holiday occurs on a Saturday or a Sunday, the
holiday shall be observed on the first working day following the Saturday or
Sunday.

VACATION LEAVE
(a)
For each calendar month in which an employee receives at least ten (10)
days' pay the employee shall earn vacation leave at the following rates:
(i)
One and one quarter (1 1/4) days per calendar month, if the employee
has completed less than five (5) years of continuous employment. (15
days per year).
(ii)
One and two thirds (1 2/3) days per calendar month, upon completion
of five (5) years and less than ten (10) years of continuous
employment. (20 days per year).
(iii) Two and one twelfth (2 1/12) days per calendar month upon
completion of ten (10) years and less than fifteen (15) years of
continuous employment. (25 days per year).
(iv) Two and one halfTwo- and one-half days (2 1/2) per calendar month
upon completion of fifteen (15) years and less than twenty (20) years
of continuous employment. (30 days per year).
(v)
Two and eleven twelfths (2 11/12) days per calendar month upon
completion of twenty (20) years of continuous employment (35 days
per year).
(b)

Where in any vacation year an employee has not taken all of their vacation
leave, carry-over may be allowed, but only with the approval of the Senior
Administrative Officer. The Senior Administrative Officer shall seek
approval from the Mayor for any carry-over of their vacation leave. Annual
leave credits which have been carried over and which exceed one (1) year
entitlement shall be liquidated in cash at the end of that subsequent
vacation year.

(c)

Applications for annual vacation leave must be approved by the employee’s
supervisorSenior Administrative Officer; the Mayor's approval being
required for the Senior Administrative Officer's annual leave.

Page 11 of 38

Bylaw No. 2240/GEN/2017 (Management and Excluded Personnel Employment
Bylaw)

THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
(d)

Applications for annual vacation leave must be on the basis of leave credits
earned up to the time of the period applied for. Vacation leave may be
advanced, at the discretion of the Town, to a maximum of the anticipated
vacation leave entitlement for the current year.

(e)

Where an employee’s employment terminates, the employee shall be
required to repay the Town for any advanced vacation that has not been
earned. The Town is entitled to deduct the amount owing from any monies
owing to the employee at the time of termination.

(e)

Management Staff should notify the Senior Administrative Officer by March
31 of any year of tentative dates for their application for annual leave for the
current year.

(f)

Consideration for approving applications for annual vacation leave will be
based on length of service of the employee, andemployee and will be at
the discretion of the employees supervisor
and operational
requirements.Senior Administrative Officer., or in the event of a conflict, at
the discretion of the Mayor.

(g)

When an employee is called back to work while on annual leave, the
employee shall be compensated for any penalties the employee must pay
because of changes to travel arrangements as well as costs associated with
returning to work and then, back to the location where the employee was
when the call-back was initiated.

(h)

No annual leave credits shall be liquidated during the time an employee is
on duty due to call-back or travelling because of a call-back.

(i)

An employee shall be granted two (2) days leave with pay once each
vacation year for the purpose of travel when taking annual vacation,
provided the employee liquidates at least five (5) days of vacation leave.
Travel days are not accumulated from year to year, unless the employee is
prohibited by the Town from taking vacation in any vacation year.

(j)

If an employee is granted a leave of absence of more than four (4) weeks,
vacation entitlement shall be reduced in the proportion that the number of
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weeks of leave bears to fifty twofifty-two (52) weeks.
Example:
6 weeks' leave x 15 days = 2 days reduction
52 Vacation
Where an employee dies or otherwise terminates their employment after a
period of continuous employment:
(i)
the employee or their estate shall, in lieu of earned but unused
vacation leave, be paid an amount equal to the time obtained by
multiplying the number of vacation days earned but unused by the
daily rate of pay applicable to the employee's permanent position
immediately prior to the their death or termination of employment.
(ii)

19.

the Town shall grant the employee any vacation leave earned but not
used before the employment is terminated by lay-off if the employee
so requests because of a requirement to meet the minimum service
requirements for severance pay.

SICK LEAVE
(a)
Employees shall earn sick leave credits at the rate of one and one-quarter
(1 1/4) days per month in which the employee has earned pay for at least
ten (10) days.
(b)

Sick leave earned and not used by an employee shall be accumulated from
year to year, to a maximum of one hundred and twenty (120) days.

(c)

Sick leave payments or credits shall not be given to employees during
leaves of absence, lay-offs, disciplinary suspensions, days on which the
employee is otherwise paid by the Town, parentalmaternity or child
carechildcareparental leave.

Employee to Inform Town
(d)
The employee shall inform the Senior Administrative Officer or designate as
soon as possible of their inability to report to work because of injury, illness
and/or sickness. The employee shall make every reasonable effort to inform
the Town of their return to duty in advance of that date.
(i)
Unless otherwise informed by the Town, a statement signed by an
employee, describing that because of injury, sickness and/or illness the
Page 13 of 38
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employee was unable to perform their duties, shall be considered as
meeting the Town's requirements, provided that the period of the absence
does not exceed three (3) days.
(e)

An employee must provide a medical certificate in the following situations:
(i)
The employee has been absent from work for reasons of injury,
sickness and/or illness for more than three (3) consecutive days;
(ii)

The employee has been absent from work for reasons of injury,
sickness and/or illness for a total of more than ten (10) intermittent
days during any twelve (12) month period, in which case all
subsequent absences must be supported by a medical certificate;

Failure to furnish a medical certificate upon request may void the
employee's claim for benefits (pay) and may, in addition, result in
disciplinary penalties.
(f)

Sick leave payments or credits shall be given to employees during annual
vacation leave only if the employee submits a medical certificate from a
qualified medical practitioner outlining the naturetype of injury, sickness
and/or illness suffered by the employee, the date of their visit to the medical
practitioner, and the actual dates during which the employee was injured,
sick and/or ill. Such certificate must be submitted to the Senior
Administrative Officer within three (3) days of the employee's return to work
from their vacation.

(i)(g) In a case where an employee has insufficient or no sick leave credits to
cover the granting of sick leave with pay, at the discretion of the Town, the
employee may be granted sick leave credits in advance, to a maximum of
fifteen (15) days, which shall be charged against future credits earned. An
employee is required to use accrued vacation leave before sick leave
credits will be advanced.
(ii)

In the exercise of the discretion in (i) above, the Town shall require
an employee to first use any accrued annual vacation, before
advancing sick leave credits.
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20.
20.1

(g)

In the event that an employee is granted advance sick leave credits and
then their employment is terminated for any reason before the employee
earns and pays back their sick leave advance, or any portion of it, then the
outstanding amount of the advanced sick leave represents a debt owing by
the employee to the Town. The Town is entitled to deduct the debt from
any monies owing to the employee at the time of the termination of
employment.

(h)

In circumstances where an employee is entitled to receive benefits from any
other source as a result of their injury, sickness and/or illness, the employee
is entitled to draw on their accrued sick leave benefits only to the extent
required to ensure that the total amount of the benefit received from all
sources equals their normal earnings.

SPECIAL AND OTHER LEAVE
Bereavement Leave
In the case of bereavement in the immediate family, an employee who is either
actively employed or on paid vacation shall be entitled to bereavement leave at
their regular rate of pay for their normal hours of work, for six (6) working days
following the day of the death. Such days of bereavement leave need not be either
consecutive or in the same week to facilitate funerals that are delayed.
An employee on vacation leave at the time of bereavement shall be granted
bereavement leave and be credited the appropriate number of days to vacation
leave credits. This clause shall exclude casual employees. Casual employees
who suffer bereavement will qualify for general leave under Section 20.2 of this
bylaw.
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20.2

Paid Personal Leaves of Absence
An employee while employed by the Town and not on annual vacation, sick leave,
or other approved leaves of absence including parental or maternity maternity
leave, may be granted up eight (8) cumulative paid days for personal leaves of
absence during each year of this bylaw. Such leaves of absence are intended to
permit the employee to attend to the following personal business such as:
(i)

serious domestic emergencies, such as family illness or a
requirement to accompany a family member (spouse, child, or parent
of employee who resides with the employee, or a child who does not
reside with the employee, but who is 23 years old or younger and is
in full-time attendance at a post-secondary institution), urgent or
unexpected care of a child or parent residing with the employee or a
requirement to accompany a family member to a medical or dental
appointment;

(ii)
Attending a funeral as pallbearer or mourner for non-family
membersin the case of a death that is not in the employee’s immediate
family.
(iii)
Where an employee is required to travel to a Medical Centre
outside Hay River to secure medical treatment, or to act as a non-medical
escort for a member of their immediate familyAdd verbiage about medical
appointments from CA
The employee will endeavour to provide the Town with as much advance notice
as possible.
Employees shall be granted up to two (2) hours of leave with pay to attend to an
appointment during working hours with a doctor, dentist, or school. Employees
shall be granted up to four (4) hours of leave with pay per calendar year to attend
to an appointment during working hours with a lawyer or bank official.
20.3

Leave for Birth or Adoption of a Child
An employee shall be granted special leave with pay up to a maximum of three (3)
working days on the occasion of the birth or adoption of a child. This leave does
not need to be taken consecutively.
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20.4

Marriage Leave
After the completion of one year's continuous employment, an employee who gives
the Town at least twenty (20) days' notice shall be granted special leave with pay
for a period of up to five (5) days for the purpose of getting married.

20.5

Leave for Court Appearance
(a)
The Town shall grant paid leave to employees other than employees on
leave without pay who serve as jurors or witnesses in a court action,
provided such court action is not occasioned by the employee's private
affairs.
(b)

In cases where an employee's private affairs have occasioned a court
appearance, such leave to attend at court shall be without pay.

(c)

An employee in receipt of their regular earnings while serving at court shall
remit to the Town all monies paid to them by the court, except travelling and
meal allowances not reimbursed by the Town.

(d)

Time spent at court by an employee in their official capacity shall be at their
regular rate of pay.

20.6

Elections
Any employee eligible to vote in a Federal or Territorial election or referendum is
entitled to shall have four (4) consecutive clear hours to vote during the hours in
which the polls are open in which to cast their ballotthat the polling stations are
open. Any employee eligible to vote in a Municipal election or referendum shall be
granted sufficient time off from work in which to cast their ballot.

20.7

General Leave
Notwithstanding any other provision for leave in this Agreement, the Town may
grant leave of absence without pay to any employee requesting such leave for an
emergency or unusual situation. Such request is to be in writing and approved by
the Town. Approval shall not be withheld unjustly. Upon request, the Town will
provide reasons for withholding approval.

20.8

Leave for Employees with Child Care Responsibilities
(a)

Every employee who has completed six (6) months of continuous service
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with the Town is entitled and shall be granted a leave of absence from
employment in accordance with the provisions of Part III of the Canada
Labour Code.
(b)

20.9

A copy of the provisions of Part III of the Canada Labour Code will be
provided to an employee upon request.

Educational Leave
(a)

Educational leave with full financial assistance may be granted to
employees to attend courses relevant to their job requirements to a
maximum of ten (10) days per year. Requests for educational leave shall
be in writing and approved by the Senior Administrative Officer.

20.10 Injury-on-Duty Leave
An employee shall be granted injury-on-duty leave with pay for such reasonable
periods as may be determined by the Town, but no longer than thirty (30) days,
where it is determined by the Workers' Compensation Board that the employee is
unable to perform their duties because of:
(a)

personal injury accidentally received in the performance of their duties and
not caused by the employee's wilful misconduct; or

(b)

sickness resulting from the nature of their employment;

If the employee agrees to pay the Town any amount received by them for loss of
wages in settlement of any claim the employee may have in respect of such injury
or sickness
20.11
Formatted: Indent: Left: 0 cm

20.11 Compassionate Care Leave
The employerTown shall grant an employee up to eight (8) weeks of
compassionate care leave without pay to allow for the employee to provide care
for a critically ill member of the employee’s immediate family, in accordance with
the provisions of the Northwest Territories Employment Standards Act.
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20.12 Maternity Leave and Parental Leave/Adoption Leave
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(a) (a) Every employee who has completed six (6) months of continuous service
with the Employer is entitled to maternity pregnancy leave without pay up
to seventeen (17) weeks, provided the employee provides the Employer with
a certificate of a qualified medical practitioner certifying that the employee is
pregnant. MaternityPregnancy leave can commence not earlier than eleven
(11) weeks prior to the estimated termination date of pregnancy and end not
later than seventeen (17) weeks following the actual termination date of
pregnancy.
(b) (b) After completion of six (6) months continuous employment, with the
Employer, an employee who provides the Employer with proof that she has
applied for and is in receipt of employment insurance benefits pursuant to the
maternity benefit portion of the Employment Insurance Act, shall be paid a
maternity leave allowance in accordance with this Section.
(i)

An applicant under Section 20.12 (b) shall sign an agreement with
the Employer providing:
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A. That she will return to work and remain in the Employer’s employ
for a period of at least six (6) continuous months after her return to
work;
Formatted: Indent: Left: 3.81 cm, No bullets or numbering

B. That she will return to work on the date of the expiry of her
maternity leave, unless this date is modified with the Employer’s
consent.
(ii)

Should the employee fail to return to work, except by reason of
death, disability or lay-off as per the provision of Section 20.12(b)(i),
the employee recognizes that she is indebted to the Employer for
the amount received as Maternity allowance. Should the employee
not return for the full six months, the employee’s indebtedness shall
be reduced on a pro-rated basis.

(c) (c) In respect of the period of maternity leave, maternity leave allowance
payments made will consist of the following:
(i)

For the first week, payments equivalent to 93% of her weekly rate
of pay in effect on the day immediately preceding the
commencement of the maternity leave. For up to a maximum of an
additional 15 weeks’ pay, payments equivalent to the difference
between the employment insurance benefits she is eligible to
receive and 93% of her weekly rate of pay. Where an employee
has received the full fifteen (15) weeks of maternity benefit under
Employee Insurance and thereafter remains on maternity leave
without pay, she is eligible to receive a further maternity allowance
for a period of one (1) week, ninety-three percent (93%) of her
weekly rate of pay for each week, less any other monies earned
during this period.

(i)(ii)

(a)A. for a full-time employee the weekly rate of pay referred to in
Section 20.12(c)(i) shall be the weekly rate of pay in effect
immediately preceding the commencement of the maternity leave.
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(bB) for part-time employees the weekly rate of pay referred to in
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Section 20.12(c)(i) shall be the prorated weekly rate of pay in effect
immediately preceding the commencement of the maternity leave
and averaged over the six monthsix-month period of continuous
service.
(iii)

(iii)
Where an employee becomes eligible for a pay
increment or an
economic adjustment with
respect to any period in which the
employee was in receipt of payments under Section 20.12(c)(i),
the payments shall be adjusted on the effective
date.

(d) Every employee who has completed six (6) months of continuous service with
the Employer is entitled to either Standard or Extended parental leave without
pay where the employee has or will have actual care and custody of a
newbornnew born child, commences legal proceedings to adopt a child or
obtains an order for the adoption of a child. The parental leave options are:
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(i)

Standard Parental Leave: for a single period of up to thirty-seven
(37) consecutive weeks, to be taken during the fifty-two (52) week
period immediately following the day the child is born, or in the case
of adoption, within the fifty-two (52) week period from the date the
child comes into the employee’s care and custody; or
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(ii)

Extended Parental Leave: for a single period of up to sixty-three
(63) consecutive weeks, to be taken during the seventy-eight (78)
week period immediately following the day the child is born, or in
the case of adoption, within the seventy-eight (78) week period
from the date the child comes into the employee’s care and
custody.

(e) Where an employee is taking both maternity and parental leave, the
employee must commence parental leave immediately on the expiration of
maternitypregnancy leave, and the total amount of maternitypregnancy and
parental leave cannot exceed fifty-two (52) weeks for Standard Parental
Leave, and seventy-eight (78) weeks of leave for Extended Parental leave.
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(f) Parental leave utilized by an employee-couple shall not exceed a total of
thirty-seven (37) weeks for Standard Parental Leave, and sixty-three (63)
weeks for Extended Parental Leave, for both employees combined. Where
the employee-couple is eligible for the Employment Insurance (EI) Sharing
Benefit, the total for Standard Parental Leave shall be forty-two (42) weeks
and the total for Extended Parental Leave shall be seventy-one (71) weeks
for both employees combined.
(g) Parental leave utilized by an employee-couple in conjunction with maternity
leave shall not exceed a total of fifty-two (52) weeks for Standard Parental
Leave, and seventy-eight (78) weeks for Extended Parental Leave, for both
employees combined. Where the employees are eligible for the EI Sharing
Benefit, the total for Standard Parental Leave shall be fifty-seven (57) weeks
and the total for Extended Parental Leave shall be eighty-six (86) weeks for
both employees combined.
(h) After completion of 6 months continuous employment with the Employer, an
employee who provides the Employer with proof that they have applied for
and are in receipt of employment insurance benefits pursuant to the parental
benefit portion of the Employment Insurance Act, shall be paid a parental
leave allowance in accordance with this Article.
(i) An applicant under Section 20.12(h) shall sign an agreement with the
Employer providing:
(i)

(ii)

that they will return to work and remain in the Employer's employ
for a period of at least six (6) continuous months after their return to
work; and
that they will return to work on the date of the expiry of their
parental leave, unless this date is modified with the Employer's
consent.

(j) Should the employee fail to return to work, except by reason of death,
disability or lay-off as per the provision of Section 20.12(h)(i), the employee
recognizes that they are indebted to the Employer for the amount received as
Parental allowance. Should the employee not return for the full six months,
the employee's indebtedness shall be reduced on a prorated basis.
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(k) In respect of the period of parental leave, parental leave allowance payments
made will consist of the following:
(i)

Where there is a waiting period under Employment Insurance
benefits for the first week, a payment equivalent to 80% of their
weekly rate of pay. For a period of up to an additional ten (10)
weeks during which the employee is in receipt of Employment
Insurance Parental Benefits, payments equivalent to the difference
between 80% of their weekly rate of pay, and the amount of
Employment Insurance benefits that the Employee is entitled to
receive under Standard Parental Benefits.
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(ii)

(iii)

(iv)

Where the employee has received Employment Insurance benefits
for the full ten (10) weeks and thereafter remains on leave without
pay, a payment equivalent to eighty percent (80%) of the
employee’s weekly rate of pay for a final week, less any monies
earned during this period, unless the employee has already
received the one (1) week of allowance in Section 20.12(c)(i) for the
same child.
Where there is no waiting period under Employment Insurance
benefits, the employee will receive for up to twelve (12) weeks, a
payment equal to the difference between eighty (80%) percent of
the employee’s weekly rate of pay and the amount of Employment
Insurance benefits the employee is entitled to under Standard
Parental Benefits.
The for the purposes of determining the Parental Leave Allowance
in this Article:
A.

B.

for a full-time employee the weekly rate of pay referred to in
Section 20.12(k) shall be the weekly rate of pay in effect
immediately preceding the commencement of the parental
leave.
for part-time employees the weekly rate of pay referred to in
Section 20.12(k) shall be the prorated weekly rate of pay in
effect immediately preceding the commencement of the
parental leave and averaged over the six month period of
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continuous service.
(v)

(vi)

Where an employee becomes eligible for a pay increment or an
economic adjustment with respect to any period in which the
employee was in receipt of payments under Clause Section
20.12(k), the payments shall be adjusted on the effective date.
Where the employee elects to receive Extended Parental
Employment Insurance Benefits over a period of up to sixty-three
(63) weeks, there shall be no increase in the amount of parental
leave allowance payments. The employee shall be entitled to the
same parental leave allowance payments that the employee would
be entitled to hadhave the employee received Standard Parental
Employment Insurance Benefits over a period of up to thirty-seven
(37) weeks.
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(l) An employee who intends to take leave without pay under paragraphs (a) or
(d) shall provide the Employer with at least four (4) weeks’ notice in writing
unless there is a valid reason why such notice cannot be given, and inform
the Employer of the length of the leave intended to be taken.
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(m)With the consent of the Employer, an employee may return to work prior to
the completion of pregnancy or parental leave.
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(n) A pregnant employee who is unable to perform an essential element of the
employee's job, and for whom no appropriate alternative job is available may
be required by the Employer to take a leave of absence without pay from
employment for such time as the employee is unable to perform that essential
element. The burden of proving that the employee is unable to perform an
essential element of the job rests with the Employer.
Formatted: Indent: Left: 1.9 cm, No bullets or numbering

(o) When a pregnant employee produces a statement from the employee's
physician that the employees' working condition may be detrimental to the
employee's health or that of the foetus, the Employer will either: change those
conditions; temporarily transfer the employee to another position with equal
pay; or allow the employee to take a leave of absence without pay for the
duration of the pregnancy.
Formatted: Indent: Left: 1.9 cm, No bullets or numbering
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(p) An employee who takes parental leave and/or pregnancy leave without pay is
entitled to be reinstated in the position that the employee occupied when the
leave commenced. Where for any valid reason the Employer cannot reinstate
an employee into the same position, the employer shall reinstate the
employee into a comparable position with the same wages and benefits.
Formatted: Indent: Left: 1.9 cm, No bullets or numbering

(q) An employee who takes parental and/or pregnancy leave shall continue to
accrue seniority during the period of the leave. Any period of leave shall be
considered for pay increment purposes.
Formatted: Indent: Left: 1.9 cm, No bullets or numbering

(r) An employee who takes parental and/or pregnancy leave shall continue to be
entitled to health and disability benefits, provided that, for the period of the
leave, the employee continues to pay the employee's portion of benefits for
the period of leave.
Formatted: List Paragraph, No bullets or numbering

20.13

DOMESTIC VIOLENCE LEAVE
An employee who is experiencing domestic violence or who has a dependent
child experiencing domestic violence shall be granted leave with pay up to
five (5) days per fiscal year to attend appointments with professionals, legal
proceedings, and engage in any other necessary activities to support their
health, safety and security. Such leave shall generally be taken in full days,
however, leave may be taken in half-days, with prior approval from the
Employer.
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Upon exhausting the five (5) days of paid leave, an employee shall be entitled
to unpaid Domestic Violence Leave as set out under the Employment
Standards Act.
An employee shall not be entitled to Domestic Violence Leave if the domestic
violence is committed by the employee.
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21.
LIFE, ACCIDENTAL DEATH AND DISMEMBERMENT AND LONG
TERMLONG-TERM
DISABILITY INSURANCE PLANS
Employees shall participate in the Group Life, Accidental Death and
Dismemberment and Short and Long TermShort- and Long-Term Disability
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Insurance Plans as arranged for by the Town of Hay River.
All benefit plan matters, including coverage, claims, terms, conditions and specific
eligibility requirements shall at all times be subject to and be governed by the terms
and conditions of the plans or policies provided or underwritten by the respective
carriers, and any disputes respecting the interpretation application, operation, or
any alleged violation of the provision of coverage under this Article or the benefits
or matters referred to herein shall be resolved by civil action in the Supreme Court
of the Northwest Territories.
Formatted: Justified, Keep lines together

Any benefit plan descriptions in this agreement are provided only for the
purposes of general description.

22.

GROUP BENEFIT PLAN

22.11.1
Continuation of Existing Benefit Plans: Dental Plan , Pension Plan, and
Extended Health Benefits
Formatted: Indent: Left: 1.9 cm, No bullets or numbering

(a) (a) During the term of this agreement, tThe Town agrees to continue to
provide the employees with coverage for the benefits, which existed at the
time that this agreement came into effect, under the Dental Plan, the Pension
Plan, the Extended Health Benefits, the Group Life Plan, the Weekly
Indemnity (Short Term Disability) plan and the Long Term Disability Plan.
(b)
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During the term of this agreement, the Town may increase these benefit
levels under these plans, butplans but cannot reduce the benefit levels.
Formatted: Justified, Indent: Left: 0 cm, First line: 0 cm

221.2 Employer and Employee Contributions to Benefit Plan Premiums
(a) During the term of this agreement, Tthe Town and the employees will
continue to share the costs of the premium contributions on a 50/50 basis for
the maintenance of the the following benefit plans:
Extended Health Benefits Plan and the Dental Plan
Dental Plan
(b) Pension Plan
(b) During the term of this agreement, tThe Town pay the costs of the
premium contributions for the maintenance of the following benefit plans:
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(c) Group Life Plan and Accidental Death and Dismemberment
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(c) During the term of this agreement, the Employee pays the costs of the
premium contributions for the maintenance of the following benefit plans:
(d) Long and Short Term Disability Plans
(e) (d) Not withstandingNotwithstanding Section 221.2(a), 221.2(b), and 221.2(c)
during the term of this agreement, the Town will pay the costs of premium
contributions for the following benefit plans for the Senior Administrative
Officer:
Group Life Plan and Accidental Death and Dismemberment
Extended Health Benefits
Dental Plan
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22.3 Pension
(a) The Town shall participate in an RRSP matching program with management
and excluded employees. The Town shall withhold an amount equal to 6.6%
of the employee’s biweekly salary to be deposited in the employee’s RRSP.
The Town shall equally contribute an amount equal to 6.6% of the employee’s
biweekly Salary towards the employee’s RRSP.
(b) An employee may request, in writing, at least thirty (30) days in advance, that
the Town’s contribution be deposited to a Tax Free Savings Account
established by the employee instead of the employee’s RRSP. If the
employee chooses to have the Town’s contribution deposited in a Tax-Free
Savings Account, the Town will cease to withhold the employee’s portion of
the contribution from the employee’s Salary.

232.

USE OF EMPLOYEE OWNED MOTOR-VEHICLES
Where an employee is required to use their own motor vehicle on any Town
business, the employee shall be entitled to a car allowance as set out and
maintained by the Government of the Northwest Territories (GNWT). in the Town
of Hay River “Indemnity” Bylaw.
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243.

ALLOWANCES

243.1 Housing Allowance:
There will be no housing allowance provided by the Town of Hay River.

Formatted: Indent: First line: 0 cm

24.1 Northern Travel
$15,000 of the employee’s pay shall be designated as travel allowance.

Formatted: Font: 12 pt, Not Bold

24.2 – Cellular Telephonephone Aallowance:
The Employer shall in its discretion, provide management employees with either
a cellular telephone or a cellular phone allowance, at the rate of $120 per month. Where
the Employer provides a cellular telephone, it shall be used solely for purposes of Town
business

The Employer shall in its discretion provided management and excluded employees
with a cellular telephone allowance. The employer will reimburse the employee for a
monthly cost up to $120.00 upon submission of cellular telephone bill receipt.
Alternatively, the employer will provide the employee with a cellular telephone.
24.3 Internet Allowance:
The Employer shall with in its discretion provide management and excluded employees
with Internet access at the employees residence through the Towns’ wireless network at
no cost. This service will commence as soon as possible upon installation of the
equipment necessary to provide the Internet access.
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Should the Town’s wireless network be unavailable to an employee because of the
location of the employee’s residence, the Employer will reimurcereimburse the
employee for the monthly cost of employee’s home Internet access up to $120.00 per
month, upon submission of a copy of the employee’s Internet access bill.
Formatted: Normal, Indent: First line: 0 cm
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243.32
Safety Equipment
(a)
Once per year, employees who the Employer, the WSCC, or the Safety Act
deem to require safety footwear shall be reimbursed upon provision of receipts up to
two hundred fifty dollars ($250) for the purchase of safety footwear.
(b) Upon successful completion of an employee’s probationary period,
employees who the Employer, the WSCC, or the Safety Act
deem to require safety footwear shall choose to either receive:

Formatted: Heading 2, Left, Indent: Left: 0 cm, First line: 0
cm

Formatted: Heading 2

Formatted: Heading 2, Left

One hundred and fifty dollars ($150) as a safety footwear allowance; or
Reimbursement upon provision of receipts up to two hundred fifty dollars ($250)
for the purchase of safety footwear.
(i)
(ii)

(c)
Where the conditions of employment require the use of safety equipment listed
below, the Town shall make the following equipment available to employees for their
use while working under conditions, which necessitate its use:
coveralls - one pair insulated winter to employees that require them, and one pair
summer per year.
23.3 24.3.3 Incidental and Travel by Vehicle ExpensesDuty Travel
(a)
Employees shall be entitled to reimbursement of expenses for meals,
incidentals and vehicle travel (where travel by vehicle is the most
economical means) incurred while carrying out duties on behalf of the Town
of Hay River in the amounts set out and maintained by the GNWTprovided
in Appendix “C” entitled “Rates for Incidental Expenses and Travel by
Vehicle Expenses.
(b)
A claim for reimbursement shall be accompanied by receipts for the
expenditures claimed excluding receipts for meals, incidentals, private
accommodation and kilometre rate where a privately owned vehicle is used.
(c)

Rates shall be adjusted annually in January by the percentage change
reported in the Consumer Price Index for Canada, all items, not seasonally
adjusted, historical data for December of the past year and only when the
adjustment represents an increase.
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254.

LEGAL AID
The Town will indemnify and save harmless any employee for any action, claim,
cause or demand whatever that may be made or arise out of the employee carrying
out their official duties.

256.

VARY TERMS OF EMPLOYMENT
(a)
a. Notwithstanding any other provision of this bylaw, Council may
negotiate a
contract for terms of employment with the Senior
Administrative Officer that
varies from the provision of this bylaw,
and where there are any discrepancies
between the contract and this
bylaw, the contract shall prevail. However, the
provisions of this
bylaw shall apply to all matters set out in this bylaw which are
not
dealt within the negotiated contract.
(b) b. Notwithstanding any other provision of this bylaw, the Senior Administrative
Officer may negotiate terms of employment with Management Personnel that
vary from the provisions of this bylaw and where there are any discrepancies
between the negotiated terms of employment and this bylaw the negotiated
terms of employment shall prevail. However, the provisions of this bylaw shall
apply to all matters set out in this bylaw which are not dealt within the
negotiated terms of employment. All Terms of Employment must follow the
Town of Hay River Hiring Policy.

278.

DURATION OF CONTRACT
The provisions of this By-law shall remain in force and effect until such time that a
new By-law is enacted.

298.

REPEAL AMENDMENT
Bylaw No 2240/GEN17164/GEN/11 and all amendments to By-law No.
2164GEN/11 are hereby repealedamended.

2930. FORCE AND EFFECT
This Bylaw shall take force and effect upon the date of its final passage.
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READ A FIRST TIME this 27th day of March, 2017
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_________________________________
Mayor
READ A SECOND TIME this 27th day of March, 2017.
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_________________________________
Mayor

READ A THIRD AND FINAL TIME this 27th day of March, 2017
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________________________________
Mayor

CERTIFIED that this bylaw has been made in accordance with the requirements of the
CITIES, TOWNS AND VILLAGES ACT, S.N.W.T. 2003, C.22, s48 and the bylaws of the
Municipal Corporation of the Town of Hay River on this 27th day of March, 2017.

__________________________________
Senior Administrative Officer
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APPENDIX “A”
Management Personnel Employee Position Titles
GROUP

RANGE

8

1100 +

87

900-1100
DIRECTOR OF PUBLIC WORKS &
PLANNING

87

900-1100
DIRECTOR OF FINANCE &
ADMINISTRATION

87

900-1100
DIRECTOR OF PROTECTIVE
SERVICES

87
SERVICES
7
56

900-1100

SENIOR ADMINISTRATIVE OFFICER

DIRECTOR OF RECREATION & COMMUNITY

MANAGER, HUMAN RESOURCES
700-900

COUNCIL ADMINISTRATOR
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APPENDIX “B”
Effective January 1, 2017
GROUP

STEP1

STEP2

STEP3

1% increase

STEP4

STEPS

Formatted Table
STEP6

STEP7

to 2017

8 (Mgmt)

$126,074.26

$133,396.76

$139,029.53

$148,042.77

$155,365.27

$162,688.78

$170,011.28

7 (Mgmt)

$115,272.31

$121,557.54

$127,190.31

$134,443.12

$140,625.33

$147,520.60

$153,607.87

6 (Mgmt)

$81,087.85

$84,878.38

$88,863.84

$94,570.34

$99,035.55

$103,722.96

$107,839.72

5(Mgmt)

$74,080.47

$77,733.64

$81,169.66

$84,927.87

$88,888.08

$93,059.38

$97,855.87

4(Mgmt)

$56,565.05

$59,689.99

$62,712.92

$65,739.89

$68,762.82

$71,788.78

$74,810.70

3(Mgmt)

$51,923.09

$54,634.94

$57,346.79

$60,055.61

$62,769.48

$65,479.31

$68,191.16

8 (Mgmt)

$4,849.01

$5,130.66

$5,347.30

$5,693.95

$5,975.59

$6,257.24

$6,538.89

7 (Mgmt)

$4,433.55

$4,675.29

$4,891.95

$5,170.90

$5,408.65

$5,673.88

$5,908.00

6 (Mgmt)

$3,118.76

$3,264.55

$3,417.84

$3,637.32

$3,809.06

$3,989.35

$4,147.69

5(Mgmt)

$2,849.25

$2,989.75

$3,121.91

$3,266.46

$3,418.77

$3,579.21

$3,763.68

4(Mgmt)

$2,175.58

$2,295.77

$2,412.03

$2,528.45

$2,644.73

$2,761.11

$2,877.34

3(Mgmt)

$1,997.04

$2,101.35

$2,205.65

$2,309.83

$2,414.21

$2,518.44

$2,622.74

8 (Mgmt)

$64.65

$68.41

$71.30

$75.92

$79.68

$83.43

$87.18

7 (Mgmt)

$59.12

$62.34

$65.23

$68.94

$72.11

$75.65

$78.77

6 (Mgmt)

$41.58

$43.53

$45.57

$48.50

$50.78

$53.19

$55.30

5(Mgmt)

$37.99

$39.86

$41.62

$43.55

$45.58

$47.72

$50.19

4(Mgmt)

$29.01

$30.61

$32.16

$33.71

$35.26

$36.81

$38.36

3(Mgmt)

$26.62

$28.02

$29.41

$30.79

$32.19

$33.58

$34.97

8 (Mgmt)

$60.61

$64.14

$66.84

$71.17

$74.70

$78.21

$81.74

7 (Mgmt)

$55.42

$58.44

$61.15

$64.64

$67.61

$70.92

$73.85

6 (Mgmt)

$38.99

$40.80

$42.72

$45.47

$47.61

$49.86

$51.84

5(Mgmt)

$35.61

$37.37

$39.03

$40.83

$42.73

$44.74

$47.05

4(Mgmt)

$27.20

$28.69

$30.15

$31.60

$33.06

$34.51

$35.97

3(Mgmt)

$24.97

$26.27

$27.57

$28.88

$30.18

$31.48

$32.78

Bi-Weekly Rates

Hourly Rates for 37.5 Hour per Week

Hourly Rate for 40 Hour per Week

Town of Hay River
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Management Salary Pay Grid

GROUP

8 (Mgmt)

STEP STEP STEP STEP STEP STEP
2
3
4
S
6
7
incre to
1%
ase 2017
$126, $133 $139 $148 $155 $162 $170
074.2 ,396. ,029. ,042. ,365. ,688. ,011.

STEP1

GROUP

8 (Mgmt)

STEP STEP STEP STEP STEP STEP
2
3
4
S
6
7
incre to
1%
ase 2017
$126, $133 $139 $148 $155 $162 $170
074.2 ,396. ,029. ,042. ,365. ,688. ,011.

STEP1

GROUP

8 (Mgmt)

STEP STEP STEP STEP STEP STEP
2
3
4
S
6
7
incre to
1%
ase 2017
$126, $133 $139 $148 $155 $162 $170
074.2 ,396. ,029. ,042. ,365. ,688. ,011.

STEP1

GROUP

STEP1

STEP2 STEP3 STEP
1%

8 (Mgmt)

increas to
e
2017

$126,074. $133,3 $139,0 $148
26 96.76 29.53 42.

Bylaw No. 2240/GEN/2017 (Management and Excluded Personnel Employment
Bylaw)

THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
Annual Salary - 2019
Group
8
(Mgmt)
7
(Mgmt)
6
(Mgmt)
5
(Mgmt)
4
(Mgmt)
3
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
117,880.3 124,307.7 130,067.9 137,484.9 143,806.9 150,858.2 157,083.2
5
8
9
0
8
5
5
106,411.5 112,008.0 117,897.0 124,117.5
91,240.50 96,037.50
101,088
0
0
0
0
101,276.2 106,069.6 110,279.5
82,922.46 86,798.75 90,874.38 96,709.99
3
9
9
100,069.8
75,756.54 79,492.36 83,003.12 86,849.36 90,899.17 95,164.85
6
57,844.83

61,040.48

64,131.80

67,227.26

70,318.58

73,413.00

76,503.26

53,097.85

55,871.06

58,644.26

61,414.37

64,189.64

66,960.78

69,733.98

Annual Salary - 2020 - .5%
Group
8
(Mgmt)
7
(Mgmt)
6
(Mgmt)
5
(Mgmt)
4
(Mgmt)
3
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
118,469.7 124,929.3 130,718.3 138,172.3 144,526.0 151,612.5 157,868.6
5
2
3
2
1
4
7
101,593.4 106,943.5 112,568.0 118,486.4 124,738.0
91,696.70 96,517.69
4
6
4
9
9
101,782.6 106,600.0 110,830.9
83,337.07 87,232.74 91,328.75 97,193.54
1
4
9
100,570.2
76,135.32 79,889.82 83,418.14 87,283.61 91,353.67 95,640.67
1
58,134.05

61,345.68

64,452.46

67,563.40

70,670.17

73,780.07

76,885.78

53,363.34

56,150.42

58,937.48

61,721.44

64,510.59

67,295.58

70,082.65

Annual Salary - 2021 - 1.25%
Group
8
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
119,950.6 126,490.9 132,352.3 139,899.4 146,332.5 153,507.7 159,842.0
2
4
1
8
9
0
2
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7
(Mgmt)
6
(Mgmt)
5
(Mgmt)
4
(Mgmt)
3
(Mgmt)

92,842.91

97,724.16

102,863.3
6

108,280.3
5
98,408.46

113,975.1
4
103,054.8
9

119,967.5
7
107,932.5
4

84,460.86

88,374.65

92,495.59

96,836.18

126,297.3
1
112,216.3
8
101,827.3
4

84,378.79

88,323.15

92,470.36

77,087.01

80,888.44

58,860.73

62,112.50

65,258.11

68,407.94

71,553.55

74,702.32

77,846.85

54,030.38

56,852.30

59,674.20

62,492.96

65,316.97

68,136.78

70,958.68

Annual Salary - 2022 - 1.75%
Group
8
(Mgmt)
7
(Mgmt)
6
(Mgmt)
5
(Mgmt)
4
(Mgmt)
3
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
122,049.7 128,704.5 134,668.4 142,347.7 148,893.4 156,194.0 162,639.2
6
3
7
2
1
8
6
104,663.4 110,175.2 115,969.7 122,067.0 128,507.5
94,467.66 99,434.33
7
6
1
0
2
100,130.6 104,858.3 109,821.3 114,180.1
85,855.41 89,868.81 94,088.59
1
5
6
6
103,609.3
78,436.04 82,303.99 85,938.93 89,921.21 94,114.26 98,530.82
2
59,890.79

63,199.47

66,400.13

69,605.08

72,805.74

76,009.61

79,209.17

54,975.91

57,847.21

60,718.50

63,586.59

66,460.02

69,329.17

72,200.46

Annual Salary - 2023 - 2%
Group
8
(Mgmt)
7
(Mgmt)
6
(Mgmt)
5
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
124,490.7 131,278.6 137,361.8 145,194.6 151,871.2 159,317.9 165,892.0
5
2
4
7
8
6
5
101,423.0 106,756.7 112,378.7 118,289.1 124,508.3 131,077.6
96,357.02
2
4
6
0
4
7
102,133.2 106,955.5 112,017.7 116,463.7
87,572.52 91,666.18 95,970.36
2
2
9
7
100,501.4 105,681.5
80,004.76 83,950.07 87,657.71 91,719.63 95,996.54
3
0
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4
(Mgmt)
3
(Mgmt)

61,088.61

64,463.46

67,728.13

70,997.18

74,261.85

77,529.80

80,793.35

56,075.43

59,004.15

61,932.87

64,858.32

67,789.22

70,715.76

73,644.47

Annual Salary - 2024 - 2%
Group
8
(Mgmt)
7
(Mgmt)
6
(Mgmt)
5
(Mgmt)
4
(Mgmt)
3
(Mgmt)

STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
126,980.5 133,904.1 140,109.0 148,098.5 154,908.7 162,504.3 169,209.8
7
9
8
7
0
2
9
103,451.4 108,891.8 114,626.3 120,654.8 126,998.5 133,699.2
98,284.16
8
7
4
8
1
2
104,175.8 109,094.6 114,258.1 118,793.0
89,323.97 93,499.51 97,889.77
8
3
4
4
102,511.4 107,795.1
81,604.85 85,629.07 89,410.86 93,554.03 97,916.48
6
3
62,310.38

65,752.73

69,082.70

72,417.12

75,747.09

79,080.39

82,409.22

57,196.94

60,184.24

63,171.53

66,155.48

69,145.00

72,130.07

75,117.36
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THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
APPENDIX “C”
Rates for Incidental and Travel by Vehicle Expenses

Private Accommodation
A management employee who makes private arrangements for overnight
accommodation shall be entitled to receive and allowance for each night of:
Year
Current Year
Amount $50.00. Value based on NWT Government Rate Schedule at Jan. April, July
and October each year.
Commercial Accommodation
Commercial accommodation will be paid for upon receipts.
Meals and Incidental Allowance (Based on NWT Government Rates)
Year
Breakfast
Lunch
Supper
Incidental
Expense
Total Amount

Current
$ 23.15
$ 25.55
$ 58.05

(Subject to change as per schedule)

$17.30
$ 124.05

Private Vehicle Kilometre Rate
Where the use of a privately owned vehicle is authorized for the Employer’s rather than
the individual’s convenience, an allowance per kilometre for travel within the Northwest
Territories and for travel elsewhere shall be paid as follows:
Year
Amount

Current (Based on NWT Government Rates)
$ 0.595km within the NWT
$ 0.495km outside the NWT

Where the use of a privately owned vehicle is authorized for the individual’s rather than
the Employer’s convenience an allowance per kilometre shall be paid as follows:
Year

Current (Bases on NWT Government Rates)
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Amount

$ 0.255km within NWT
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REPORT TO COUNCIL

DEPARTMENT: ADMINISTRATION

DATE: 01/11/2021

SUBJECT: Changes to the Interpretation Act
RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER directs Administration to draft a
letter of support for a proposed change to the Interpretation Act that will grant the GNWT
the sole authority to replace the biannual time change known as Daylight Saving Time to
one fixed time standard.
BACKGROUND:
Through the office of the Northwest Territories Legislative Assembly, the GNWT is facilitating
comments from municipalities on a proposed change to the Interpretation Act that would allow
the GNWT to replace the biannual time change known as Daylight Saving Time to one fixed
time standard.
The request for comments is not an indication of Council’s position on Daylight Saving Time but
rather the authority to grant the GNWT sole discretion in making a determination.
ALTERNATIVES TO RECOMMENDATIONS:
-

N/A

ATTACHMENTS:
-

2020-12-18 - Changes to the Interpretation Act

Prepared by:
Glenn Smith
SAO
January 11, 2021

December 18, 2020
Dear Stakeholder:
Changes to the Interpretation Act
The Standing Committee on Social Development (Committee) is reviewing a proposed
change to the Interpretation Act.
The proposed change to the Act would allow the Government of the Northwest
Territories to replace the biannual time change known as Daylight Saving Time to one
fixed time standard. The time zone is not identified in the change. What is listed is the
ability to enact the standard time (no longer ‘springing ahead’ or ‘falling back’), and that
the time zone would be determined at a later date and set through the Act’s regulations.
This Bill does not determine whether or not Daylight Saving Time will continue. What it
does is permit the Government sole discretion in making that determination in due time.
Committee wants to hear what you think by January 22, 2021:
Please share your thoughts regarding the discretionary powers this Act will place with
the Government in relation to a future decision on retaining Daylight Saving Time or not.
You can provide submissions in writing, or you can speak to Committee directly.
Committee will be holding a public hearing on February 9, 2021.
Please write your thoughts to:
Mr. Gerry Burla
Committee Clerk, Social Development
Northwest Territories Legislative Assembly
PO Box 1320
4570-48th Street
Yellowknife, NT X1A 2L9
Or by email at Gerry_Burla@ntassembly.ca
Or by fax at 867-873-0432
…/2

-2If you want to make a presentation to Committee in person, by phone, or by video,
please contact:
Mr. Gerry Burla
Committee Clerk, Social Development
by phone at 867-767-9130 ext. 12050
or by email at Gerry_Burla@ntassembly.ca
If you wish to make your presentation in an official language other than English,
please contact Mr. Burla no later than February 1, 2021 so that he can arrange
interpretation.
Sincerely,

Caitlin Cleveland, Chair
Standing Committee on Social Development

REPORT TO COUNCIL

DEPARTMENT: ADMINISTRATION

DATE: 01/11/2021

SUBJECT: NWTAC Proposed Resolution – Amendment to Disaster Assistance

Policy

RECOMMENDATION:
THAT THE COUNCIL OF THE TOWN OF HAY RIVER approves the attached proposed
resolution as an amendment to the GNWT’s Disaster Assistance Policy to be submitted
to the NWT Association of Communities for consideration at their 2021 AGM.
BACKGROUND:
Many issues confronting community governments require actions by levels of government other
than the municipal level. Sometimes these issues are common to many municipalities. It is by
way of resolutions that Municipal Members bring their concerns to the NWTAC for consideration
at the Annual General Meeting. Resolutions endorsed by members of the NWTAC are an
effective way to bring important issues to the attention of Territorial or Federal Governments or
national agencies such as the Federation of Canadian Municipalities (FCM).
All resolutions endorsed at the Annual General Meeting and which require action from the
Territorial or Federal Government shall be submitted to the appropriate minister, department or
agency for response.
The deadline for submission of municipal resolutions for the NWTAC is January 22, 2021. The
AGM is scheduled for the end of February.
The GNWT denied the Town of Hay River’s application under their Disaster Assistance Policy
for financial funding to support the cost of the Town’s 2019 solid waste management facility
(“Landfill”) fire. Cited factors for denial included:
1. This was not a disaster as defined by the policy, specifically that there was no
widespread damage that affected a significant number of people's properties;
2. The health, safety and welfare of residents were not at risk; and
3. The Town of Hay River's "All Risk Property" policy includes the extension of coverage
for fire-fighting expenses up to a defined limit.
The Town incurred in excess of $1M in firefighting and associated environmental monitoring /
protection expenses to extinguish the fire and mitigate disaster during the declared state of
emergency. Only $100,000 of the firefighting costs were covered through the Town’s
insurance policy.

REPORT TO COUNCIL

DEPARTMENT: ADMINISTRATION

DATE: 01/11/2021

SUBJECT: NWTAC Proposed Resolution – Amendment to Disaster Assistance

Policy

While the Town of Hay River and KFN are contesting the GNWT’s ruling on the Town’s
application, the Town, through the proposed resolution to the NWTAC, is requesting explicit
recognition of extraordinary, emergency firefighting and associated environmental protection
related activities associated with a community solid waste management facility fire, as an
applicable expense to be covered through the Disaster Assistance Policy. Other associated
changes are also included
ALTERNATIVES TO RECOMMENDATIONS:
-

N/A

ATTACHMENTS:
-

NWTAC Proposed Resolution 2021 AGM – Changes to Disaster Assistance Policy

Prepared by:
Glenn Smith
SAO
January 11, 2021

Amendment to Disaster Assistance Policy – Solid Waste Management Facility Fires
WHEREAS NWT communities that are responsible for operation and management of a
municipal solid waste management facility will not have adequate financial resources to support
the cost of extraordinary, emergency firefighting and associated environmental protection
related activities during a community solid waste management facility fire
WHEREAS the cost of firefighting and environmental protection activities associated with a solid
waste management facility fire will not be adequately covered through Northern Communities
Insurance Program
WHERAS increasing environmental regulations are equating to significant costs associated with
emergency firefighting and associated air quality and water quality monitoring and mitigation
WHEREAS the GNWT has recently ruled that a disaster classification requires proof of
widespread damage that affects a significant number of people’s properties
WHEREAS the GNWT has recently ruled that environmental contaminants resulting from a
significant solid waste management facility fire do not represent a risk to the health, safety and
welfare of residents
THEREFORE BE IT RESOLVED that the NWT Association of Communities urge the
Government of the Northwest Territories to recognize extraordinary, emergency fires at solid
waste management facilities as a potential disaster that can lead to significant municipal
property destruction, significant environmental damage, and put peoples’ health, safety and
welfare at risk
BE IT FURTHER RESOLVED that the GNWT’s Disaster Assistance Policy be updated to
include the specific indication that extraordinary, emergency solid waste management facility
fires can be considered a disaster.
BE IT FURTHER RESOLVED that the GNWT’s Disaster Assistance Policy’s maximum
assistance payable be increased from $100,000 to $1,000,000 to more appropriately cover the
costs associated with or prevention of a community disaster.
BE IT FURTHER RESOLVED that the fiscal status of the community should have no bearing on
the eligibility or amount of coverage under the GNWT Disaster Assistance Policy.
BACKGROUND INFORMATION
-

https://www.thestar.com/news/canada/2020/11/25/hay-river-denied-gnwt-disasterfunding-for-2019-landfill-fire.html
Letter from Minister Chinna denying THR application for funding to cover expenses
associated with firefighting of solid waste management facility fire

PROOF OF ENDORSEMENT
-

Council resolution

The Town of Hay River
Northwest Territories

Bylaw No. 2240
Management and Excluded Personnel Employment Bylaw

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
A Bylaw of the Municipal Corporation of the Town of Hay River in the Northwest
Territories to provide conditions of employment for management and excluded personnel
pursuant to the provisions of the Cities, Towns and Villages Act, S.N.W.T. 2003, c.22,
s.48.
WHEREAS the Municipal Corporation of the Town of Hay River deems it necessary to
establish conditions of employment for management personnel.
NOW THEREFORE the Council of the Town of Hay River is session duly assembled
enacts as follows:
1.

SHORT TITLE
This By-law may be cited as the MANAGEMENT and EXCLUDED PERSONNEL
EMPLOYMENT BYLAW.
PURPOSE:
This bylaw applies to all management and excluded employees of the Town except
where the Town and an employee have a written agreement that certain provisions
will not apply. In the case of any inconsistency between this bylaw any written
agreement between the Town and an employee, the written agreement shall apply.

2.

3.

INTERPRETATION
In this Bylaw:
(a)

"COUNCIL" means the Council of the Town of Hay River.

(b)

"TOWN" means the Town of Hay River.

(c)

"SENIOR ADMINISTRATIVE OFFICER" means the Senior Administrative
Officer of the Town of Hay River or designate

DEFINITIONS
(a)
"DAY" means working day between the hours of 8:00 AM and 5:00 PM
totalling (7 1/2 hours).
(b)

"DAY OF REST" means a day on which the employee is not ordinarily
required to perform the duties of their position. Such days do not include a
holiday or days that the employee is absent on approved leave.
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4.

5.

(c)

"EMPLOYEE" means a person employed by the Town in a managerial or
excluded function as included in Appendix "A" to this By-Law.

(d)

"HALF DAY" means the A.M. or P.M. of a normal working day.

(e)

"HOLIDAY" means the twenty-four-hour period commencing at 12:01 AM of a day
designated as a paid holiday in this By-law.

(f)

"IMMEDIATE FAMILY" means father, mother, brother, sister, spouse (including
common-law), child or ward, father-in-law, mother-in-law, grandparent, grandchild,
son-in-law, daughter-in-law, brother-in-law, sister-in-law of an employee, or a
relative permanently residing in the employee's household or with whom the
employee permanently resides.

(g)

"MANAGEMENT PERSONNEL" means employees of the Town outlined in
Appendix "A" of this By-law.

(h)

"POSITION" means an aggregation of duties, tasks, and responsibilities requiring
the services of one employee.

(i)

"PROBATION" means a period of six (6) months from the day upon which an
employee is first appointed to a permanent position, or a period of six (6) months
after an employee has been transferred or promoted to another position within the
Town, except for the Senior Administrative Officer position which is one (1) year.

(j)

"PROMOTION" means the appointment of an employee to a position, which has a
higher maximum rate of pay than their present position.

(k)

"VACATION YEAR" means January 1 to December 31 of any year.

RATES OF PAY

The Senior Administrative Officer shall provide rates of pay for management and excluded
employees, in accordance with Appendix “B” attached to and forming part of this bylaw.

DISCRIMINATION

The Town and the employees agree that there shall be no discrimination, interference,
restriction or coercion exercised or practised in respect to any employee, by reason of
race, colour, ancestry, nationality, ethnic origin, place of origin, creed, religion, age,
disability, sex, sexual orientation, gender identity, marital status, family affiliation, political
belief, political association, social condition, conviction for which a pardon has been
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granted, union membership or activity, or for exercising their rights under this bylaw.

6.

SAFETY AND HEALTH

7.

CONFLICT OF INTEREST

The Town will continue to make every reasonable effort to maintain all equipment and
facilities directly relating to the occupational health and safety of its employees in a good
state of repair.
Employees must disclose all outside business, employment, and volunteer work to the
Town.
No employee may undertake any business, employment, or volunteer work during or
outside their regularly scheduled hours of duty, if:
(a)
there is a conflict between the duties the employee is required to perform in that
business, employment or volunteer work and the duties the employee is required
to perform for the Town; and/or
(b)

the employee exploits, either directly or indirectly, any confidential information
acquired in the course of their employment with the Town; and/or

(c)

the performance of the employee’s duties in the outside business, employment or
volunteer work impacts adversely on the performance of the duties the employee
is required to fulfil for the Town.

Upon the Town notifying the employee in writing that the employee must cease their
outside business, employment or volunteer work for any of the reasons cited above, the
employee must take immediate steps to abide by that direction. If the employee does not
cease their outside activities within thirty (30) calendar days, or any longer period of time
as mutually agreed to between the Town and the employee, the employee may be
disciplined or discharged for cause.

8.

PROFESSIONAL ASSOCIATIONS
The Town will support the involvement of members of its managerial staff in
(a)

professional associations, where benefit will be derived to both the Town and the
employee. The Town subject to approval of the Senior Administrative Officer will
pay annual membership to such associations.

(b)

Subject to the approval of the Mayor and the Senior Administrative Officer, and
only when operational requirements permit, the Town will pay travel costs and
expenses of a managerial employee who is duly elected by their peers to attend
an association executive meeting. Such expenses will only be paid in the instance
where such expenses are not paid by the association.
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9.

GRIEVANCE PROCEDURE
A management employee who feels aggrieved by the interpretation or application
(a)

of this By-law, or by disciplinary action, shall have the right to present a formal
written grievance to the Senior Administrative Officer within ten (10) calendar days
of the incident.

(b)

10.

Upon receipt of a grievance, the Senior Administrative Officer shall investigate the
grievance and render a decision within thirty (30) calendar days. A decision made
by the Senior Administrative Officer shall be final.

PROBATION
An employee who is hired, promoted, or transferred to a different position shall be
subject to a probationary period as outlined below:
Senior Administrative Officer - One (1) Year
Group 3, 4, 5, 6, 7, 8 - Six (6) Months
The term of probation may be extended at the recommendation of the SAO and/or
Human Resources. A probationary period shall not be extended by more than six
(6) months.
All new employees shall have a performance evaluation at the following frequency:
Group 3, 4, 5, 6, 7, 8 - 3 Months, and 2 Weeks prior to the end of the
probationary period
These performance reviews and any disciplinary actions during the probationary
period will form the basis for any recommendation with respect to the ongoing
status of the probationary employee.
If, during such probationary period, where the employee has been transferred or
promoted, the Town decides that the employee does not satisfactorily perform the
duties of the position, or is otherwise unsuitable for the position, the employee may
be reinstated in their former position, or an equivalent classification, or shall be
terminated.
Where the employee is new employee and the Town decides that the employee
does not satisfactorily perform the duties of the position, or is otherwise unsuitable
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for the position, the employee shall be terminated.
The employee shall be advised of whether they have been successful in their
probation, in writing prior to expiry of the probationary period.
12.

JOB DESCRIPTIONS
When an employee is first engaged or when an employee is re-assigned to another
position, the Town shall, before the employee is assigned to that position, provide
the employee with the job description of the position to which the employee is
assigned.

13.

EMPLOYEE PERFORMANCE AND EMPLOYEE FILES
(a)
When a formal employee performance appraisal is made, the employee
concerned must be given the opportunity to sign the assessment form in
question upon its completion to indicate that its contents have been read.
(b)

14.

Upon request of an employee, the personnel file of the employee will be
made available for examination in the presence of the Senior Administrative
Officer or designate.

HOURS OF WORK
(a)
The normal workweek for the following administrative employees shall be
thirty-seven and one half (37 1/2) hours, Monday to Friday inclusive and the
hours of work shall be scheduled so that employees work seven and one
half (7 1/2) hours per working day, exclusive of lunch periods:
Senior Administrative Officer
Director of Public Works & Planning
Director of Finance & Administration
Director of Protective Services
Director of Recreation & Community Services
Manager, Human Resources
Council Administrator

15.
15.1

PAY ADMINISTRATION
Regular Pay
(a)
Employees are entitled to be paid for services rendered at the rate of pay
specified in Appendix "B" for the classification of the position to which they
have been appointed.
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15.2

(b)

Employees shall be paid on a bi-weekly basis with paydays being every
second Friday. In the event that a payday Friday is a paid Statutory Holiday,
then the payday will be the Thursday immediately before the Statutory
Holiday.

(c)

Where cheques are distributed to employees at their place of work, they
shall be placed in envelopes and sealed.

Acting Pay
(a)
Employees required to perform the duties of a higher classification level
on an acting basis shall be paid acting pay from the date upon which the
employee commenced to act. The employee required to act in a higher
classification shall be paid for all hours worked the greater of the rate of
pay equal to the minimum level of pay for the position being filled or a flat
rate of $3.00 per hour.
(b)

15.3

At no time shall an employee who is serving in another position on an
acting basis, receive less than their own current pay rate.

Performance Pay Increases
(a)
An employee who holds a position, for which there is a minimum and
maximum rate of pay, shall be granted a salary increment each year until
the employee reaches the maximum step in the range for that position.
Such salary increments are subject to the employee receiving a satisfactory
performance appraisal. The performance of the employee shall be
reviewed annually. Upon request a copy of the assessment form shall be
provided to the employee. If a performance appraisal has not been
completed, the Employee shall be granted a salary increment until the
Employee reaches the maximum step in the range for the Employee’s
position.
(b)

Salary increments granted to an employee each year shall be effective on
their anniversary date of their current appointment, until the maximum rate
of pay in the range has been reached.

(c)

When the Town elects to withhold a salary increment, it shall advise the
employee in writing prior to the due date of implementation.
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15.4

Lieu Time
An employee shall receive fifteen (15) days of paid leave, in lieu of overtime, callout pay or stand-by pay in each fiscal year. Any lieu time balance remaining by an
employee at the end of the fiscal year will be liquidated in cash and not carried
over.

16.

TERMINATION
(a) Rejection on Probation

Where an employee has been employed for less than ninety (90) days, the employee
may be terminated without pay and without notice. Where an employee has been
employed for ninety (90) days or more, and the employee is still within the probationary
period, the Town may terminate the employee upon providing the employee with two
(2) weeks’ notice of termination, or pay in lieu thereof.
(b) Termination Without Cause
Following successful completion of the probationary period, an employee’s employment
may be terminated without cause, by providing the employee with the following, up to a
maximum of twenty-eight (28) weeks’ notice:
(i)

two (2) weeks of notice for the first completed year of employment, plus

(ii)

two (2) weeks of notice for the second completed consecutive year of
employment, plus

(iii)

one (1) additional week of notice for each succeeding completed year
of continuous employment.

The Town may, at its discretion, choose to provide the employee with pay in lieu of
notice in an amount equal to the amount of Salary and benefits which the Employee
would be entitled to receive as notice under this section, for some or all of the notice
period, again to a maximum payment equal to twenty-eight (28) weeks’ Salary and
benefits. This amount shall be paid to the Employee as a lump sum.
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(c) Termination for Just Cause
The Town may terminate the employee’s employment at any time, without notice, for
just cause.
(d) Resignation
An employee may terminate their employment with the Town, at any time by providing
the Employer with at least three (3) months’ written notice of the resignation. Following
receipt of the notice of resignation, the Town may choose not to require the employee
to attend work for some or all the notice period.

17.

DESIGNATED PAID HOLIDAYS
(a)

The following days shall be designated paid holidays for employees:
(i)
New Year's Day
(ii)
Good Friday
(iii) Easter Monday
(iv) The day fixed by the Governor General for observance of the birthday
of the reigning sovereign
(v) National Indigenous Peoples Day
(vi)
Canada Day
(vii) The first Monday in August
(viii) Labour Day
(ix) Thanksgiving Day
(x) Remembrance Day
(xi) Christmas Day
(xii) Boxing Day and
(xiii) Any day declared a Civic Holiday by the Town

(b)

Where a day that is a designated paid holiday for an employee falls within
a period of leave with pay, the designated paid holiday shall not count as a
day of leave.

(c)

When a paid statutory holiday occurs on a Saturday or a Sunday, the
holiday shall be observed on the first working day following the Saturday or
Sunday.
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18.

VACATION LEAVE
(a)
For each calendar month in which an employee receives at least ten (10)
days' pay the employee shall earn vacation leave at the following rates:
(i)
One and one quarter (1 1/4) days per calendar month, if the employee
has completed less than five (5) years of continuous employment. (15
days per year).
(ii)
One and two thirds (1 2/3) days per calendar month, upon completion
of five (5) years and less than ten (10) years of continuous
employment. (20 days per year).
(iii) Two and one twelfth (2 1/12) days per calendar month upon
completion of ten (10) years and less than fifteen (15) years of
continuous employment. (25 days per year).
(iv) Two and one-half days (2 1/2) per calendar month upon completion
of fifteen (15) years and less than twenty (20) years of continuous
employment. (30 days per year).
(v)
Two and eleven twelfths (2 11/12) days per calendar month upon
completion of twenty (20) years of continuous employment (35 days
per year).
(b)

Where in any vacation year an employee has not taken all of their vacation
leave, carry-over may be allowed, but only with the approval of the Senior
Administrative Officer. The Senior Administrative Officer shall seek
approval from the Mayor for any carry-over of their vacation leave. Annual
leave credits which have been carried over and which exceed one (1) year
entitlement shall be liquidated in cash at the end of that subsequent
vacation year.

(c)

Applications for annual vacation leave must be approved by the employee’s
supervisor; the Mayor's approval being required for the Senior
Administrative Officer's annual leave.

(d)

Applications for annual vacation leave must be on the basis of leave credits
earned up to the time of the period applied for. Vacation leave may be
advanced, at the discretion of the Town, to a maximum of the anticipated
vacation leave entitlement for the current year.
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19.

(e)

Where an employee’s employment terminates, the employee shall be
required to repay the Town for any advanced vacation that has not been
earned. The Town is entitled to deduct the amount owing from any monies
owing to the employee at the time of termination.

(f)

Consideration for approving applications for annual vacation leave will be
based on length of service of the employee and will be at the discretion of
the employee’s supervisor and operational requirements.

(g)

When an employee is called back to work while on annual leave, the
employee shall be compensated for any penalties the employee must pay
because of changes to travel arrangements as well as costs associated with
returning to work and then, back to the location where the employee was
when the call-back was initiated.

(h)

No annual leave credits shall be liquidated during the time an employee is
on duty due to call-back or travelling because of a call-back.

(i)

An employee shall be granted two (2) days leave with pay once each
vacation year for the purpose of travel when taking annual vacation,
provided the employee liquidates at least five (5) days of vacation leave.
Travel days are not accumulated from year to year, unless the employee is
prohibited by the Town from taking vacation in any vacation year.

(j)

If an employee is granted a leave of absence of more than four (4) weeks,
vacation entitlement shall be reduced in the proportion that the number of
weeks of leave bears to fifty-two (52) weeks.
Example:
6 weeks' leave x 15 days = 2 days reduction
52 Vacation

SICK LEAVE
(a)
Employees shall earn sick leave credits at the rate of one and one-quarter
(1 1/4) days per month in which the employee has earned pay for at least
ten (10) days.
(b)
Sick leave earned and not used by an employee shall be accumulated from
year to year, to a maximum of one hundred and twenty (120) days.
(c)
Sick leave payments or credits shall not be given to employees during
leaves of absence, lay-offs, disciplinary suspensions, days on which the
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employee is otherwise paid by the Town, maternity or parental leave.
(d)

The employee shall inform the Senior Administrative Officer or designate as
soon as possible of their inability to report to work because of injury, illness
and/or sickness. The employee shall make every reasonable effort to inform
the Town of their return to duty in advance of that date.
(i)
Unless otherwise informed by the Town, a statement signed by an
employee, describing that because of injury, sickness and/or illness the
employee was unable to perform their duties, shall be considered as
meeting the Town's requirements, provided that the period of the absence
does not exceed three (3) days.

(e)

An employee must provide a medical certificate in the following situations:
(i)
The employee has been absent from work for reasons of injury,
sickness and/or illness for more than three (3) consecutive days.
(ii)

The employee has been absent from work for reasons of injury,
sickness and/or illness for a total of more than ten (10) intermittent
days during any twelve (12) month period, in which case all
subsequent absences must be supported by a medical certificate;

Failure to furnish a medical certificate upon request may void the
employee's claim for benefits (pay) and may, in addition, result in
disciplinary penalties.
(f)

Sick leave payments or credits shall be given to employees during annual
vacation leave only if the employee submits a medical certificate from a
qualified medical practitioner outlining the nature of injury, sickness and/or
illness suffered by the employee, the date of their visit to the medical
practitioner, and the actual dates during which the employee was injured,
sick and/or ill. Such certificate must be submitted to the Senior
Administrative Officer within three (3) days of the employee's return to work
from their vacation.

(g)

In a case where an employee has insufficient or no sick leave credits to
cover the granting of sick leave with pay, at the discretion of the Town, the
employee may be granted sick leave credits in advance, to a maximum of
fifteen (15) days, which shall be charged against future credits earned. An
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employee is required to use accrued vacation leave before sick leave
credits will be advanced.

20.
20.1

(h)

In the event that an employee is granted advance sick leave credits and
then their employment is terminated for any reason before the employee
earns and pays back their sick leave advance, or any portion of it, then the
outstanding amount of the advanced sick leave represents a debt owing by
the employee to the Town. The Town is entitled to deduct the debt from
any monies owing to the employee at the time of the termination of
employment.

(i)

In circumstances where an employee is entitled to receive benefits from any
other source as a result of their injury, sickness and/or illness, the employee
is entitled to draw on their accrued sick leave benefits only to the extent
required to ensure that the total amount of the benefit received from all
sources equals their normal earnings.

SPECIAL AND OTHER LEAVE
Bereavement Leave
In the case of bereavement in the immediate family, an employee who is either
actively employed or on paid vacation shall be entitled to bereavement leave at
their regular rate of pay for their normal hours of work, for six (6) working days
following the day of the death. Such days of bereavement leave need not be either
consecutive or in the same week to facilitate funerals that are delayed.
An employee on vacation leave at the time of bereavement shall be granted
bereavement leave and be credited the appropriate number of days to vacation
leave credits.
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20.2

Paid Personal Leaves of Absence
An employee while employed by the Town and not on annual vacation, sick leave,
or other approved leaves of absence including parental or maternity leave, may be
granted up eight (8) cumulative paid days for personal leaves of absence during
each year of this bylaw. Such leaves of absence are intended to permit the
employee to attend to the following:
(i)
serious domestic emergencies, such as family illness or a
requirement to accompany a family member (spouse, child, or parent
of employee who resides with the employee, or a child who does not
reside with the employee, but who is 23 years old or younger and is
in full-time attendance at a post-secondary institution), urgent or
unexpected care of a child or parent residing with the employee or a
requirement to accompany a family member to a medical or dental
appointment;
(ii)
Attending a funeral as pallbearer or mourner in the case of a
death that is not in the employee’s immediate family.
(iii)
Where an employee is required to travel to a Medical Centre
outside Hay River to secure medical treatment, or to act as a nonmedical escort for a member of their immediate family
The employee will endeavour to provide the Town with as much advance notice
as possible.
Employees shall be granted up to two (2) hours of leave with pay to attend to an
appointment during working hours with a doctor, dentist, or school. Employees
shall be granted up to four (4) hours of leave with pay per calendar year to attend
to an appointment during working hours with a lawyer or bank official.

20.3

Leave for Birth or Adoption of a Child
An employee shall be granted special leave with pay up to a maximum of three (3)
working days on the occasion of the birth or adoption of a child. This leave does
not need to be taken consecutively.

20.4

Marriage Leave
After the completion of one year's continuous employment, an employee who gives
the Town at least twenty (20) days' notice shall be granted special leave with pay
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for a period of up to five (5) days for the purpose of getting married.
20.5

Leave for Court Appearance
(a)
The Town shall grant paid leave to employees other than employees on
leave without pay who serve as jurors or witnesses in a court action,
provided such court action is not occasioned by the employee's private
affairs.
(b)

In cases where an employee's private affairs have occasioned a court
appearance, such leave to attend at court shall be without pay.

(c)

An employee in receipt of their regular earnings while serving at court shall
remit to the Town all monies paid to them by the court, except travelling and
meal allowances not reimbursed by the Town.

(d)

Time spent at court by an employee in their official capacity shall be at their
regular rate of pay.

20.6

Elections
An employee eligible to vote in a Federal or Territorial election or referendum is
entitled to four (4) consecutive hours to vote during the hours that the polling
stations are open. Any employee eligible to vote in a Municipal election or
referendum shall be granted sufficient time off from work in which to cast their
ballot.

20.7

General Leave
Notwithstanding any other provision for leave in this Agreement, the Town may
grant leave of absence without pay to any employee requesting such leave for an
emergency or unusual situation. Such request is to be in writing and approved by
the Town.

20.9

Educational Leave
(a)

Educational leave with full financial assistance may be granted to
employees to attend courses relevant to their job requirements to a
maximum of ten (10) days per year. Requests for educational leave shall
be in writing and approved by the Senior Administrative Officer.
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20.10 Injury-on-Duty Leave
An employee shall be granted injury-on-duty leave with pay for such reasonable
periods as may be determined by the Town, but no longer than thirty (30) days,
where it is determined by the Workers' Compensation Board that the employee is
unable to perform their duties because of:
(a)

personal injury accidentally received in the performance of their duties and
not caused by the employee's wilful misconduct; or

(b)

sickness resulting from the nature of their employment.

If the employee agrees to pay the Town any amount received by them for loss of
wages in settlement of any claim the employee may have in respect of such injury
or sickness
20.11 Compassionate Care Leave
The Town shall grant an employee compassionate care leave without pay to allow
for the employee to provide care for a critically ill member of the employee’s
immediate family, in accordance with the provisions of the Northwest Territories
Employment Standards Act.
20.12 Maternity Leave and Parental Leave
(a) Every employee who has completed six (6) months of continuous service with
the Employer is entitled to maternity leave without pay up to seventeen (17)
weeks, provided the employee provides the Employer with a certificate of a
qualified medical practitioner certifying that the employee is pregnant.
Maternity leave can commence not earlier than eleven (11) weeks prior to the
estimated termination date of pregnancy and end not later than seventeen
(17) weeks following the actual termination date of pregnancy.
(b) After completion of six (6) months continuous employment, with the
Employer, an employee who provides the Employer with proof that she has
applied for and is in receipt of employment insurance benefits pursuant to the
maternity benefit portion of the Employment Insurance Act, shall be paid a
maternity leave allowance in accordance with this Section.
Page 16 of 30

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
(i)

An applicant under Section 20.12 (b) shall sign an agreement with
the Employer providing:
A. That she will return to work and remain in the Employer’s employ
for a period of at least six (6) continuous months after her return to
work.
B. That she will return to work on the date of the expiry of her
maternity leave, unless this date is modified with the Employer’s
consent.

(ii)

Should the employee fail to return to work, except by reason of
death, disability or lay-off as per the provision of Section 20.12(b)(i),
the employee recognizes that she is indebted to the Employer for
the amount received as Maternity allowance. Should the employee
not return for the full six months, the employee’s indebtedness shall
be reduced on a pro-rated basis.

(c) In respect of the period of maternity leave, maternity leave allowance
payments made will consist of the following:
(i)

For the first week, payments equivalent to 93% of her weekly rate
of pay in effect on the day immediately preceding the
commencement of the maternity leave. For up to a maximum of an
additional 15 weeks’ pay, payments equivalent to the difference
between the employment insurance benefits she is eligible to
receive and 93% of her weekly rate of pay. Where an employee
has received the full fifteen (15) weeks of maternity benefit under
Employee Insurance and thereafter remains on maternity leave
without pay, she is eligible to receive a further maternity allowance
for a period of one (1) week, ninety-three percent (93%) of her
weekly rate of pay for each week, less any other monies earned
during this period.

(ii)

A. for a full-time employee the weekly rate of pay referred to in
Section 20.12(c)(i) shall be the weekly rate of pay in effect
immediately preceding the commencement of the maternity leave.
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(B) for part-time employees the weekly rate of pay referred to in
Section 20.12(c)(i) shall be the prorated weekly rate of pay in effect
immediately preceding the commencement of the maternity leave
and averaged over the six-month period of continuous service.
(iii)

Where an employee becomes eligible for a pay increment or an
economic adjustment with respect to any period in which the
employee was in receipt of payments under Section 20.12(c)(i),
the payments shall be adjusted on the effective date.

(d) Every employee who has completed six (6) months of continuous service with
the Employer is entitled to either Standard or Extended parental leave without
pay where the employee has or will have actual care and custody of a new
born child, commences legal proceedings to adopt a child or obtains an order
for the adoption of a child. The parental leave options are:
(i)

Standard Parental Leave: for a single period of up to thirty-seven
(37) consecutive weeks, to be taken during the fifty-two (52) week
period immediately following the day the child is born, or in the case
of adoption, within the fifty-two (52) week period from the date the
child comes into the employee’s care and custody; or

(ii)

Extended Parental Leave: for a single period of up to sixty-three
(63) consecutive weeks, to be taken during the seventy-eight (78)
week period immediately following the day the child is born, or in
the case of adoption, within the seventy-eight (78) week period
from the date the child comes into the employee’s care and
custody.

(e) Where an employee is taking both maternity and parental leave, the
employee must commence parental leave immediately on the expiration of
maternity leave, and the total amount of maternity and parental leave cannot
exceed fifty-two (52) weeks for Standard Parental Leave, and seventy-eight
(78) weeks of leave for Extended Parental leave.

Page 18 of 30

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
(f) Parental leave utilized by an employee-couple shall not exceed a total of
thirty-seven (37) weeks for Standard Parental Leave, and sixty-three (63)
weeks for Extended Parental Leave, for both employees combined. Where
the employee-couple is eligible for the Employment Insurance (EI) Sharing
Benefit, the total for Standard Parental Leave shall be forty-two (42) weeks
and the total for Extended Parental Leave shall be seventy-one (71) weeks
for both employees combined.
(g) Parental leave utilized by an employee-couple in conjunction with maternity
leave shall not exceed a total of fifty-two (52) weeks for Standard Parental
Leave, and seventy-eight (78) weeks for Extended Parental Leave, for both
employees combined. Where the employees are eligible for the EI Sharing
Benefit, the total for Standard Parental Leave shall be fifty-seven (57) weeks
and the total for Extended Parental Leave shall be eighty-six (86) weeks for
both employees combined.
(h) After completion of 6 months continuous employment with the Employer, an
employee who provides the Employer with proof that they have applied for
and are in receipt of employment insurance benefits pursuant to the parental
benefit portion of the Employment Insurance Act, shall be paid a parental
leave allowance in accordance with this Article.
(i) An applicant under Section 20.12(h) shall sign an agreement with the
Employer providing:
(i)

that they will return to work and remain in the Employer's employ
for a period of at least six (6) continuous months after their return to
work; and

(ii)

that they will return to work on the date of the expiry of their
parental leave, unless this date is modified with the Employer's
consent.

(j) Should the employee fail to return to work, except by reason of death,
disability or lay-off as per the provision of Section 20.12(h)(i), the employee
recognizes that they are indebted to the Employer for the amount received as
Parental allowance. Should the employee not return for the full six months,
the employee's indebtedness shall be reduced on a prorated basis.
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(k) In respect of the period of parental leave, parental leave allowance payments
made will consist of the following:
(i)

Where there is a waiting period under Employment Insurance
benefits for the first week, a payment equivalent to 80% of their
weekly rate of pay. For a period of up to an additional ten (10)
weeks during which the employee is in receipt of Employment
Insurance Parental Benefits, payments equivalent to the difference
between 80% of their weekly rate of pay, and the amount of
Employment Insurance benefits that the Employee is entitled to
receive under Standard Parental Benefits.

(ii)

Where the employee has received Employment Insurance benefits
for the full ten (10) weeks and thereafter remains on leave without
pay, a payment equivalent to eighty percent (80%) of the
employee’s weekly rate of pay for a final week, less any monies
earned during this period, unless the employee has already
received the one (1) week of allowance in Section 20.12(c)(i) for the
same child.

(iii)

Where there is no waiting period under Employment Insurance
benefits, the employee will receive for up to twelve (12) weeks, a
payment equal to the difference between eighty (80%) percent of
the employee’s weekly rate of pay and the amount of Employment
Insurance benefits the employee is entitled to under Standard
Parental Benefits.

(iv)

The for the purposes of determining the Parental Leave Allowance
in this Article:
A.

for a full-time employee the weekly rate of pay referred to in
Section 20.12(k) shall be the weekly rate of pay in effect
immediately preceding the commencement of the parental
leave.

B.

for part-time employees the weekly rate of pay referred to in
Section 20.12(k) shall be the prorated weekly rate of pay in
effect immediately preceding the commencement of the
parental leave and averaged over the six-month period of
continuous service.
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(v)

Where an employee becomes eligible for a pay increment or an
economic adjustment with respect to any period in which the
employee was in receipt of payments under Clause Section
20.12(k), the payments shall be adjusted on the effective date.

(vi)

Where the employee elects to receive Extended Parental
Employment Insurance Benefits over a period of up to sixty-three
(63) weeks, there shall be no increase in the amount of parental
leave allowance payments. The employee shall be entitled to the
same parental leave allowance payments that the employee would
be entitled to have the employee received Standard Parental
Employment Insurance Benefits over a period of up to thirty-seven
(37) weeks.

(l) An employee who intends to take leave without pay under paragraphs (a) or
(d) shall provide the Employer with at least four (4) weeks’ notice in writing
unless there is a valid reason why such notice cannot be given, and inform
the Employer of the length of the leave intended to be taken.
(m)With the consent of the Employer, an employee may return to work prior to
the completion of pregnancy or parental leave.
(n) A pregnant employee who is unable to perform an essential element of the
employee's job, and for whom no appropriate alternative job is available may
be required by the Employer to take a leave of absence without pay from
employment for such time as the employee is unable to perform that essential
element. The burden of proving that the employee is unable to perform an
essential element of the job rests with the Employer.
(o) When a pregnant employee produces a statement from the employee's
physician that the employees' working condition may be detrimental to the
employee's health or that of the foetus, the Employer will either: change those
conditions; temporarily transfer the employee to another position with equal
pay; or allow the employee to take a leave of absence without pay for the
duration of the pregnancy.
(p) An employee who takes parental leave and/or pregnancy leave without pay is
entitled to be reinstated in the position that the employee occupied when the
Page 21 of 30

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
leave commenced. Where for any valid reason the Employer cannot reinstate
an employee into the same position, the employer shall reinstate the
employee into a comparable position with the same wages and benefits.
(q) An employee who takes parental and/or pregnancy leave shall continue to
accrue seniority during the period of the leave. Any period of leave shall be
considered for pay increment purposes.
(r) An employee who takes parental and/or pregnancy leave shall continue to be
entitled to health and disability benefits, provided that, for the period of the
leave, the employee continues to pay the employee's portion of benefits for
the period of leave.
20.13

DOMESTIC VIOLENCE LEAVE
An employee who is experiencing domestic violence or who has a dependent
child experiencing domestic violence shall be granted leave with pay up to
five (5) days per fiscal year to attend appointments with professionals, legal
proceedings, and engage in any other necessary activities to support their
health, safety and security. Such leave shall generally be taken in full days,
however, leave may be taken in half-days, with prior approval from the
Employer.
Upon exhausting the five (5) days of paid leave, an employee shall be entitled
to unpaid Domestic Violence Leave as set out under the Employment
Standards Act.
An employee shall not be entitled to Domestic Violence Leave if the domestic
violence is committed by the employee.

21.

LIFE, ACCIDENTAL DEATH AND DISMEMBERMENT AND LONG-TERM
DISABILITY INSURANCE PLANS
Employees shall participate in the Group Life, Accidental Death and
Dismemberment and Short- and Long-Term Disability Insurance Plans as
arranged for by the Town of Hay River.
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All benefit plan matters, including coverage, claims, terms, conditions and specific
eligibility requirements shall at all times be subject to and be governed by the terms
and conditions of the plans or policies provided or underwritten by the respective
carriers,
22.

GROUP BENEFIT PLAN

22.1

Dental Plan and Extended Health Benefits
(a) The Town agrees to continue to provide the employees with coverage for
benefits under the Dental Plan, the Extended Health Benefits, the Group Life
Plan, the Weekly Indemnity (Short Term Disability) plan and the Long-Term
Disability Plan.

22.2

Employer and Employee Contributions to Benefit Plan Premiums
(b) The Town and the employees will share the costs of the premium
contributions on a 50/50 basis for the maintenance of the Extended Health
Benefits Plan and the Dental Plan
(c) The Town pay the costs of the premium contributions for the maintenance of
the Group Life Plan and Accidental Death and Dismemberment
(d) During the term of this agreement, the Employee pays the costs of the
premium contributions for the maintenance of the Long- and Short-Term
Disability Plans
(e) Notwithstanding Section 22.2(a), 22.2(b), and 22.2(c), the Town will pay the
costs of premium contributions for the following benefit plans for the Senior
Administrative Officer:
Group Life Plan and Accidental Death and Dismemberment
Extended Health Benefits
Dental Plan

22.3 Pension
(a) The Town shall participate in an RRSP matching program with management
and excluded employees. The Town shall withhold an amount equal to 6.6%
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of the employee’s biweekly salary to be deposited in the employee’s RRSP.
The Town shall equally contribute an amount equal to 6.6% of the employee’s
biweekly Salary towards the employee’s RRSP.
(b) An employee may request, in writing, at least thirty (30) days in advance, that
the Town’s contribution be deposited to a Tax-Free Savings Account
established by the employee instead of the employee’s RRSP. If the
employee chooses to have the Town’s contribution deposited in a Tax-Free
Savings Account, the Town will cease to withhold the employee’s portion of
the contribution from the employee’s Salary.
23.

USE OF EMPLOYEE OWNED MOTOR-VEHICLES
Where an employee is required to use their own motor vehicle on any Town
business, the employee shall be entitled to a car allowance as set out and
maintained by the Government of the Northwest Territories (GNWT)..

24.

ALLOWANCES

24.1 Northern Travel
$15,000 of the employee’s pay shall be designated as travel allowance.
24.2 – Cellular Telephone Allowance:
The Employer shall in its discretion provided management and excluded
employees with a cellular telephone allowance. The employer will reimburse the
employee for a monthly cost up to $120.00 upon submission of cellular telephone
bill receipt. Alternatively, the employer will provide the employee with a cellular
telephone.
24.3 Internet Allowance:
The Employer shall with in its discretion provide management and excluded
employees with Internet access at the employee’s residence through the Towns’
wireless network at no cost. This service will commence as soon as possible
upon installation of the equipment necessary to provide the Internet access.
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Should the Town’s wireless network be unavailable to an employee because of
the location of the employee’s residence, the Employer will reimburse the
employee for the monthly cost of employee’s home Internet access up to
$120.00 per month, upon submission of a copy of the employee’s Internet access
bill.
24.3 Duty Travel
(a)
Employees shall be entitled to reimbursement of expenses for meals,
incidentals and vehicle travel (where travel by vehicle is the most
economical means) incurred while carrying out duties on behalf of the Town
of Hay River in the amounts set out and maintained by the GNWT
(b)
A claim for reimbursement shall be accompanied by receipts for the
expenditures claimed excluding receipts for meals, incidentals, private
accommodation and kilometre rate where a privately owned vehicle is used.
25.

LEGAL AID
The Town will indemnify and save harmless any employee for any action, claim,
cause or demand whatever that may be made or arise out of the employee carrying
out their official duties.

26.

VARY TERMS OF EMPLOYMENT
(a) Notwithstanding any other provision of this bylaw, Council may negotiate a
contract for terms of employment with the Senior Administrative Officer that
varies from the provision of this bylaw, and where there are any discrepancies
between the contract and this bylaw, the contract shall prevail. However, the
provisions of this bylaw shall apply to all matters set out in this bylaw which
are not dealt within the negotiated contract.
(b) Notwithstanding any other provision of this bylaw, the Senior Administrative
Officer may negotiate terms of employment with Management Personnel that
vary from the provisions of this bylaw and where there are any discrepancies
between the negotiated terms of employment and this bylaw the negotiated
terms of employment shall prevail. However, the provisions of this bylaw shall
apply to all matters set out in this bylaw which are not dealt within the
negotiated terms of employment.
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27.

DURATION OF CONTRACT
The provisions of this By-law shall remain in force and effect until such time that a
new By-law is enacted.

28.

AMENDMENT
Bylaw No 2240/GEN17 is hereby amended.

29.

FORCE AND EFFECT
This Bylaw shall take force and effect upon the date of its final passage.
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READ A FIRST TIME this

day of

, 2021

_________________________________
Mayor
READ A SECOND TIME this

day of

, 2021.

_________________________________
Mayor

READ A THIRD AND FINAL TIME this

day of

, 2021

________________________________
Mayor

CERTIFIED that this bylaw has been made in accordance with the requirements of the
CITIES, TOWNS AND VILLAGES ACT, S.N.W.T. 2003, C.22, s48 and the bylaws of the
Municipal Corporation of the Town of Hay River on this day of
, 2021.

__________________________________
Senior Administrative Officer

Page 27 of 30

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
APPENDIX “A”
Management and Excluded Personnel Employee Position Titles
GROUP
8

DIRECTOR OF PUBLIC WORKS & PLANNING

8

DIRECTOR OF FINANCE & ADMINISTRATION

8

DIRECTOR OF PROTECTIVE SERVICES

8

DIRECTOR OF RECREATION & COMMUNITY SERVICES

7

MANAGER, HUMAN RESOURCES

5

COUNCIL ADMINISTRATOR
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APPENDIX “B”
Annual Salary - 2019
Group
STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
8 (Mgmt)
117,880.35 124,307.78 130,067.99 137,484.90 143,806.98 150,858.25
157,083.25
7 (Mgmt)
91,240.50 96,037.50 101,088.00 106,411.50 112,008.00 117,897.00
124,117.50
6 (Mgmt)
5 (Mgmt)
4 (Mgmt)
3 (Mgmt)

82,922.46
75,756.54
57,844.83
53,097.85

86,798.75
79,492.36
61,040.48
55,871.06

90,874.38
83,003.12
64,131.80
58,644.26

96,709.99 101,276.23 106,069.69
86,849.36 90,899.17 95,164.85
67,227.26 70,318.58 73,413.00
61,414.37 64,189.64 66,960.78

110,279.59
100,069.86
76,503.26
69,733.98

Annual Salary - 2020 - .5%
Group
STEP 1
STEP 2
STEP 3
STEP 4
8 (Mgmt)
118,469.75 124,929.32 130,718.33 138,172.32
7 (Mgmt)
91,696.70 96,517.69 101,593.44 106,943.56
6 (Mgmt)
83,337.07 87,232.74 91,328.75 97,193.54
5 (Mgmt)
76,135.32 79,889.82 83,418.14 87,283.61
4 (Mgmt)
58,134.05 61,345.68 64,452.46 67,563.40
3 (Mgmt)
53,363.34 56,150.42 58,937.48 61,721.44

STEP 5
144,526.01
112,568.04
101,782.61
91,353.67
70,670.17
64,510.59

STEP 6
STEP 7
151,612.54
157,868.67
118,486.49
124,738.09
106,600.04
110,830.99
95,640.67
100,570.21
73,780.07
76,885.78
67,295.58
70,082.65

Annual Salary - 2021 - 1.25%
Group
STEP 1
STEP 2
STEP 3
STEP 4
8 (Mgmt)
119,950.62 126,490.94 132,352.31 139,899.48
7 (Mgmt)
92,842.91 97,724.16 102,863.36 108,280.35
6 (Mgmt)
84,378.79 88,323.15 92,470.36 98,408.46
5 (Mgmt)
77,087.01 80,888.44 84,460.86 88,374.65
4 (Mgmt)
58,860.73 62,112.50 65,258.11 68,407.94
3 (Mgmt)
54,030.38 56,852.30 59,674.20 62,492.96

STEP 5
146,332.59
113,975.14
103,054.89
92,495.59
71,553.55
65,316.97

STEP 6
STEP 7
153,507.70
159,842.02
119,967.57
126,297.31
107,932.54
112,216.38
96,836.18
101,827.34
74,702.32
77,846.85
68,136.78
70,958.68

Annual Salary - 2022 - 1.75%
Group
STEP 1
STEP 2
STEP 3
8 (Mgmt)
122,049.76 128,704.53 134,668.47
7 (Mgmt)
94,467.66 99,434.33 104,663.47
6 (Mgmt)
85,855.41 89,868.81 94,088.59
5 (Mgmt)
78,436.04 82,303.99 85,938.93
4 (Mgmt)
59,890.79 63,199.47 66,400.13
3 (Mgmt)
54,975.91 57,847.21 60,718.50

STEP 5
148,893.41
115,969.71
104,858.35
94,114.26
72,805.74
66,460.02

STEP 6
STEP 7
156,194.08
162,639.26
122,067.00
128,507.52
109,821.36
114,180.16
98,530.82
103,609.32
76,009.61
79,209.17
69,329.17
72,200.46

STEP 4
142,347.72
110,175.26
100,130.61
89,921.21
69,605.08
63,586.59

Page 29 of 30

Bylaw No. 2240 (Management and Excluded Personnel Employment Bylaw)
THE MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER
IN THE NORTHWEST TERRITORIES
Annual Salary - 2023 - 2%
Group
STEP 1
STEP 2
STEP 3
8 (Mgmt)
124,490.75 131,278.62 137,361.84
7 (Mgmt)
96,357.02 101,423.02 106,756.74
6 (Mgmt)
87,572.52 91,666.18 95,970.36
5 (Mgmt)
80,004.76 83,950.07 87,657.71
4 (Mgmt)
61,088.61 64,463.46 67,728.13
3 (Mgmt)
56,075.43 59,004.15 61,932.87

STEP 4
145,194.67
112,378.76
102,133.22
91,719.63
70,997.18
64,858.32

STEP 5
151,871.28
118,289.10
106,955.52
95,996.54
74,261.85
67,789.22

STEP 6
STEP 7
159,317.96
165,892.05
124,508.34
131,077.67
112,017.79
116,463.77
100,501.43
105,681.50
77,529.80
80,793.35
70,715.76
73,644.47

Annual Salary - 2024 - 2%
Group
STEP 1
STEP 2
STEP 3
8 (Mgmt)
126,980.57 133,904.19 140,109.08
7 (Mgmt)
98,284.16 103,451.48 108,891.87
6 (Mgmt)
89,323.97 93,499.51 97,889.77
5 (Mgmt)
81,604.85 85,629.07 89,410.86
4 (Mgmt)
62,310.38 65,752.73 69,082.70
3 (Mgmt)
57,196.94 60,184.24 63,171.53

STEP 4
148,098.57
114,626.34
104,175.88
93,554.03
72,417.12
66,155.48

STEP 5
154,908.70
120,654.88
109,094.63
97,916.48
75,747.09
69,145.00

STEP 6
STEP 7
162,504.32
169,209.89
126,998.51
133,699.22
114,258.14
118,793.04
102,511.46
107,795.13
79,080.39
82,409.22
72,130.07
75,117.36
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Town of Hay River
Financial Administration Bylaw No. 2252
A BYLAW of the Municipal Corporation of the Town of Hay River in the
Northwest Territories to provide for the financial administration of the Town of
Hay River pursuant to the Cities, Towns and Villages Act, S.N.W.T. 2003, c.22,
sec. 94 -109.
WHEREAS the Council of the Municipal Corporation of the Town of Hay River
deems it desirable to regulate the financial administration of the Municipal
Corporation of the Town of Hay River;
NOW THEREFORE, the Council of the Municipal Corporation of the Town of Hay
River hereby enacts as follows:
1.

SHORT TITLE
1.1

2.

This Bylaw may be cited as “The Financial Administration Bylaw.”

DEFINITIONS
2.1

“Council” means the Council of the Municipal Corporation of the
Town of Hay River.

2.2

“Fund” means an independent fiscal and accounting entity with a
self-balancing set of accounts recording cash and other financial
resources together will all related liabilities and residual equities or
balances and changes therein which are segregated for purposes
of carrying on specific activities or attaining certain objectives in
accordance with special regulations, restrictions or limitations.

2.3

“Mayor” means the Mayor of the Municipal Corporation of the
Town of Hay River.

2.4

“Reserve” means funds which are segregated and committed for a
specific purpose in a future period.

2.5

“Senior Administrative Officer” means the Senior Administrative
Officer of the Town appointed pursuant to the Cities, Towns and
Villages Act of the Northwest Territories and includes any person
appointed or designated by the Senior Administrative Officer to act
on his or her behalf.

2.6

“Town” means the Municipal Corporation of the Town of Hay
River in the Northwest Territories established under the Cities,
Towns and Villages Act.

2.7

“Replacement Cost” is the purchase value of the asset, inflated
by the annual consumer price index figure over the life of the asset.
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2.8
3.

4.

5.

6.

ESTABLISHMENT OF FUNDS
3.1

The Town shall establish such Funds as outlined in Appendix “A” of
this Bylaw.

3.2

Each fund so established by Council shall be administered in
accordance with the purposes, rules and guidelines as provided for
in Appendix “A” of this Bylaw.

ESTABLISHMENT OF RESERVES
4.1

The Town shall establish Reserves as outlined in Appendix “B” of
this Bylaw.

4.2

Each Reserve so established by Council shall be administered in
accordance with the purposes, rules and guidelines as provided for
in Appendix “B” of this Bylaw.

BLOCK FUNDING AGREEMENTS
5.1

Upon a resolution duly passed by Council, the Town may enter into
Block Funding Agreements with a senior level of government or an
agency of a senior level of government, where such agreement
provides qualitative or quantitative benefits to the Town.

5.2

The Mayor and Senior Administrative Officer are hereby authorized
to execute such agreements as approved by resolution of Council.

INVESTMENT OF FUNDS
6.1

7.

“Depreciated Value” is the replacement cost of the asset less the
annual depreciation.

All funds of the Town shall be invested in accordance with the
terms, conditions, rules and guidelines as provided for in Appendix
“C” of this Bylaw.

COLLECTION OF REVENUES
7.1

The collection of revenues of the Town shall be administered in
accordance with the terms, conditions, rules and guidelines as
provided for in Appendix “D” of this Bylaw.
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8.

AMENDED
8.1

Bylaw No. 2252/FIN/11 is hereby amended.

READ A FIRST TIME this ____ day of _________, 2021.
_______________________________
Mayor

READ A SECOND TIME this ______ day of ___________, 2021.
_______________________________
Mayor

READ A THIRD AND FINAL TIME this ______ day of ___________, 2021.
_______________________________
Mayor
CERTIFIED that this bylaw has been made in accordance with the requirements
of the Cities, Towns and Villages Act, S.N.W.T., 2003 c.22 and the bylaws of the
Municipal Corporation of the Town of Hay River this ____ day of _________,
2021.
_______________________________
Senior Administrative Officer
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ESTABLISHMENT OF FUNDS
1.

2.

GENERAL FUND
1.1

The General Fund is hereby established.

1.2

The purpose of this Fund shall be to account for all financial
activities of the Town which are not accounted for in another fund.

1.3

The monies belonging to the Town shall be credited to this Fund,
and where any such monies relate to a fund other than the General
Fund, these shall be accounted for using Inter-fund accounts.

1.4

The Revenues and Expenditures in the General Fund shall be
made in accordance with the budget adopted for each fiscal year,
pursuant to the Cities, Towns, and Villages Act.

1.5

All Expenditures and Disbursements in the General Fund shall be
made in accordance with the Cities, Towns, and Villages Act.

1.6

All Revenues collected in the General Fund shall be deposited into
the General Fund Bank Account, at a Bank approved by resolution
of Council from time to time.

1.7

Financial Statements shall be prepared annually for the General
Fund and audited by an auditor appointed by Council.

UTILITY FUND
2.1

The Utility Fund is hereby established.

2.2

The purpose of this Fund shall be to account for all financial
activities related to the following municipal services:
a. Water and Sewer Services - Water and sewer services
include all aspects of establishing, operating and maintaining
buildings, equipment and works related to the supply and
processing of potable water; distribution of potable water and
the collection, treatment and disposal of sewage as defined
in Bylaw No. 1786/UTIL/01 and amended by Bylaw No.
1786J/UTIL/16
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b. Waste Management Services – Waste management
services include all aspects of collection and disposal of
municipal solid waste as defined in Bylaw No. 2332.

3.

2.3

The Revenues and Expenditures in the Utility Fund shall be made
in accordance with the budget adopted for each fiscal year.

2.4

All Expenditures and Disbursements in the Utility Fund shall be
made in accordance with the Cities, Towns and Villages Act.

2.5

All Revenues collected for the Utility Fund shall be deposited into
the General Fund Bank Account, and accounted for in the Utility
Fund using an Inter-fund account.

2.6

Financial Statements shall be prepared annually for the Utility Fund
and audited by an auditor appointed by Council.

2.7

The Utility Fund is intended to be a self-liquidating fund, with the
revenues being equal to or exceeding the expenditures in a fiscal
year, excluding amortization expense.

LAND DEVELOPMENT FUND
3.1

The Land Development Fund is hereby established.

3.2

The purpose of this Fund shall be to account for all financial
activities of the Town which pertain to the acquisition, development,
disposal and rental of municipal land within the Town.

3.3

The Revenues and Expenditures in the Land Development Fund
shall be made in accordance with the budget adopted for each
fiscal year.

3.4

All Expenditures and Disbursements in the Land Development
Fund shall be made in accordance with the Cities, Towns, and
Villages Act.

3.5

All Revenues collected for the Land Development Fund shall be
deposited into the General Fund Bank Account, and accounted for
in the Land Development Fund using an Inter-fund account.

3.6

Financial Statements shall be prepared annually for the Land
Development Fund, and audited by an auditor appointed by
Council.
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3.7

The Land Development Fund shall operate independently of the
General Fund, with all expenditures being covered by revenues
from land sales, leases and related charges.

6

Town of Hay River
Financial Administration Bylaw No. 2252
Appendix “B”

ESTABLISHMENT OF RESERVES
1.

2.

MUNICIPAL SOLID WASTE FACILITY (MSWF) RESERVE
1.1

The MSWF Reserve is hereby established under the General Fund.

1.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to provide for the expansion,
upgrading and closure of MSWF sites.

1.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

1.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund Reserves and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

1.5

Any interest earned in the bank account for General fund Reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

1.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all MSWF expenditures being funded from this
Reserve.

MUNICIPAL INFRASTRUCTURE RESERVE
2.1

The Municipal Infrastructure Reserve is hereby established under
the General Fund.

2.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
municipal infrastructure, facilities, mobile equipment, computer
equipment, and other assets excluding recreation and utility
infrastructure and municipal solid waste facilities, required to
efficiently and effectively serve the needs of the Town.

2.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.
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3.

2.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund reserves and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

2.5

Any interest earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

2.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all municipal infrastructure expenditures being
funded from this Reserve.

RECREATION INFRASTRUCTURE RESERVE
3.1

The Recreation Infrastructure Reserve is hereby established under
the General Fund.

3.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
recreation infrastructure required to efficiently and effectively serve
the needs of the Town.

3.3

This Reserve shall be funded annually from transfers from the
General Fund in accordance with the approved operating budget.

3.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for General Fund reserves and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

3.5

Any interest earned in the bank account for General Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

3.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all recreation infrastructure expenditures being
funded from this Reserve.
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4.

UTILITY INFRASTRUCTURE RESERVE
4.1

The Utility Infrastructure Reserve is hereby established under the
Utility Fund.

4.2

The purpose of this Reserve shall be to ensure that the Town will
have sufficient funds available to expand, upgrade or replace the
utility infrastructure required to efficiently and effectively serve the
needs of the Town.

4.3

This Reserve shall be funded annually from transfers from the
Utility Fund in accordance with the approved operating budget.

4.4

The funds accumulated in this Reserve shall be deposited to a
bank account designated for Utility Fund reserves and shall be
accounted for as separate and apart from other reserve funds being
deposited into this bank account.

4.5

Any interest earned in the bank account for Utility Fund reserves
shall accrue to this Reserve in direct proportion to the funds
accumulated in this Reserve in comparison to the total funds in the
bank account.

4.6

Funds from this Reserve shall only be disbursed in accordance with
a budget and/or resolution duly approved by Council that shall
specifically identify all utility infrastructure expenditures being
funded from this Reserve.
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INVESTMENT OF FUNDS
1.

INVESTMENT OF SURPLUS AND RESERVE FUNDS
1.1

Any surplus or reserve funds may be invested when all of the
following conditions are met:
1.1.1 the rate of return on the investment exceeds the current
interest rate being paid on current account funds;
1.1.2 the monies are invested at a local financial institution, being
a financial institution with an office within the Town, or an
affiliated brokerage firm;
1.1.3 the funds to be invested are not required to meet the
financial obligations of the Town prior to the maturity of the
investment.
1.1.4 the investment is made pursuant to the Cities, Towns, and
Villages Act S.N.W.T.,2003, c.22, sec.126-127.

2.

ALLOCATION OF INVESTMENT INCOME
2.1

All income earned from funds in an interest-bearing account or
investment shall accrue to each fund or reserve account in the
general ledger, in direct proportion to the total funds deposited
under such deposit or investment.

2.2

The Utility Fund shall accrue investment income on the Meter
Deposit Account at a rate equal to that being paid on the General
Fund current account.
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COLLECTION OF REVENUES
1.

CUSTOMER PAYMENT
1.1

Invoices for all taxes, charges, fees and interest are payable on the
due date appearing on the invoice. Due dates shall be set by the
Town and clearly marked on the invoice.

1.2

The liability to pay an invoice shall not be affected by any defect in
the form of the invoice or non-receipt of an invoice.

1.3

The Town may prescribe terms and conditions for billing customers.

1.4

The Town may reject customer payments if:
1.4.1 the payment is made by cheque and the Senior Administrative
Officer or designate believes that there is a higher than normal
risk that the cheque will be returned by the bank;
1.4.2 the payment is made by a large number of coins or bills that do
not constitute legal tender under the Currency Act.

2.

INTEREST ON ARREARS
2.1

3.

Unless otherwise provided for in another bylaw or superseding
legislation, the Town shall levy interest at a rate of 1.8% per month
on all accounts over 30 days past due.

DISCONTINUATION OF MUNICIPAL SERVICES FOR NON-PAYMENT
3.1

Where the Town has made every reasonable attempt to collect
monies owed to it by a taxpayer, resident, or other debtor, and are
unable to satisfy collection of those monies, the Town may
discontinue the delivery of municipal services until such claim is
satisfied in full or arrangements for payment have been made
which are satisfactory to the Senior Administrative Officer.

3.2

The Senior Administrative Officer, upon review of any account
under Clause 2.1 above, shall provide notice in writing of the
Town’s intention to discontinue certain municipal services to the
debtor. This notice shall provide the debtor with a 21 day period in
which to satisfy the claim or make an appeal.
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4.

3.3

During the 21 day notice period, the debtor has the right to file an
appeal with Council to maintain municipal services. Municipal
services shall be maintained until the debtor’s appeal is heard in a
regular meeting of Council and a decision is rendered by Council.

3.4

Upon the expiry of the 21 day notice period where the monies owed
remain outstanding and no appeal has been filed, or upon a
decision by Council to discontinue municipal services following an
appeal, the Senior Administrative Officer or his designate is hereby
authorized to discontinue further municipal services until the
monies owed are paid in full.

RIGHT TO SET OFF
4.1

5.

Where the Town has received an invoice from a taxpayer, resident
or other debtor, the Town may satisfy the invoice by setting off such
amount against any monies owed to the Town by the same
taxpayer, resident or debtor.

PRE-AUTHORIZED TAX PAYMENT PLAN
5.1
Taxpayers of the Town shall have the right to enter into a PreAuthorized Tax Payment Plan to provide for the payment of property taxes
and local improvement taxes in equal monthly installments from January
to December in any year.
5.2
The Plan shall commence on January 1st of each year provided that
all taxes, local improvement taxes, tax arrears and penalties are fully paid
on or before December 31st of the preceding year.
5.3
The monthly installments shall be due on the last day of each
month and shall be made by pre-authorized charge to the Taxpayer’s
bank account.
5.4
The monthly installment amount for the months of January through
to June shall be calculated at 1/12th of the previous year’s total levy. The
monthly installment amount for the months of July through to December
shall be calculated at 1/6th of the remaining balance after the June
installment.
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5.5
Any taxpayer who enters into the Pre-Authorized Tax Payment Plan
will not be charged interest on any balance outstanding after the due date
for property taxes in a year as defined in the Bylaw establishing mill rates
for the taxation year, provided the taxpayer continues to make all
installments on time under the Plan. The Senior Administrative Officer, or
his designate, may cancel the privilege of continuing in the Plan if an
installment fails to be honored. The unpaid balance of taxes, if any, shall
be subject to penalties as defined in the Bylaw establishing mill rates for
the taxation year.
5.6
Notwithstanding that a taxpayer enters into the Plan, if all property
taxes and local improvement taxes are paid in full by the discount date as
defined in the Bylaw establishing mill rates for the taxation year, the
taxpayer will be entitled to the discount.
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The Town of Hay River
Northwest Territories

Bylaw No. 2422
Snow Removal Bylaw

BY-LAW NO. 2422
MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER

A BY-LAW of the Municipal Corporation of the Town of Hay River in the Northwest Territories,
for the regulation and control of snow removal.
PURSUANT TO Sections 70(1)(i) and 72 of the Cities, Towns and Villages Act, S.N.W.T., 2003,
c. 22.
WHEREAS the Council of the Municipal Corporation of the Town of Hay River deems it
desirable to provide for the regulation and control of snow removal.
NOW, THEREFORE the Council of the Town of Hay River, in regular session duly assembled,
hereby enacts as follows:
SHORT TITLE
1. This By-law may be cited as the “Snow Removal Bylaw”:
PURPOSE
2. The purpose of this By-law is for the regulation and control of snow removal within the
Town.
DEFINITIONS
3. In this By-law, unless the context otherwise requires:
“Obstruct” means to willfully hinder, delay, restrict, interfere, obstruct, prevent, molest,
harass, provide false or misleading information, or fails to immediately follow lawful direction
from an Officer.
“Officer” means any Bylaw Officer or another person appointed by the Town to enforce
bylaws.
“Pedestrian” means a person standing or walking or a foot passenger.
“Person” shall include a corporation, partnership or firm.
“Sidewalk” shall mean that part of a Street primarily intended for use of pedestrians.
“Street” shall include every road, roadway, crescent, cul-de-sac, avenue, boulevard,
sidewalk, thoroughfare, bridge and highway within the Town.
“SAO” means the Senior Administrative Officer or Town Manager appointed by Council, or
his or her designate;
“Town” shall mean the Town of Hay River.
Page 2 of 5

BY-LAW NO. 2422
MUNICIPAL CORPORATION OF THE TOWN OF HAY RIVER

4. The headings in this by-law are for reference purposes only.
SNOW REMOVAL
Application
5. Within a period of Twenty-Four (24) hours after the end of a rainfall or snowfall that has
left the streets covered with snow or ice, the owner or occupier of every premises with
any portion of the premises abutting a Town sidewalk, shall remove the snow or ice and
take reasonable measures to make the portion of the public sidewalk safe for
pedestrians.
6. When an Officer considers that an owner, occupier or person of responsibility has failed
to meet the requirement of this section, the owner, occupier or person of responsibility
shall be advised that failing immediate improvement of the sidewalk condition, will result
in the Town undertaking the necessary work to improve the sidewalk condition and the
owner, occupier or person of responsibility will be charged to cover the cost of such work
by the Town.
7. In the event of non-payment, the charge will be applied to the abutting property as a
special assessment to be recovered in like manner as and with other taxes.
8. No person shall cause any injury to any sidewalk in the Town by striking, picking or
cutting the same with any shovel, pick, crowbar or other metal instrument either attached
or not to machinery, whether such person is engaged in removing snow or ice from such
sidewalk or not.
9. On or before the first day of May in each year, the owner, occupier or person of
responsibility of every premises in the Town, shall remove dirt, sand and gravel that has
accumulated on any portion of the premises abutting a Town sidewalk during the winter
as a result of the sidewalk sanding operations and shall leave the sidewalk at the front
thereof in a clean condition.
10. No owners, occupiers or persons of responsibility shall place any snow or ice removed
from their premises on the streets, sidewalks or any other public places. If the Town
removes unauthorized deposits, the expense incurred shall be chargeable to the person
responsible, which shall be in addition to any fine or penalty imposed.
11. No owners, occupiers or persons of responsibility shall place any snow or ice removed
from their premises on private property without consent of the owner, occupier or person
of responsibility for that property.
12. No person shall obstruct an officer in the performance of the Officer’s lawful duties.
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Enforcement
13. Every Person who violates a provision of this Bylaw commits an offence and is liable on
summary conviction to:
a. A fine in the maximum amount of one thousand dollars ($1,000.00); or
b. A voluntary fine pursuant to the provisions of section 8 of the Northwest Territories
Summary of Convictions Act, issued in respect to an offence in the amount
specified in Schedule “A” attached hereto and forming part of this bylaw.
14. Where an offence is committed on more than one (1) day, it shall be deemed to be a
separate offence for each day on which the offence is committed or continued.
Repeals
15. Bylaw 406 (March 1971) as amended is hereby repealed

READ A FIRST TIME THIS

day of

, 2021.

__________________________________
Mayor
READ A SECOND TIME THIS

day of

, 2021.

__________________________________
Mayor
READ A THIRD AND FINAL TIME THIS

day of

, 2021.

__________________________________
Mayor
CERTIFIED that this by-law has been made in accordance with the requirements of the
Cities, Towns and Villages Act S.N.W.T., c.22, s. 70 and the by-laws of the Municipal
Corporation of the Town of Hay River on this
day of
, 2021.

__________________________________
Senior Administrative Officer
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Schedule “A”

Schedule of Fines
OFFENCE

SECTION

Fail to clear snow and/or ice within 24 hours
No person shall cause injury or damage to
sidewalk
Fail to remove dirt, sand and gravel from sidewalk
No person shall place snow/ice onto
street/sidewalk
No person shall place snow/ice onto private
property
No person shall obstruct an officer
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1ST

OFFENCE

2ND

OFFENCE

3RD

OFFENCE

5
8

$100.00 $200.00 $300.00
$150.00 $250.00 $350.00

9
10

$100.00 $200.00 $300.00
$175.00 $275.00 $375.00

11

$175.00 $275.00 $375.00

12

$500.00 $750.00 COURT

