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The Regular Meeting of Council was held on Monday, February 10th, 2014 at 7:00 pm in the 
Council Chambers. 
 
Present: Mayor Cassidy, Deputy Mayor Jungkind, Councillors McKay, Candow, Mapes, Dohey, 

Jameson, Maher and Coakwell 

Staff: Ross Potter – Fire Chief, Ian Frankton - Director of Recreation and Community 
Services, David Steele – Senior Administration Officer, Khizar Hayat – Director of 
Public Works and Planning, Stacey Barnes – Executive Assistant/Recording 
Secretary. 

Other: Sarah Ladik (The Hub), Ken and Pat Wray, Christine Gyapay, Warren Nekurak  

1. CALL TO ORDER:  
 This Meeting was called to order at 7:00 pm with Mayor Cassidy presiding. 
 
2.  ADOPTION OF AGENDA 
 
 #14-035 MOVED BY: CLLR DOHEY 
   SECONDED BY:   DEPUTY MAYOR JUNGKIND 
  
           CARRIED 
             
3. DECLARATION OF INTEREST 

Councillor Mapes declared an interest in agenda item #10e) Aurora Wood Pellets, as it is his 
company, and Councillor Dohey declares an interest in agenda item 11b) In Camera 
Contract, as it involves his employer.  
 

4. ANNOUNCEMENTS, AWARDS, CEREMONIES & PRESENTATIONS 
Deputy Mayor Jungkind – Lots of hockey happenings this past weekend, Novice was in 
Beaverlodge, Initiation had their Home Tournament, and Pee Wee Bantam and Midgets in 
Yellowknife.  Northern Hockey Challenge took place in Yellowknife as well, with the final 
being 2 wins, 2 losses and 2 ties.  Hay River Lions Swim Club Territorials took place in 
Yellowknife this weekend also, lots of fun had by all. 
Councillor, Jason Coakwell – March 7-9 will be Polar Pond Hockey, can visit the website 
for details. 
Councillor, Vince MCKay – Green Day Celebrations took place this past Friday in the Fire 
Hall, 200+ kids and adults took part. School Curling Championships this past weekend in Hay 
River, was a busy weekend here. 
Mayor Cassidy – Town hosted a pancake breakfast to watch our own hometown hero, 
Brendan Green, about 150 people came out.  Also have Gilday and Cockney representing 
the NWT. There was a bib presented to the Town on Saturday from Green. Thanks to the 
Recreation Dept. 
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5. MINUTES 
Minutes of the Regular Meeting of Council, January 27th, 2014 

 
 #14-036 MOVED BY: CLLR CANDOW 
   SECONDED BY: CLLR MAHER 
  

That the Council of the Town of Hay River accepts the Minutes of the Regular Meeting 
of Council, January 27th, 2014 as presented. 

CARRIED 
 
 
6.  BUSINESS ARISING FROM THE MINUTES 

There was no business arising from the Minutes of the January 27th, 2014 Regular Meeting of 
Council.  

 
7. ADMINISTRATIVE ENQUIRIES 
  

Deputy Mayor Jungkind: 
Looking for a status update on the Cameron Crescent land. 
 
Senior Administration Officer, David Steele: 
Answer directed to Deputy Mayor Jungkind: 
Legal survey is complete, the appraisal is done, can bring forward to the Municipal Services 
Committee Meeting for approval of sale. 

 
 
8. PUBLIC WORKS COMMITTEE REPORTS    
 

a) Public Works and Planning Monthly Report 
 

RECOMMENDATION: 
 
#14-037  MOVED BY: CLLR DOHEY 
   SECONDED BY: CLLR CANDOW 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the report titled “Public 
Works & Planning Monthly Report” for January 2014 as presented.  
 CARRIED 
BACKGROUND: 
 

• Normal operation and maintenance activities were completed throughout the month of             
January. 
 

• Public Works & Planning has 3 sections; i). Public Works Operations ii). Development 
& Permits and iii). Environment & Asset Management including Capital Projects. 

 
Work plans with strategic goals and objectives are under review and a framework will 
be developed to streamline activities within their respective sections. 
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Item Level of Activity 
Water License 

Report Title / Action Required 
Timeline for 
Submission 

Annual Report 
March 31 each 
year 

  Identify Surveillance Network Program 
station(s) with signage. At all times 
Identify Water Supply and Waste Disposal 
Facilities with signage.  At all times 
Copies of Water License in the Town of 
Hay River office(s), Solid Waste Disposal 
Facilities, and Water Supply Facilities At all times 

Notify Inspector prior to conducting 
maintenance work on lagoon cells. 

Prior to 
maintenance 
activities 

BOD and CBOD  trend analysis August 31, 2014 
Sludge Management Plan Submitted 
Solid Waste Disposal Facility Drainage 
Study Submitted 

  Solid Waste Disposal Facilities Operations 
Report to measure, define, and identify the 
remaining lifespan of the facilities and 
volumes of Waste the facilities can accept. Submitted 

Snow Disposal Plan 

Within 90 days of 
issuance of the 
Water License 

Review of the Snow Disposal Plan and 
submission of updates/revision. 

Annually – 
Annual Reporting 
Requirement 

Inspection of constructed berms, dykes, 
and dams within the Sewage Disposal 
Facility. 

Once every two 
years during the 
summer season 
by an Engineer 

As-built plans and Record Drawings of the 
Sewage Disposal Facilities, lagoon and 
associated structures, sludge storage area, 
Solid Waste Facilities, and Biotreatment 
Pad.  

Within six 
months of 
issuance of the 
Water License 
(Submitted) 

A surveyed description of the wetland and 
associated structures that comprise part of 
the Sewage Disposal Facilities 

Within six 
months of 
issuance of the 
water Licence 
(Submitted) 

Notification of Modification 

60 days prior to 
the proposed 
Modification 

Modifications to Water Supply Facilities 
and Waste Disposal Facilities 
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Interim Closure and Reclamation Plan for 
the Solid Waste Disposal Facility 

Within 90 days of 
completion of the 
Modifications 

  

Final Closure and Reclamation Plan  

At least six  
months prior to 
abandoning any 
Waste Disposal 
Facilities 

  Final design drawings for the construction 
of any dams, dykes, or control structures 

Prior to 
construction 

  
As-built plans and Record Drawings 

Within 90 days of 
completion 

  Updated plan for the operation and 
maintenance of the Waste Disposal 
Facilities (Note that this can be one plan or 
one plan for each Facility.) 

Within three 
months of 
issuance of the 
Water License 

  
Review of Operation and Maintenance Plan 
and submission of updates/revision 

Annually – 
Annual Reporting 
Requirement 

Spill Contingency Plan in accordance with 
Indian and Northern Affairs Canada’s 2007 
“Guidelines for Spill Contingency Planning” Submitted 

Review of Spill Contingency Plan and 
submission of updates/revision 

Annually – 
Annual Reporting 
Requirement 

 

Solid Waste Site Management of Solid Waste contract is ongoing. 
 
Planning for recycling, composting and waste diversion initiatives 
has begun. Pilot programs to be implemented in 2014. 
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Biotreatment Pad RFP  
Service contract for the interim acceptance of contaminated soil 
from KBL Environmental is being initiated. 

Event Date 
Request for Proposal January  24th, 2014 
Deadline for Inquiries February 5th, 2014 
Deadline for Response to 
Inquiries 

February 12th, 2014 

Tender call Closes February 19th, 2014 

Final Selection and 
Notification 

March 7th, 2014 

Lift Stations #1 and #2  
Lift Station #1 

 
- Exterior sealant and earthwork complete 
- Wetwell and piping cleaned and inspected 
- Existing mechanical and electrical systems removed 
- Two new pumps were placed on fabricated concrete stands 
- Asbestos abatement complete 
- Finish date and turnover March 4th, 2014 

 
Lift Station #2 

 
Lift Station #2 will be completed in 2014 with supplies being 
purchased in advance of the anticipated start date. 
 

 
Capital and Operating 
Budget  Planning 

  
Currently assessing efficiencies within the 5 year capital plan to 
maximize the benefit of projects to improve public service by 
utilizing the recommendations from the most recent studies. 
 

 
• The January O&M report is as follows: 

 
Item Level of Activity 

Road Maintenance/Repairs Snow clearing 

Street sanding 

Vehicle and Equipment 
Maintenance 

Conducted maintenance activities and serviced trucks. 

Sewer Inspection/Repairs Operate Lift Stations 
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Twice Daily Inspections 

Wright Crescent sanitary service blockage 

Beaver Crescent residential service blockage 

Water Inspection/Repairs Operate Water Treatment Plant 

Service Connects/Disconnects As Required 

Meter Reading 

Weekly Sampling and Testing 

Twice Daily Inspection of Facilities 

Facilities Inspections/Repairs Maintenance as required  

Boiler repair at the Water Treatment Plant 

 
 
• Director Meetings & Calls: 

 
o Council  January 6th, 13th 20th & 27th  
o Administration January 9th, 16th, 23rd & 30th 
o External / Internal Meetings and Calls – Variety of calls and meetings arising from 

operations and maintenance of Town public works facilities and infrastructure. 
• Miscellaneous Updates: 

 
o Contracts for standing offers being developed for February, 2014 

1) Equipment rate approval for the year 2014 
2) Fuel As & When  
3) Granular As & When 
4) Supply and Deliver Dust Palliative and De-icing Materials 

o Various outstanding issues related to municipal infrastructure have been resolved 
 

COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 

• Canadian Council of Ministers of the Environment (CCME) 
• Mackenzie Valley Land and Water Board (MV2009L3-0005) 
• Environment and Natural Resources Waste Management Guidelines 
• Alberta Environment. (2010). Standards for Landfills in Alberta. Government of 

Alberta. 
• EBA Engineering Consultants Ltd. (2010). Town of Hay River Solid Waste 

Management Facility, Operations Plan. Yellowknife, NT: EBA Engineering 
Consultants Ltd. 
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• Guidance Document on Federal Interim Groundwater Quality Guidelines for Federal 
Contaminated Sites, May 2010 

• Bylaw 619 Garbage Collection 
• Bylaw 1516 Collection of Tipping Fees 
• Bylaw 1574 Town of Hay River Purchasing Policy 

 
 FINANCIAL IMPLICATIONS: 
 
N/A 
 
 
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
 
ATTACHMENTS: 
 
N/A 

 
Prepared by:      Reviewed by:   
 
 
 
 
Dustin Dewar      Khizar Hayat 
Civil Engineer Technician      Director of Public Works and Planning 
Date: January 30th, 2014    Date: January 30th, 2014 

 
 
 b) Development and Building Permit Report 

 
RECOMMENDATION: 
 
#14-038  MOVED BY: CLLR JAMESON 
   SECONDED BY: CLLR CANDOW 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Development and 
Building Permit Report for the month of January 2014. 
 CARRIED 
BACKGROUND: 
 
SUMMARY 
 
• Two Development Permits have been approved for the month of January 2014, the same 

as last year’s 2 Development Approvals for 2013. 
 
• Previously for 2012 we approved five. For 2011 we approved only one for the month of 

January. 
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Background 
 
• The January Development and Building Permit Report is as follows: 
 

DATE DEV # CIVIC ADDRESS DESC. OF WORK 
Jan13/14 DH14-001 31 John Mapes 

Crescent 
Lucky to be Lash (Eyelash 
Extensions) 

Jan 24/14 B14-001 6 Menzies Place Rebuild Deck  
 
 
COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
N/A 
 
 
CONSIDERATIONS OR FINANCIAL IMPLICATIONS: 
 
N/A 
 
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
  
ATTACHMENTS: 
 
N/A 

 
Prepared by:      Reviewed by:   
 
 

 
Randy Froese       Khizar Hayat 
Development Officer     Director of Public Works & Planning 
 
Date: February 3rd, 2014    Date: February 3rd, 2014 

  
 c) Excused Absence 
 

RECOMMENDATION: 
 
#14-039   MOVED BY: CLLR CANDOW 
   SECONDED BY: CLLR DOHEY 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER excuses Mayor Cassidy and 
Councillors Maher and Mapes from the Public Works Committee Meeting, Monday, 
February 3rd, 2014. 
  CARRIED 
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BACKGROUND: 
 
Mayor Cassidy and Councillors Maher and Mapes have requested to be excused from the 
Public Works Committee Meeting, Monday, February 3rd, 2014. 
 
COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
N/A 
 
 FINANCIAL IMPLICATIONS: 
 
N/A 
  
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
 
ATTACHMENTS: 
 
N/A 

 
Prepared by:      Reviewed by:   
        
   
 
Stacey Barnes      Ian Frankton 
Executive Assistant     Acting Senior Administrative Officer 
 
Date: January 30th, 2014    Date: January 30th, 2014 
 
d) Community Investment Application Request 

 
RECOMMENDATION: 
 
#14-040  MOVED BY: CLLR CANDOW 
   SECONDED BY: CLLR DOHEY 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER approves the Race Hay River 
Society’s request for investment for the Weekend Warriors Race Series held in the 
Town of Hay River.  
 CARRIED 
BACKGROUND: 
 
See attached form  
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COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
N/A 
 
 FINANCIAL IMPLICATIONS: 
 
$1,500 Grant  
 
Funds can be allocated from: Economic Opportunities Fund OR Tourism Promotion   
 
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
  
ATTACHMENTS: 
 
Community Investment Request Form  

 
Prepared by:      Reviewed by:   
 
 

  
Jordan Stackhouse     Ian Frankton 
Economic Coordinator     Acting Senior Administrative Officer 
 
January 31st, 2014      Date: January 31st, 2014 
 

 
9. NOTICES OF MOTIONS 

There were no Notices of Motions for the Regular Meeting of Council, February 10th, 2014. 
 

10. NEW BUSINESS 
a) Sub-Division and Resurvey of 22 Dean Drive  

 
RECOMMENDATION: 
 
#14-041  MOVED BY: DEPUTY MAYOR JUNGKIND 
   SECONDED BY: CLLR DOHEY 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER approves the Sub-division and 
Resurvey of Lot 1077, Plan 1016, subject to the following conditions: 
 

a) That all requirements of the Zoning and Building Bylaw 1812 are met. 
b) That the Landowners will be responsible for all costs related to the sub-

division and registration. 
 CARRIED 
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BACKGROUND: 
 
The Town has received an application from Varick Ollerhead (Owner) requesting 
authorization to sub-divide Lot 1077, Plan 1016 from 1 large M1 Restricted Industrial Lot to 2 
M1 Restricted Industrial Lots. All minimum requirements as per the Zoning and Building 
Bylaw 1812 will be met. 
 
Included in this package is the Application and preliminary plan of survey from Varick 
Ollerhead of Ollerhead Surveyors and the Planners Report from David Klippenstein.  
 
The proposal will be submitted to MACA for approval and a new plan of survey submitted to 
the Town to ensure compliance. The land owners are responsible for all costs involved with 
the sub-division and registration. 
 
COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
Planning Act R.S.N.W.T. 1988, c.P-7 
Zoning & Building Bylaw No. 1812 
 
 FINANCIAL IMPLICATIONS: 
 
N/A 
 
 
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
  
ATTACHMENTS: 

1) Development Permit Application from Varick Ollerhead for Sub-Division of Lot 1077, 
Plan 1016.   

2) Sketch from Ollerhead and Associates showing legal survey required for Lot 1077, 
Plan 1016. 

3) Planner’s Report 2014-01, on Proposed Subdivision of Lot 1077, Plan 1016 – David 
Klippenstein. 

 
Prepared by:      Reviewed by:   
 
 
 
        
Randy Froese      Khizar Hayat 
Development Officer     Director of Public Works & Planning 
        
Date:  February 4th, 2014    Date: February 6th, 2014  
    
Let it be noted that Councillor Candow was Opposed. 
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Reviewed by: 
 
 
 
David Steele  
Senior Administrative Officer 
 
Date: February 6th, 2014 
 
b) History of Hay River Document 

 
RECOMMENDATION: 
 
#14-042  MOVED BY: DEPUTY MAYOR JUNGKIND 
   SECONDED BY: CLLR MAHER 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER grants permission to have “A brief 
history of the port town of Hay River in the Northwest Territories” published in hard 
copy by the literacy society.  
 CARRIED 
BACKGROUND: 
 
In 2000, the trade and tourism committee directed Vicki Latour to create a document around 
the history of the Town of Hay River.  
 
The Town of Hay River had paid some funds to have the piece created and therefore is 
owned by the Town, and is why permission is being requested to have it printed in hard copy.  
 
The literacy society has indicated that they would like to print 1 or 2 copies and they will be 
placed in the library. This will be done at no cost to the Town of Hay River. 
 
COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
N/A 
 
 FINANCIAL IMPLICATIONS: 
 
N/A 
  
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
  
ATTACHMENTS: 
 
A brief history of the port town of Hay River in the Northwest Territories document 
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Prepared by:      Reviewed by:   
 
 
 
Jordan Stackhouse     David Steele 
Economic Coordinator     Senior Administrative Officer 
 
Date: January 30th 2014    Date: February 6th, 2014 
 
c) Hiring Policy HR-1-2014 
 
RECOMMENDATION: 
 
#14-043  MOVED BY: CLLR CANDOW 
   SECONDED BY: CLLR JAMESON 
 
THAT THE COUNCIL OF THE TOWN OF HAY RIVER accepts the Hiring Policy HR-3-
2014 as presented. 
 CARRIED 
BACKGROUND: 
 
The Policy Review Committee has been meeting for some time now to draft up a Hiring 
Policy for the Town of Hay River.  The Policy Review Committee wanted to make sure the 
policy assured the required level of fairness, integrity and consistency in the recruitment of 
Town Employees.  
 
COUNCIL POLICY / STRATEGY OR GOAL: 
 
N/A 
 
APPLICABLE LEGISLATION, BYLAWS, STUDIES, PLANS: 
 
Personnel Committee Bylaw No. 2011 
 
 FINANCIAL IMPLICATIONS: 
 
N/A 
  
ALTERNATIVES TO RECOMMENDATIONS: 
 
N/A 
  
ATTACHMENTS: 
 
Town of Hay River Hiring Policy HR-1-2014 
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Prepared by:       Reviewed by:    
 
  
 
Stacey Barnes       David Steele 
Executive Assistant      Senior Administration Officer 
 
Date:  February 6th, 2014     Date: February 6th, 2014 
 

 d) Library Committee ByLaw 
  
 For Discussion Only 
 
 e) Aurora Wood Pellets 
  

 #14-044 MOVED BY: DEPUTY MAYOR JUNGKIND 
   SECONDED BY: CLLR CANDOW 
 

THAT THE COUNCIL OF THE TOWN OF HAY RIVER engage the GNWT for support to 
expedite the identification and development of suitable, commercial and industrial 
lands in the Town of Hay River.  

CARRIED 

Let it be noted that Councillor Mapes departed the Chambers and did not take part in the 
discussion or vote re: agenda item #10e.) Aurora Wood Pellets because his Company is 
involved. 

 
11. IN CAMERA 
 

#14-045 MOVED BY: CLLR CANDOW 
 SECONDED BY: CLLR DOHEY 
 
That the Council of the Town of Hay River move to In Camera at 7:45 pm. 
 
         CARRIED 
 
#14-046 MOVED BY: CLLR DOHEY 
 SECONDED BY: CLLR MCKAY 
 
That the Council of the Town of Hay River move out of In Camera at 8:50pm. 
 
                               CARRIED 
 

 
 Let it be noted that Councillor Jameson declared an Interest in agenda item #11b. as it 

involves her company. 
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Title: HIRING POLICY                                       Policy Number: HR-1-2014 

 
Motion #:  

Approval Date:  
 

SECTION A 

1.0 POLICY PURPOSE 

To define the criteria and procedures that the Town of Hay River will utilize for 
recruiting, selecting, and hiring employees. 

 
2.0 DEFINITIONS 

“Council” means the duly elected officers of the Town of Hay River and the Chief 
Elected Officer or Mayor. 

 
“Director” means a Department Head designated by SAO, or the employee(s) 
designated by a Director to implement this Policy. 
 
“Immediate Family Member” means a wife, husband, mother, father, sister, brother, 
son, daughter, cousin, nephew, niece, any in-laws, including through adoption and 
Common Law. 
 
“SAO” means the Senior Administrative Officer for the Town of Hay River as appointed 
by Bylaw. 
 
“Town” means the municipal corporation of the Town of Hay River located in the 
Northwest Territories. 
 
“Unionized Staff” means all those employees that fall under the Collective Agreement 
between the Public Service Alliance of Canada and the Town of Hay River, Northwest 
Territories. 
 
“Town Representative” means the employee designated by the SAO to implement 
this Policy. 
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3.0 POLICY STATEMENTS 

3.1 Authority for Hiring Processes 
 

a. Council, as per the Personnel Committee Bylaw, shall be responsible for 
the hiring, appointment, discipline, and dismissal of all Non-Unionized 
Staff. 

 
b. Council shall approve all new permanent employee positions that are 

established by the Town.   
 

c. The SAO and Directors are permitted to utilize all established and funded 
permanent positions, unless the position has been left vacant, and not 
advertised for over 12 months.  After 12 months, if the position is deemed 
to require staffing, the SAO will bring the matter before council for staffing 
approval.  Additionally, the SAO and Directors shall have managerial 
discretion in utilizing temporary, seasonal, contracted, and casual 
employees provided all relevant costs are within Council approved 
budgets. 

 
d. The SAO shall be responsible for the hiring, appointment, discipline, and 

dismissal of all Unionized Staff.  This authority may be delegated to the 
applicable department Director. 

 
3.2   Job Postings & Advertising 

 

a. Internal posting and advertising for all Union positions shall take place as 
specified in the Collective Agreement. 

 
b. All external job postings shall be posted with a closing date 3 weeks from 

the start of recruitment.  If there are no suitable candidates, job postings 
will be reposted with a new closing date. 
 

c. All external job postings shall, at a minimum, be advertised using the local 
newspaper, local TV channel, Town website, and in locations intended to 
notify internal employees. 

 
d. External job postings that are of a supervisory nature, or those that require 

special skills that are likely not to be prevalent in the Town, may also be 
posted in a manner that will target applicants from outside the Town. 

 
3.3   Applications 

 

a. All applicants must submit a resume and cover letter when applying on a 
position. 
 

b. Applications received after the posting deadline will not be considered. 
 

c. The Town representative authorized for hiring shall review all properly 
completed applications and interview the most qualified candidates after 
the closing date.  Where the number of qualified applicants allows, a 
minimum of three candidates will be interviewed. 
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d. All unsuccessful applications will be kept on file and then destroyed once 

the probation period of the filled vacancy is complete.   
 

3.4   Interviewing & Reference Checks 
 

a. Interviews shall be scheduled and conducted by the Town representative 
authorized for hiring. 
 

b. Interview panels for Non-Unionized Staff vacancies shall be comprised as 
outlined in the Personnel Committee Bylaw. 

 
c. Interview panels for Unionized Staff vacancies shall consist of not less 

than three people, including the SAO or department Director and any 
other direct supervisors. 

 
d. Interviews are structured to ascertain the skills, knowledge, experience, 

education and general suitability for the position. 
 

e. Interviewed applicants may be asked to provide references to verify and 
validate information about their suitability as a candidate. 

 
f. Interviews will not be conducted prior to the closing date of the 

competition. 
 

3.5   Selection & Offers of Employment 
 

a. The authorized Town employee for the hiring shall make the final 
determination on the appropriate candidate for the position.  If it is deemed 
that no candidates are suitable, a position may be reposted or left vacant. 
 

b. Once the preferred candidate is identified, an offer of employment will be 
made in writing.  This offer will include the starting wage/salary and start 
date or term of employment. 

 
c. Once a job offer is accepted, all short-listed candidates shall be notified of 

the results of the competition. 
 

d. Every offer of employment is subject to a successful criminal record 
check.  Any position that requires the licensed use of a vehicle shall also 
be subject to a driver’s abstract.    
 

e. Preference is to be given to local candidates that meet all qualifications 
and requirements.  

 
3.6   Potential Employee Conflicts 

 

a. Immediate Family Members – An Immediate Family Member shall not be 
considered for employment where it will create a direct or indirect 
managerial/subordinate relationship with the family member.   
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b. Employee Relations – Employees engaged in a romantic relationship may 
not be considered for employment where the hiring would create a direct 
or indirect managerial/subordinate relationship between the employees. 

 
c. Immediate Family Members – If a member of the hiring committee is an 

immediate family member, they shall declare a conflict of interest and 
withdraw from the hiring process. 

 
4.0 Any exceptions to this policy must be approved by Council 

SECTION B 

1.0 Reference to Other Policy and Legislation 
a. Personnel Committee Bylaw 

 
2.0 Review/Revision History & Author 
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